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Covered Electronic Waste Recycling Payment Claim Checklist

This checklist is intended to provide guidance only.  Use of the Covered Electronic Waste (CEW) Recycling Payment Claim Checklist is to ensure that all requirements for the payment claim have been met prior to claim submittal by an approved recycler. This checklist does not replace or supersede relevant statutes and regulations. Interested parties are advised to keep apprised of subsequent changes to relevant statutes and regulations.   
All citation references are to the California Code of Regulations, Title 14, Division 7, Chapter 8.2 unless otherwise indicated.

1. General requirements for Recycling Payment Claims  

Regulatory Reference: Section 18660.22(a)


(CIWMB Form 196)
This section summarizes the general information that an approved recycler must provide when preparing claims for recycling payments to the CIWMB.  

· Name, mailing address, and federal tax identification number of the recycler. 

· Name and phone number of a contact person for purposes of the report.      

· Reporting period (calendar month and year) and date of preparation of the report.   
· Total weight of CEW devices claimed.    
· Total monetary amount being claimed.  
· Signature and title of a person with signature authority for payment claims as designated pursuant to application. The signature block includes certification statements.  
· Date and place of the signing of the claim 

2. Collection Logs

Regulatory Reference: Section 18660.20(j)(1) (A)-(C)           (CIWMB Form 198)
This section summarizes the detailed collection logs that must be provided to determine and demonstrate the California source of the CEWs.  Copies of the collection logs are transferred through the collection infrastructure, from approved collectors or handlers to approved recyclers, to provide the necessary information that will accompany a recycler’s payment claim. 

Collection logs must contain the following information about the California source of the CEW:
· Brief written description of collection activities or events, including the type of consumers (sources) targeted for collection, the dates and locations the collection activities occurred, and an estimate of the weight of CEWs collected.
· Approved collectors that are not California local governments, nor entities acting as an agent for a California local government, shall maintain a list of all consumers who transfer CEWs to the approved collector, including the name and address of the consumer and the number of CEWs transferred.
· List of collectors who transferred CEWs to the approved collector in any month, including the name and address of the collector and the number of CEWs transferred and the sources of those CEWs. 
3. Collection & Transfer of CEWs to Another Collector or an Approved Recycler  

Regulatory Reference: Section 18660.20(h) 

(CIWMB Form 197)

This section summarizes the requirements on approved collectors when transferring collected CEWs to another collector or an approved recycler, and includes transfer of copies of the collection logs. 

An approved collector shall provide to any collector or recycler information on the origin (California or non-California) and cancellation status of CEWs transferred, including but not limited to the following:

· Signed statement listing the sources(s) of the transferred CEWs.
· Copy(ies) of the applicable portions of the collection log specified in Section 1866020(j)(1)(A)-(C) that describe the collection activities that resulted in the transferred CEWs. Attach copies of the collection log (CIWMB Form 198) from each collector. 
· Written description of any activity, such as packaging and consolidation, that explains any discrepancy between the CEWs transferred and the CEWs collected in the log.
4. Record Keeping Requirements for an Approved Recycler  

Regulatory Reference: Section 18660.21(1)(1)-(4), requirements also cited in Section 18660.22(c)(1)(A)-(D)  

This section summarizes the record keeping requirements for an approved recycler regarding the transfer of CEW from a collector.  These include copies of the collection logs transferred to the approved recycler from approved collectors or handlers detailing the originating California source.   

· Recycling (receiving) log containing a brief written description of CEW transfers by load from approved collectors and the dates the transfers from collectors occurred.    (CIWMB Form 197-S)
· Records of CEW transfers, including all documentation received from an approved collector as specified in Section 1866020(h), and recovery payments made to approved collectors, including signed and dated receipts showing the weight of CEWs transferred. The approved recycler shall identify and record each approved collector using the name and identification number from the collector’s “proof of approval.”         (CIWMB Forms 197, 197-S & 198)
· Records (processing logs) showing the definitive cancellation of CEWs by weight, date and cancellation method upon which a payment claim is based.      (CIWMB Form 196 A & B page 2)
· Records for all bills of lading for treatment residuals including the following information:

1. Date of shipment.

2. Quantity and material type in shipment.

3. Full name and address of shipper.

4. The full name and address of the buyer or other transferee, and shipping name and address if different.

5.  Approved Recycler’s Cancellation Activities

Regulatory Reference: Section 18660.22(c)(2)-(3)            (CIWMB Forms 196A & B) 

This section summarizes the documentation requirements CEWs cancellation activities of an approved recycler.

· For all CEWs cancelled that are not included in a prior claim, a description of cancellation activities that includes the types of cancellation used and the activity period(s) in which each cancellation method occurred. 

· For all CEWs that are not cancelled but are transferred to another entity, that are not included in a prior claim, a description and quantification of those activities including but not limited to repair, refurbishment, resale, reuse, transfer and/or export.  

6. Additional Requirements for Recycling Payment Claims to Demonstate Cancellation of CRTs or CRