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Mailing Address:  P. O. Box 4025,  Sacramento, CA 95812-4025
www.ciwmb.ca.gov



May 14, 2002

To:

All Prospective Bidders

Subject:
Invitation for Bid (IFB) 

Air Monitoring Instrumentation Training

IWM-C0174
Enclosed is a copy of the Invitation for Bid (IFB) for “Air Monitoring Instrumentation Training”, IWM-C0174 for the California Integrated Waste Management Board.

The deadline for the submittal of all bids is Thursday, May 30, 2002 at 2:00 p.m.  All bids delivered on the day of the deadline must be received and NOT POSTMARKED at the Security Desk at the California Environmental Protection Agency’s headquarters building located at 1001 “I” Street, Sacramento, CA.  Mailed bids shall be sent to the above address.  All submissions must note, “Response to IFB IWM-C0174—Mailroom Do Not Open.”
If a bid is received after 2:00, May 30, 2002, the bid will be returned unopened.

Any questions regarding this IFB should be directed to me at (916) 341-6117 or schow@ciwmb.ca.gov.

Sincerely,

Original signed by

Sue Chow

Contract Analyst

Administrative Services Branch

Attachment

COMPLETION CHECKLIST FOR

AIR MONITORING INSTRUMENTATION TRAINING

IWM-C0174

Please use this checklist to assist in your preparation of the bid package to ensure that the following items are included in your bid:



Signed Cover Letter, Including three (3) client references



Detailed resume of all proposed instructor’s qualifications



List of three (3) prior training courses provided to clients



Attachment A, Bid Price Sheet



Attachment B, Certification



Attachment C, Contractor Status Form



Attachment D, DVBE/Small Business Participation Summary



Attachment E, Demonstration of Good Faith Efforts Documentation

****   If any of the above items are missing from the submitted bid package,  your package will be considered  incomplete and will be disqualified from the competitive bidding process

STATE OF CALIFORNIA
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Air Monitoring Instrumentation Training

IWM-C0174
California Integrated Waste Management Board

1001 “I” Street

Sacramento, California 95814
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CALIFORNIA INTEGRATED WASTE MANAGEMENT BOARD

INVITATION FOR BID

IWM-C0174
SECTION I

INTRODUCTION

The California Integrated Waste Management Board (hereinafter referred to as ‘Board’) is the primary agency responsible for non-hazardous waste management in the state of California.  The Board is soliciting bids for the services described as follows:

As California's lead agency for solid waste management, the California Integrated Waste Management Board (Board) is responsible for ensuring the protection of public health, safety, and the environment.  The Health and Safety Program (Program) within the Permitting and Enforcement Division, provides occupational health and safety support including consultation to management in order to provide staff with a healthy and safe workplace.  One component of the Program is to provide ongoing health and safety training.  Training is essential to maximize the skills and knowledge of Board employees and those of the Local Enforcement Agencies who provide support for Board activities.  

Air-monitoring instruments are used every day to assist in making decisions regarding health and safety risks to workers and the public.   Without a basic understanding of how monitoring instruments operate and their inherent limitations information collected can be misinterpreted, jeopardizing the safety of all concerned.  This Invitation for Bid solicits a contractor to assist the Board in the design, development and presentation of a Fundamental Air-monitoring Instrumentation Training course.  

A. GENERAL INFORMATION

Interested parties may obtain an Invitation for Bid (IFB) solicitation package by downloading a copy from the Board Contracts website at http://www.ciwmb.ca.gov/contracts or submitting a request to:





Contracts Unit—MS-7





Business Administration Office





California Integrated Waste Management Board





1001 “I” Street





PO Box 4025





Sacramento, CA  95812-4025





Phone:  (916) 341-6117





FAX:
(916) 319-7427





Email:  schow@ciwmb.ca.gov

All bids must be received by the above office no later than 2:00 PM on Thursday, May 30, 2002.  Bids received after that time will not be considered.  Each bid must be sealed and the envelope must be clearly marked with the name of the bidder and the words “Response to IFB IWM-C0174 Mailroom Do Not Open.”   In each response, the bidder must include the completed Bid Price Submittal (Attachment A).

This Invitation for Bid (IFB) and the successful bidder’s response will be made a part of any contract awarded from this IFB.

The Board reserves the right to change the above dates and to accept or reject any or all bids.

B.
SCHEDULE

This IFB will be conducted according to the following schedule.


Proposed IFB Package Released………………………May 14, 2002

Written Questions Must Be Received By 5:00 PM……May 22, 2002

Bids Received By 2:00 PM/Bid Opening………………May 30, 2002
The Public Bid Opening will be held on the date and time noted in the above schedule at the Board’s headquarter’s building located at:


1001 “I” Street


Environmental Services Center, 1st floor


Sacramento, CA  95814

C.    SUBMITTAL OF BID

A cover letter must be included with the Bid Price Submittal and must be signed by an individual who is authorized to contractually bind the bidder.  The cover letter must be done on the business letterhead and must contain the following information:

1. Name and address of the bidder

2. Name and telephone number of a contact person

3. Name, title, address, and telephone number of the individual(s) with authority to execute a binding contract on behalf of the bidder

Please read the entire contents and all attachments carefully.  If you desire to submit a bid in response to this solicitation, the following forms must be completed and included with all other required documentation by the specified due date to the address stated above:

· Bid Price Submittal, Attachment A

· Certification, Attachment B

· Contractor’s Status Form, Attachment C

· DVBE/Small Business Participation Summary, Attachment D (Please Note:  if there will be no participation by certified firms on behalf of the bidder, then Attachment E is required to be completed and submitted) 

· Demonstration of Good Faith Efforts Documentation, Attachment E

The following forms are not required at the time of the proposal submission but will be required by the successful contractors during the contract period:

· Recycled Content Certification, Attachment F

SECTION II

RULES AND CONDITIONS

A.
GENERAL INFORMATION

The competitive bid process being used for this procurement of services is known as an Invitation for Bid (IFB).  Award of this contract will be to the lowest responsible bidder whose bid complies with all requirements as described in this IFB.  Bids may be rejected if they are not properly completed or show any alteration of the form, additions not called for, conditional bids, incomplete bids, erasures, or irregularities of any kind.

The term of the Agreement to be awarded under this IFB will be for approximately 12 months and is expected to begin approximately June, 2002 and end on May, 2003.  Actual work on the Agreement shall not begin until written notification is received from the Board.

B.
BUDGETED FUNDS
There is a maximum budget of $9,999.00 available for services rendered provided funding is appropriated in the Board’s budget.  This figure is based on all out-of-pocket costs, reimbursements, service fees, and all other costs related to the performance of this Agreement, with a ceiling on the total contract amount.

C.
BID PRICE SUBMITTAL

The bid submitted on the Bid Price Submittal (Attachment A) shall include all applicable federal, state and other taxes, together with the cost of all permits and licenses which may be required to perform the work specified in this IFB.

The Board will not reimburse either travel or per diem costs that are not included in the Bid Price Submittal.  The maximum rates allowable are those established in Title 2, California Code of Regulations, Sections 599.619 and 599.631.

D.
ERRORS IN BIDDER’S SUBMITTAL 
An error in the Bid Price Submittal may be cause for rejection of that bid.  However, the State may at its sole option retain the bid and make certain corrections.  In determining if a correction will be made, the State will consider the conformance of the bid amount to the format and content required by the solicitation document and any unusual complexity of the format and content required by the solicitation documents.  If Bidder’s intent is clearly established based on review of the complete bid submitted, the State may at its sole option correct an error based on that established intent.  The State may at its sole option correct obvious clerical errors.

E.
MODIFICATION OR WITHDRAWAL OF BIDS

Any bid which is received by the Board before the time and date set for receipt of bids may be withdrawn or modified by written request of the Bidder.  However, in order to be considered, the modified bid must be received by the time and date set for receipt of bids as specified above.

A bidder cannot withdraw a bid after the specified due date.

F.
BIDDER’S COST

Costs for developing bids are entirely the responsibility of the bidder and such costs shall not be reimbursed by the State of California.  All bids, and the contents therein, will become the property of the Board.

 G.
WRITTEN INQUIRES

1. Bidders needing clarification of the requirements of this IFB must submit questions in writing to the Board’s Contracts Unit.  All written inquiries must be received by the date indicated in the Schedule, page 2, regardless of postmark.  If the written inquiries are faxed or emailed, then the time and date on the correspondence must not be later than the due date.

2. A summary of the Questions and Answers, if any, will be made available on the Board’s Contract Unit’s website at www.ciwmb.ca.gov/contracts.   Questions, suggestions or objections regarding the content of this IFB, including but not limited to the purpose, scope of work, etc., not submitted in writing by the deadline for questions shall be deemed waived and may not be raised at a later time.

3. Oral communications with the Board officers and employees shall be non-binding on the State and shall in no way exclude the Bidder of any obligations as set forth in this package.

4. Sample contract provisions may be mailed only upon request by those bidders having submitted a Letter of Intent to Bid requesting such information.  No modifications, changes, deviations, additions, deletions or exception to the standard terms and conditions are permitted.

5. All questions or inquiries regarding this IFB should be clearly marked “Questions Relating to IFB IWM-C0174” and shall be submitted in writing to:



Contracts Unit



Business Administration Office



California Integrated Waste Management Board



PO Box 4025




Sacramento, CA  95812-4025




Fax No. (916) 319-7427




Email:  schow@ciwmb.ca.gov
 

H.
ANTITRUST CLAIMS

In submitting a bid to a public purchasing body, the bidder offers and agrees that if the bid is accepted, it will assign to the purchasing body all rights, title, and interest in and to all causes of action it may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) or under the Cartwright Act (Chapter 2 [commencing with Section 16700] of Part 2 of Division 7 of the Business and Professions Code), arising from purchases of goods, materials, or services by the bidder for sale to the purchasing body pursuant to the bid.  Such assignment shall be made and become effective at the time the purchasing body tenders final payment to the bidder.  (See Government Code Section 4552.)

If an awarding body or public purchasing body receives, either through judgment or settlement, a monetary recovery for a cause of action assigned under this chapter, the assignor shall be entitled to receive reimbursement for actual legal costs incurred and may, upon demand, recover from the public body any portion of the recovery, including treble damages, attributable to overcharges that were paid by the assignor but were not paid by the public body as part of the bid price, less the expenses incurred in obtaining that portion of the recovery.  (See Government Code Section 4553.)
Upon demand in writing by the assignor, the assignee shall, within one year from such demand, reassign the cause of action assigned under this part if the assignor has been or may have been injured by the violation of law for which the cause of action arose and (a) the assignee has not been injured thereby, or (b) the assignee declines to file a court action for the cause of action.  (See Government Code Section 4554.)
I.
CONFLICT OF INTEREST
In regard to current or former State employees, Contractor agrees:

A. Current State Employees (PCC 10410):

1. No officer or employee shall engage in any employment, activity or enterprise from which the officer or employee receives compensation or has a financial interest and which is sponsored or funded by any state agency, unless the employment, activity or enterprise is required as a condition of regular state employment.

2. No officer or employee shall contract on his or her own behalf as an independent contractor with any state agency to provide goods or services.

B. Former State Employees (PCC 10411):

1. For the two-year period from the date he or she left state employment, no former state officer or employee may enter into a contract in which he or she engaged in any of the negotiations, transactions, planning, arrangements or any part of the decision-making process relevant to the contract while employed in any capacity by the state agency.

2. For the twelve-month period from the date he or she left state employment, no former state officer or employee may enter into a contract with any state agency if he or she was employed by that state agency in a policy-making position in the same general subject area as the proposed contract within the 12-month period prior to his or her leaving state service.

If Contractor violates any provisions of above paragraphs, such action by Contractor shall render this Agreement void.  (PCC 10420)

J.
QUALIFICATIONS

The prospective contractor must have the experience, qualifications and resources to perform the work.  The prospective contractor shall provide an instructor and course developer who meets ALL of the following qualifications:

1. A minimum BS or BA degree in a field of engineering, chemistry, biology, environmental science, toxicology, industrial hygiene, or other related fields;

2. The contractor must have a minimum of five years of experience working with air-monitoring instrumentation related to the evaluation and determination of risk for employee’s health and safety at solid waste facilities.

3. The contractor or designated instructor must have a minimum of five years applicable experience and demonstrated ability to teach this class to field inspectors. 

4. The contractor must have provided a minimum of two years of experience working with gas monitoring direct reading instruments.

5. A detailed resume of all proposed instructors’ qualifications shall be submitted with bid package.  The information shall detail education, area(s) of expertise, and work and training experience.  If awarded the bid, the Board must approve any substitution of instructors.

Client References

1. A detailed list of three (3) prior training courses or presentations provided to clients.  If applicable, the list shall identify the training course title with course description, the number of instructional hours, and client names, complete with contact telephone numbers.  

2. Three (3) references must be provided.  The references will include the name and telephone number of a contact person who can be interviewed regarding the effectiveness of the proposal’s personnel and ability to complete projects on time.  Negative responses from references may be cause for rejection of the bid.

K.
CORPORATE QUALIFICATION TO DO BUSINESS IN CALIFORNIA

If Bidder is a corporation, said corporation shall be qualified to do business in the State of California.  “Doing business” is defined in the California Revenue and Taxation Code, Section 23101, as actively engaging in any transaction for the purpose of financial or pecuniary gain or profit.  Although there are some statutory exceptions to taxation, rarely will a corporate contractor performing within the state not be subject to the franchise tax.  Both domestic and foreign corporations (those incorporated outside of California) must be in good standing in order to be qualified to do business in California. 

When agreements are to be performed in the state by a corporation, the Board will verify that the Contractor is currently qualified to do business in California in order to ensure that all obligations due to the state are fulfilled.  The Board will determine whether a corporation is in good standing by calling the Office of the Secretary of State.    
L.
SUBCONTRACTORS

All subcontractors identified shall be experts in their respective disciplines and capable of performing the tasks for which they were hired.  Subcontractors shall have extensive experience in their area of expertise, with particular emphasis on prior experience on similar programs or projects that clearly illustrate their expertise in areas essential to the Board.

If the Agreement is awarded, the successful Bidder must use the Small Business and DVBE subcontractor(s) and/or supplier(s) identified in the Small Business/DVBE Participation Summary, Attachment D, submitted with the Bid Submittal, unless the Contractor requests substitution in writing to the Board prior to the subcontractor performing any work and the Board approves such substitution.

M.
LICENSES AND PERMITS

Where applicable, pursuant to California Business and Profession Code Section 7028.15, Contractor shall be an individual or firm licensed to do business in California.  Contractor shall obtain at his/her expense all appropriate license(s) and permit(s) required by law for accomplishing any work required in connection with this Agreement.  Bidder shall submit with his/her bid:  

1. Bidder’s state license number, 

2. License expiration date, and 

3. Certification, under penalty or perjury, of accuracy of items (1) and (2) above.  

Failure to provide the appropriate license(s) and permit(s), when applicable to perform this work, by the bid opening date will be grounds for finding the bid non-responsive. 

In the event any license(s) and/or permit(s) expire at any time during the term of this Agreement, Contractor agrees to provide the Board with a copy of the renewed license(s) and/or permit(s) within 30 days following the expiration date.  In the event the Contractor fails to keep in effect at all times all required license(s) and permit(s), the Board may, in addition to any other remedies it may have, terminate this Agreement upon occurrence of such event.

N.
ADDENDA

The Board reserves the right to amend, alter or change the rules and conditions contained in the IFB prior to the deadline for submission of bids.  Addenda will be made available on the Board’s Contract Unit’s website at www.ciwmb.ca.gov/contracts and sent to those on the current mailing list.  Subsequent addenda must be followed.  The mailing list includes those who have requested a copy of this IFB, and those who submitted questions to this IFB.  If a Bidder is not certain that they have all addenda to this IFB, contact the Contracts Unit at schow@ciwmb.ca.gov.

If a bidder discovers any ambiguity, conflict, discrepancy, omission, or other error in the IFB, it will immediately notify the State of such error in writing and request modification or clarification.  If modifications to the IFB are required, they will be made by addenda as described above.  The addenda will be given to all parties who have been furnished the IFB without divulging the source of the request.  

SECTION III

MINIMUM REQUIREMENTS

A.
NONDISCRIMINATION COMPLIANCE STATEMENT
The prospective contractor must be an Equal Opportunity Employer and must be willing to comply with State Fair Employment Practices.  The required signature on the Certification (Attachment B) shall constitute a certification under penalty of perjury under the laws of the State of California that you have, unless exempted, complied with the nondiscrimination program requirements of Government Code Section 12990 and of California Code of Regulations, Title 2, Section 8103.

B.
SMALL BUSINESS PREFERENCE

California Government Code Sections 14835 et seq. require that a five (5%) percent preference be given to bidders who qualify as a small business.  The rules and regulations of this law, including the definition of a small business, are contained in Title 2, California Code of Regulations, Sections 1896 et seq.  A copy of the regulations is available upon request from the State of California, Office of Small Business Certification and Resources (OSBCR).  

To claim the Small Business preference, which may not exceed $50,000 for any bid, your firm must have its principal place of business located in California and must be formally certified by the OSBCR.  Questions regarding the preference approval should be directed to that office at (916) 375-4940.

All Bidders claiming the Small Business preference, must submit proof of small business status no later than bid submittal date for this IFB.  If you have received approval from the OSBCR verifying your small business status, submit a copy of their certification approval notice with your bid submittal.  In addition, Bidder shall identify any subcontractors that are certified small business and enclose a copy of their OSBCR certification approval letter(s) with your submittal of the bid.

C.
CERTIFICATE OF INSURANCE
When required, Contractor must provide: 1) a Certificate of Insurance insuring the State of California and 2) verification of Worker’s Compensation insurance.  

Said Certificate of Insurance shall provide a minimum liability coverage of $1,000,000 per occurrence for bodily injury or property damage combined.  The successful bidder must provide the Certificate of Insurance to the Board within ten (10) days after notification of the Board’s intent to award the contract to said successful bidder.  The contract will not be fully executed nor can work begin unless said Certificate of Insurance is provided to the Board. 

The Certificate of Insurance shall include the following terms and conditions:

1. The State of California, its officers, agents and employees shall be included as additional insured.

2. The dates of inception and expiration of coverage shall be specified.

3. The total amount of coverage for bodily injury and property damage combined shall be a minimum of $1,000,000 per occurrence.   Coverage shall not include a deductible feature.

4. A 30-day written notice shall be provided to the State of California prior to termination of said policy.

5. The State of California is not liable for the payment of premiums or assessments on said policy.

6. The insurance coverage shall be on an occurrence basis only.

In the event the Certificate of Insurance should expire or be cancelled during the term of this Agreement, Contractor agrees to provide, at least thirty (30) days prior to said expiration or cancellation, a new Certificate of Insurance evidencing coverage, as provided for herein, for not less than one (1) year or for the remainder of the contractual agreement, whichever is greater.

The Certificate of Insurance must be mailed to the Board’s Contracts Unit to the address specified in this IFB.

D.      RECYCLED CONTENT

The contractor shall certify in writing under penalty of perjury, the minimum, if not exact, percentage of recycled content, both post consumer waste and secondary waste as defined in the Public Contract Code, Sections 12161 and 12200, in materials, goods, or supplies offered or products used in the performance of this Agreement, regardless of whether the product meets the required recycled product percentage as defined in the Public Contract Code, Sections 12161 and 12200.  Contractor may certify that the product contains zero recycled content. (PCC 10233, 10308.5, 10354).   A Recycled Content Certification Form (Attachment F) is provided for this purpose.

SECTION IV

DISABLED VETERANS BUSINESS ENTERPRISE AND SMALL BUSINESS 

PARTICIPATION REQUIREMENTS

DISABLED VERTERNS BUSINESS ENTERPRISE PARTICIPATION
As required by California Public Contract Code Section 10115, et seq. this Agreement has participation goals of the total bid cost of three percent (3%) for Disabled Veteran Business Enterprise (DVBE).  

Any business used to meet Disabled Veteran Business Enterprise (DVBE) requirements must be certified by the Department of General Services, Office of Small Business Certification and Resources (OSBCR), as described in Section III of this Invitation for Bid.

Disabled Veteran Business Enterprise (DVBE) means a business concern certified by the Department of General Services, Office of Small Business Certification and Resources, as meeting all of the following:

1. Disabled Veteran (DV) means a veteran of the military, naval or air services of the United States with at least a 10% service-connected disability who is a resident of the State of California;

2. A sole proprietorship, fifty-one percent (51%) owned by a disabled veteran or a firm or partnership, fifty-one (51%) of the stock or partnership interests of which are owned by one or more disabled veterans;

3. Managed by, and the daily business operations are controlled by, one or more disabled veterans; and,

4. A sole proprietorship, corporation, or partnership with its home office located in the United States, which is not a branch or subsidiary of a foreign corporation, firm, or other business.

In order to be responsive to this DVBE requirement, the Bidder must satisfy their bid by one of the three options listed below:

· Meet or exceed the participation goals by committing to use DVBE for not less than three percent of the contract amount, or

· Make a good faith effort to meet the goals, or

· Partially meet the goals and document the Bidder’s good faith efforts to meet them completely.

A Bidder shall be deemed to have made “good faith efforts” upon submittal of documentary evidence that all of the following actions were taken:

1. Contact was made with the Board to identify potential DVBE firms.

2. Contact was made with other State agencies, including the Department of General Services, Office of Small Business Certification and Resources, to identify potential DVBE firms.  

3. Advertisement was published in trade papers focusing on DVBE firms unless time limits imposed by the Board preclude such advertisement.  Plan Holder lists will not be considered as advertisement.  Attach copies of each advertisement with the submittal of the bid.

4. Invitations to Bid were submitted to potential DVBE firms.

5. Available DVBE firms were considered.

DVBE certification and information shall be submitted with the bid.  Failure to submit the required DVBE information by the bid opening date will be grounds for finding the bid non-responsive.  The Bidder’s DVBE information shall establish that the DVBE goals will be met or that a “good faith effort” to meet the goals has been made.

Bidders are cautioned that, even though their submittal indicates that they will meet the stated DVBE goals, their submittal should also include their “good faith efforts” information along with their DVBE goal information to protect their eligibility for award of the contract in the event the Board, in its review, finds that the goals have not been met.

Compliance with DVBE requirements are accomplished by completing Attachments D and/or E in accordance with the instructions on the attachments and the above guidance.  Failure to include properly completed DVBE documentation and certification will result in disqualification from further participation in the selection process.

A copy of the Certification Letter issued by the Department of General Services is required for all DVBE, as DVBE must be certified by the Department of General Services, Office of Small Business Certification and Resources.  No DVBE can be counted towards participation unless it is so certified.

For the successful bidder, DVBE requirements will continue for the life of the Agreement.  Upon contractual completion, the Contractor will be required to submit a final report identifying all DVBE firms used on the Agreement and their percentage of participation.  The State or its designees will have the right to audit records pertaining to DVBE usage and efforts made to comply with these DVBE requirements.

SMALL BUSINESS PARTICIPATION

The Board expects that a percentage of the total contract amount will be contracted with a certified small business.  Any business used to meet the small business requirements must be certified or have certification pending with the Department of General Services, Office of Small Business Certification and Resources.  Questions regarding the certification should be directed to that office at (916) 375-4400.  To qualify as a Small Business, your firm must have its principal place of business located in California.  This contract’s participation may apply to a combined effort of the contractor and any sub-contractors.  

Attachment D must be completed and submitted with the IFB package if the Bidder is a certified Small Business.  If the Proposer will use subcontractors to meet the above goal, all subcontractors must be listed on Attachment D.  Verification of a firm’s Small Business certification shall also be submitted.
SECTION V

EVALUATION AND SELECTION

A.
FAILURE TO FULFILL MINIMUM BID REQUIREMENTS

To be responsive, a bidder must comply with all minimum bid requirements set forth in Sections I, II, III and IV.  Any bids modifying the conditions or specifications of this IFB may be rejected. Immaterial deviations may be waived by the State.

B.
SELECTION PROCESS

Bids will be opened publicly at the time set for the bid opening. No bid will be considered unless it is prepared and submitted on the Bid Price Submittal (Attachment A).  The Agreement will be awarded to the lowest responsible bidder that is responsive to this IFB.  

A qualified bidder who claims the small business preference and is certified as a small business will be granted a preference consisting of 5 percent of the lowest responsive bid, if that lowest bid has been submitted by a bidder who is not certified as a small business.  If, after deduction of the 5 percent preference from a certified small business bidder’s bid, the bid is equal to or less than the lowest responsive bid, the bid will be awarded to the certified small business.  The 5 percent preference is used only for computation purposes to a maximum of $50,000, to determine the lowest responsive bidder and does not alter the amounts of the resulting Agreement.  An Agreement awarded by reason of the 5 percent preference is awarded for the amount of the small business firm's actual bid.

C.
GROUNDS FOR REJECTION

A bidder shall be rejected if:

1. The bid is received at any time after the exact time and date set for receipt of bids;

2. The Bid Price Submittal is unsigned;

3. The Bid Price Submittal is not prepared as required by the IFB;

4. The Bidder has been decertified from contracting with the State by the Department of Fair Employment and Housing;

5. The Bidder has received a substantive negative contract performance evaluation from the State of California;

6. The Bidder does not meet the DVBE participation goals or provide a good faith effort;

7. The bid is conditional, incomplete or contains any irregularities; or 

8. Required license(s) and permit(s) information is not submitted with the bid. 

All bids may be rejected whenever the determination is made that the bids received are not really competitive, when the cost is not reasonable, or when the cost exceeds the amount expected.  No bid may be rejected arbitrarily or without reasonable cause.

D.
AWARD OF STANDARD AGREEMENT
1. Award of the Agreement, if it is awarded, shall be to the lowest responsible bidder meeting all the bid requirements.  The Board reserves the right to not award a contract.
2. Upon completion of the evaluation of acceptable bids, if the lowest bidder is determined to be non-compliant and if the Agreement is to be awarded to another bidder, the Board must notify the lowest bidder of its’ intent at least five (5) working days before making the award.  

E.
PROTEST OF AWARD

If a Bidder chooses to protest the intent to award:

1. The protest must be filed with the Board and the Department of General Services (DGS) after notice of intent to award the Agreement, but before the actual award.  

2. The Agreement award is delayed when the protest is received by DGS and the Board and will not be awarded until the protest is withdrawn or DGS has rendered a decision.

3. A detailed, written statement of protest, including the IFB number, should be submitted to both of the following:

· Department of General Services





Office of Legal Services





Attention:  Protest Coordinator





707 Third Street, 7th Floor





West Sacramento, CA  95605





FAX:  (916) 376-5088

· Integrated Waste Management Board

Business Administration Office

Contracts Unit

PO Box 4025

Sacramento, CA  95812-4025

FAX:  (916) 319-7427

4. Protests may be sent by regular mail, fax, courier or personal delivery.  Protestants should include their fax numbers if they have one.

5. If no protest is filed with the Board or DGS within five (5) working days of the date of the notice of intent to award, the Agreement shall be awarded to the proposed bidder.

SECTION VI

MISCELLANEOUS

A.
INFORMATION

All information obtained or produced during the course of work shall be made available to the Board for its use as it may so be determined.

B.
COMMITMENT

This IFB does not commit the Board to award an Agreement or to pay any costs incurred in preparation of a bid responding to this IFB. The Board reserves the right to accept or reject any or all bids received as a result of this IFB, to negotiate with any qualified source, or to cancel this IFB in whole or in part.  

If the lowest responsive bidder fails to enter into a satisfactory Agreement within a reasonable period of time after the award, the Board may deem the bidder to have rejected the award.  At that point, the Board may disqualify the awardee and award the Agreement to the next lowest responsive bidder.  The Executive Director will determine what is a reasonable period of time for the selected bidder to enter into the Agreement.  

C.
TERMINATION

The Board has the authority and express right to terminate any Agreement awarded under this IFB at any time during the term of the contract for any reason or if the Board finds that the Contractor's work is negligent, not satisfactory, or not in accordance with the Agreement requirements.  

D.
START OF WORK

Once the final Agreement award is made, work will not begin until the Agreement is fully executed, approved by the Department of General Services and written authorization has been received from the Board.  

SECTION VII

SCOPE OF WORK

As California's lead agency for solid waste management, the California Integrated Waste Management Board (Board) is responsible for ensuring the protection of public health, safety, and the environment.  The Health and Safety Program (Program) within the Permitting and Enforcement Division, provides occupational health and safety support including consultation to management in order to provide staff with a healthy and safe workplace.  One component of the Program is to provide ongoing health and safety training.  Training is essential to maximize the skills and knowledge of Board employees and those of the Local Enforcement Agencies who provide support for Board activities.  

Air-monitoring instruments are used every day to assist in making decisions regarding health and safety risks to workers and the public.   Without a basic understanding of how monitoring instruments operate and their inherent limitations information collected can be misinterpreted, jeopardizing the safety of all concerned.  This Invitation for Bid solicits a contractor to assist the Board in the design, development and presentation of a Fundamental Air-monitoring Instrumentation Training course.  

Course Overview

The project proposed for this IFB contract involves the development and presentation of a Fundamental Air-monitoring Instrumentation training for selected Board and LEA staff to assist them in understanding how to operate air-monitoring instruments.  The class will provide basic knowledge required to operate air-monitoring instrumentation, understanding how air-monitoring instruments work, and interpreting readings.  The class shall include practical, hands-on and field experience with the instruments reviewing air/gas monitoring principles and practices.  The focus of the training will be related to combustible gas indicators, oxygen deficiency, toxic gas and combination meters.  The course shall be designed around the use of CIWMB air-monitoring instruments currently used by field staff, such as the (GMI) Gasurveyor 442, 442R.  

Students will have a wide range of undergraduate and graduate degrees with specialized training in environmental management, specifically solid waste management.  All participants have completed a 40-hour hazardous waste operations training class and participate in an 8-hour annual health and safety field refresher class.  The class size shall be no more than 20 students.

Course Locations

This series of classes will consist of training venues in Sacramento, Northern California, Fresno Area, and Southern California.  Course scheduling of venues will be based upon available funding in the contract budget.  Each class will be approximately 4 hours in length. A bidder will submit a bid for each venue individually. 
Course Description

This course will provide fundamental information required to operate air-monitoring instrumentation, understand how air-monitoring instruments work, and interpreting readings.  The class shall include practical, hands-on and field experience with the instruments reviewing air/gas monitoring principles and practices.  This course is to be designed to provide basic air-monitoring instrumentation training required to assist in the evaluation of health and safety risks at solid waste facilities. The course shall train staff in the basics of air-monitoring instrumentation use including a review of fundamental principles and terminology for mathematical calculations, physics, and chemistry.  The training will be related to combustible gas indicators, oxygen deficiency, toxic gas and combination meters.  The course shall be designed around the use of CIWMB air-monitoring instruments currently used by field staff, such as the (GMI) Gasurveyor 442, 442R.  Upon completion of the class, students shall be able to:

· Understand the principles and practices of air-monitoring instrumentation,

· Review fundamental concepts and terminology related to mathematics, physics, and chemistry,

· Understand the reasons why air-monitoring is conducted,

· Be familiar with factors to be considered when selecting an instrument,

· Know the difference between sensitivity and selectivity,

· Know the difference between hazard and risk,

· Know the various methods used to measure combustible gas,

· Recognize the difference between meter readings and actual concentrations,

· Describe the limitations of combustible gas indicators,

· Know how electrochemical sensors work and what their limitations are,

· Identify basic airborne contaminants with focus on those commonly found in landfill decomposition gas,

· Interpret basic air-monitoring instrumentation data,

· Know the difference between factory calibration and field calibration checks, and

· Perform rudimentary calibration and basic maintenance of the instruments.

The course content shall provide training, which is consistent with the requirements of the operator’s manuals and all other applicable operating information.

By attending this class, staff will gain a foundation for additional advanced training on air-monitoring instrumentation. Specifically, each student should leave the training with the knowledge of instrument types, how they operate, the ability to recognize potential problems with the instrument, become familiar with the limitations of the instruments and be able to interpret air-monitoring data as associated with waste management handling and disposal facilities.  Class attendees should also be able to comprehend the practical and technical aspects for air instrumentation use and conditions needed to obtain accurate readings.   
Course Content

The training course is intended to enhance the attendee’s proficiency in using air-monitoring instrumentation.  Training shall review fundamental principles and terminology for mathematical calculations, physics, and chemistry required for air-monitoring instrumentation use.  Topics will include theory of operation, use, what the readings actually mean, limitations, calibration, and trouble-shooting. The focus of the course shall be designed around the use of combustible gas indicators, oxygen deficiency, toxic gas and combination meters, specifically the (GMI) Gasurveyor 442, 442R.  The course content shall provide training which:

· Why monitoring should be performed,

· Basic instrument design and operation,

· Instrument response,

· Selection criteria for using and choosing an instrument,

· Properties of hazardous materials,

· Reviews the terminology and fundamental physics and chemistry,

· Reviews the terminology and basic mathematics required to interpret instrumentation readings (i.e., conversion of ppm (parts per million) to percent gas by volume and visa versa),

· The basic operating theories and principles of these instruments,

· Review how combustible gas sensors work,

· General precautions and limitations of these instruments,

· Illustrate both the proper interpretation and limitations of the monitoring data,

· Offers limited hands-on training in air-monitoring instrumentation,

· Includes limited basic instruction on calibration, maintenance and repair of the instruments, and

· Imparts insight into current technology and trends.

The course parameters shall include, but are not limited to: 

· Sensor types and theory,

· Instrument types and functions,

· Instrument portability, reliability, inherent safety and ease of operation,

· Basic pre and post-calibration procedures,

· Field applications (able to collect reliable and useful results from data collected), and

· Data interpretation.

Specific Course Requirements

1. All course-developed material shall be submitted to the Board for approval prior to presentation.  This material shall include the following:

· Course presentation material - lecture.

· Practical exercise/calibration and maintenance/repair

· Tests for measuring student achievement.

2. The contractor will prepare course material to be used for the Fundamental Air-monitoring Instrumentation Training.  This material must be completed on a mutually agreed upon date between the Board and the contractor.  Prior to its distribution, the Board must approve the material.   Should the contractor be required to revise any course materials during its initial development, in order to gain approval by the Board, the Board will not be responsible to reimburse the contractor for any additional preparation in making the necessary revisions.

Contractor Responsibilities

1. Class Manual Development: Contractor will develop a student manual with guidance from CIWMB Contractor Manager. 

2. Development of Practical Exercises: Contractor shall develop hands on exercises consisting of practical exercises, calibration and maintenance, repair, and interpretation of air-monitoring data with guidance from CIWMB Contract Manager. 

3. Instructor: The selected Contractor shall provide at least one qualified instructor to teach each class.  At least 30 days prior to each class, the Contractor shall submit the name of the proposed instructor and statement of qualifications to the Contract Manager for approval. 

4. The class shall be taught over one 4-hour session.  The contracted training shall be provided at locations and on days and times mutually agreed upon between the Board and the contractor.

5. Provide all audio/visual equipment and presentation material for each class.  Such presentation material must relate to the solid waste industry.   This includes all classroom demonstration and classroom practical exercise materials.

6. Set up and breakdown any and all audio-visual equipment as required prior to and after lectures.

7. Provide printing and duplication of manuals and training materials associated with instruction.

8. Provide completion certificates for each class participant.

9. Contractor shall provide shipment of all materials associated with instruction.

Board Responsibilities

1. At each class location, the Board will provide a minimum of 5 (five) monitoring equipment (GMI Gasurveyor 442, 442R and related air sampling equipment) to use during the class. The Board retains ownership of this equipment. 

2. The Board shall provide a facility for each training venue.

3. The Board will provide the direct guidance of H&S staff to assist in producing the instrument specific sections of this course.

Course Material Proprietary Rights

1. All materials, (lesson plans, visual aids, training guides, instructional manuals and any other course materials) used for this training will become the property of the California Integrated Waste Management Board.  Any materials and/or audio/visual aids provided by the Board to the contractor for use in the preparation or delivery of the training to be performed under this Agreement shall remain the exclusive property of the Board.  Any course materials and/or audio/visual aids developed by the contractor for this training shall also become the exclusive property of the Board. 

2. Any changes to the approved course material must be submitted to the Board for approval prior to issuance.  Updates may be required by the Board during the course of the contract and must be supplied by the contractor.  The contractor shall be reimbursed at the hourly rate specified in the bid for the necessary preparation of any changes required by the Board.

3. If the contractor intends to use copyrighted materials in training presentations, the contractor must present the Board with a signed copyright release, permitting the Board to continue to use and reproduce the materials, as needed, for training purposes.  If no such release is presented, the contractor may not use the copyrighted materials in their presentation(s) for the training to be provided under this Agreement.

BID PRICE SUBMITTAL

Air-Monitoring Instrumentation Training

IWM-C0174
Complete this form and submit the original in accordance with this IFB.

[This form should be prepared to accurately reflect the cost of all items mentioned in the “Scope of Work” of this IFB or reasonably inferred therefrom as necessary to complete the work within the intent of the Agreement.  For some bids, it may be more appropriate to break down the contractor’s costs by an hourly rate.]
CONTRACTORS NAME:  ______________________________________________________________  

      

For purposes of this bid price submittal provide cost to present one venue at each location.  Total bid price submitted is for IFB evaluation purposes only.  Actual contract amount will be based on contract budget and total training needs.  Classes will be scheduled based on CIWMB training needs.



Cost bid should reflect all necessary costs associated with providing services                       (i.e.: reproduction, travel, etc.)



Preparation of Course





$__________        



Cost of Course Presentation (per 4 hour courses)




   Sacramento






$__________   



   Southern California      




$__________



   Northern California   





$__________   



   Fresno Area                                                                   

$__________



Cost to provide instruments (seven instruments)


$__________        



Other Costs  (if applicable)




$__________        



Staff Costs 






$__________   



   (For purposes of this bid price provide wage for 2 hours of staff work)



TOTAL BID PRICE  





 $__________
Submitted By:

Company Name

Company Address

Telephone Number

Authorized Official and Title

By (Authorized Signature)






Date

CERTIFICATION


I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that I am duly authorized to legally bind the prospective Contractor to the clause(s) listed below.  This certification is made under the laws of the State of California.

	Official’s Name

	Date Executed
	Executed in the County of

	Contractor’s Signature

	Title
	Federal Tax ID No.

	Legal Business Name


CONTRACTOR CERTIFICATION CLAUSES

1. STATEMENT OF COMPLIANCE:  Contractor has, unless exempted, completed with the nondiscrimination program requirements.  (GC 12990 and CCR, Title 2, Section 8103)  (Not applicable to public entities.)

2. DRUG-FREE WORKPLACE REQUIREMENTS:  Contractor will comply with the requirements of the Drug-Free Workplace Act of 1990 and will provide a drug-free workplace by taking the following actions:

a. Publish a statement notifying employees that unlawful manufacture, distribution, dispensation, possession, or use of a controlled substance is prohibited and specifying actions to be taken against employees for violations.

b. Establish a Drug-Free Awareness Program as required to inform employees about:

(1) the dangers of drug abuse in the workplace;

(2) the person’s or organization’s policy of maintaining a drug-free workplace; 

(3) any available counseling, rehabilitation and employee assistance programs; and 

(4) penalties that may be imposed upon employees for drug abuse violations.

c. Provide that every employee who works on the proposed Agreement:  

(1) receive a copy of the company's drug-free policy statement; and 

(2) agree to abide by the terms of the company's statement as a condition of employment on the Agreement.

Failure to comply with these requirements may result in suspension of payments under this Agreement or termination of this Agreement, or both, and Contractor may be ineligible for award of any future State agreements if the Board determines that the Contractor has made false certification or violated the certification by failing to carry out the requirements as noted above.  (GC 8350 et seq.)  

3. NATIONAL LABOR RELATIONS BOARD CERTIFICATION:  Contractor certifies that no more than one (1) final unappealable finding of contempt of court by a Federal court has been issued against Contractor within the immediately preceding two-year period because of Contractor’s failure to comply with an order of a Federal court which orders Contractor to comply with an order of the National Labor Relations Board.  (PCC 10296)  (Not applicable to public entities.)

4.
Contractor hereby certifies under penalty of perjury that the materials, goods, supplies offered, or products used in the performance of this Agreement meets or exceeds the minimum percentage of recycled material, both post-consumer waste and secondary waste, as defined in Sections 12161 and 12200 of the Public Contract Code.

5.
AMERICANS WITH DISABILITIES ACT:  Contractor certifies that (s)he shall comply with the Americans With Disabilities Act (ADA) of 1990 (42 U.S.C. 12101 et seq.) which prohibits discrimination on the basis of disability, as well as all applicable regulations and guidelines issued pursuant to the ADA.

CONTRACTOR STATUS FORM
Contractor’s Name_________________________________________
County____________________________

Address__________________________________________________
Phone No. _________________________


___________________________________________________
Fax No. ___________________________

Federal Employer Identification No. _________________________________________

STATUS OF CONTRACTOR PROPOSING TO DO BUSINESS:

 FORMCHECKBOX 
   Individual
 FORMCHECKBOX 
   Limited Partnership
 FORMCHECKBOX 
   General Partnership
 FORMCHECKBOX 
   Corporation
 FORMCHECKBOX 
Other

_________________________________________________________________________________________________________

INDIVIDUAL:

If a sole proprietorship, state the true name of sole proprietor:  ______________________________________

_________________________________________________________________________________________________________

PARTNERSHIP:

If a partnership, list each partner, including limited partners, stating their true name and their interest in the partnership:


________________________________________
_______________________________________


________________________________________
_______________________________________

_________________________________________________________________________________________________________

CORPORATION:

If a corporation, place and date of Incorporation:  _________________________________________________________

Date corporation was authorized by Secretary of State:  ____________________________________________________


President:  ____________________________
Vice-President:  ____________________________


Secretary:  ____________________________
Treasurer:  ________________________________


Other Officers:  ________________________________________________

__________________________________________________________________________________________________________

OTHER:  (Explain)

__________________________________________________________________________________________________________

SMALL BUSINESS PREFERENCE

Are you claiming preference as a small business?
 FORMCHECKBOX 
   YES – Attach approval letter from Office of Small Business Certification and Resources



 FORMCHECKBOX 
   NO

Date you filed for small business preference:  ___________________
Your small business ID No. _______________

NOTE:  THIS FORM MUST BE COMPLETED OR YOUR BID MAY BE REJECTED

	TYPE OF PARTICIPATION (SMALL BUS. AND/OR DVBE)


	MARK ONE FOR EACH FIRM USED
	NAME OF FIRM
	NATURE OF WORK
	% OF PARTICIPATION (TOTAL CONTRACT AMOUNT)



	
	PRIME


	SUB
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	%

	
	
	
	
	
	
	%
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	%
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	%


Incomplete documentation and certification will result in disqualification from further consideration in the evaluation of bidders.

The appropriate certification letter issued by the Office of Small Business Certification and Resources must be attached for all qualifying small business and disabled veteran businesses.  If the firm is not yet certified, a letter from the Office of Small Business Certification and Resources stating that certification is pending, must be attached.

DEMONSTRATION OF GOOD FAITH EFFORTS

	1
	Contact made with California Integrated Waste Management Board to identify potential DVBE firms.

	Name of Person Contacted:  _____________________________________________       Title: ____________________________

Date of Contact:  __________________________________



	2
	Contact made with other State agencies, including the Department of General Services, to identify potential DVBE firms.

	Agencies Contacted:

          Name of Agency                                                                Person Contacted                                                 Date of Contact


	3
	Advertisements published in trade papers or other publications focusing on DVBE firms.

	                     Name of Paper or Publication                                                                                               Date Published
Note:  Attach a copy of each advertisement.  Planholder lists are not acceptable.

	4
	Invitations to bid sent to potential DVBE firms.

	                            FIRM                                                                   CONTACT                                                                DATE SENT


	5
	DVBE firms which were available and considered.

	Name of Firm:  _____________________________________________________        Person Contacted:  _____________________

Nature of Work:  ____________________________________________________        Telephone No.:  ________________________

Results of Contact:  __________________________________________________________________________________________

Reasons if Rejected:  _________________________________________________________________________________________

Name of Firm:  _____________________________________________________         Person Contacted:  _____________________

Nature of Work:  ____________________________________________________        Telephone No.:  ________________________

Results of Contact:  __________________________________________________________________________________________

Reasons if Rejected:  _________________________________________________________________________________________

Name of Firm:  _____________________________________________________         Person Contacted:  _____________________

Nature of Work:  ____________________________________________________        Telephone No.:  ________________________

Results of Contact:  __________________________________________________________________________________________

Reasons if Rejected:  _________________________________________________________________________________________
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Recycled Content Certification

To be completed by contractor.  The contractor must return the certification to the State agency, with a row completed for each product supplied to the State. Attach additional sheets if necessary.  Information must be included, even if the product does not contain recycled-content material.

Contractor’s Name  

Address 

Phone







Fax






       Date  

	Item/Row Number
	Quantity
	Unit of Measure
	Dollars
	Product Description
	Product Category1
	Virgin Content (Percent)2
	Postconsumer Material (Percent)3
	Secondary Material (Percent)4
	Total Percent5

	
	
	
	
	
	
	
	
	
	100%

	
	
	
	
	
	
	
	
	
	100%

	
	
	
	
	
	
	
	
	
	100%

	
	
	
	
	
	
	
	
	
	100%

	
	
	
	
	
	
	
	
	
	100%

	
	
	
	
	
	
	
	
	
	100%

	
	
	
	
	
	
	
	
	
	100%

	
	Total:
$_________
	


Public Contract Code Sections 10233, 10308.5, and 10354 require all vendors and contractors to certify in writing, under penalty of perjury, to the State agency awarding a contract, the minimum, if not the exact, percentage of postconsumer and secondary material in the products, materials, goods, or supplies offered or sold.


Public Contract Code Section 12205 (a) requires all State agencies to require all contractors to certify in writing, under penalty of perjury, the minimum, if not the exact percentage, of postconsumer and secondary material in the products, materials, goods, or supplies offered or sold.


Printed Name of Person Completing Form


Title 





Signature of Person Completing Form

Footnotes
1. Product category refers to one of the product categories into which the reportable recycled content product (RCP) purchase falls.  For products made from multiple materials, choose the category which comprises most of the product, either by a weight or volume criteria.  If the product does not fit into any of the product categories, put “N/A.”  The product categories and corresponding content requirements are defined as follows:

Recycled-content printing and writing papers (PWP) include copy paper and xerographic papers of all colors, and higher-grade papers such as watermarked and cotton fiber papers.  High-speed copier paper, offset paper, forms bond, computer printout paper, carbonless paper, ruled tablets, calendars, posters, manila file folders, index cards, white wove envelopes, and other uncoated printing and writing paper such as writing and office paper, book paper, cotton-fiber paper (containing 25–75 percent cotton fiber), and cover stock are all included in the PWP category.

Recycled steel product means flat rolled steel products with at least 25 percent of the total weight consisting of secondary and postconsumer material, with not less than 10 percent postconsumer material.  Products made with flat rolled steel meeting these content percentages may include automobiles, cans, appliances, and office furniture and supplies.

Recycled content product (RCP) for paper products, plastic products, glass products, tires, tire-derived products, compost and co-compost, lubricating oil, paints, solvents, is defined in PCC section 12200 (SB 1915,1994) as containing at least 50 percent of the total weight of which consists of secondary and postconsumer material with not less than 10 percent of its total weight consisting of postconsumer material.  This definition applies to all product categories which do not have specific statutory definitions.

2. Virgin material content is that portion of the product made from non-recycled material, that is, the material is neither secondary nor postconsumer material.

3. Postconsumer material is defined as "a finished material which would have been disposed of as a solid waste, having completed its life cycle as a consumer item, and does not include manufacturing wastes."  This is material such as newspaper that you read and was recycled and then made into recycled content newsprint or some other recycled product.  Postconsumer material is generally any product that was bought by the consumer, used, and then recycled into another product.

4. Secondary material is defined as “fragments of finished products or finished products of a manufacturing process, which has converted a resource into a commodity of real economic value, but does not include excess virgin resources of the manufacturing process.”  This is material such as newsprint that is trimmed from a roll in the paper plant that is returned to the beginning of the process to make recycled content newsprint.  The material (product) did not get to the consumer before being recycled.

Secondary material does not include postconsumer material.  For example, if a printing and writing paper contained 20 percent postconsumer material, you would indicate 20 percent in the postconsumer column and 80 percent in the virgin column.  If the product had 40 percent secondary material and 20 percent postconsumer material, you would indicate 40 percent in the secondary column, 20 percent in the postconsumer column, and 40 percent in the virgin column.  To meet the 50/10 content requirement of another product category, the product would contain 50 percent recycled content (40 percent secondary and 10 percent postconsumer material) and 50 percent virgin material.

5. The sum of the virgin column, the postconsumer column, and the secondary column must equal 100 percent.

Note: Products that are made from multiple material types should be reported in the product category of the material type representing most of the product.  The amount of material used in the product can be measured by weight or volume.  If, for instance, a chair is made from steel, aluminum, and plastic and most of the material, either by weight or volume, is plastic, report it as a plastic product.  If, however, most of the product, either by weight or volume, is steel, report the purchase as a steel product.
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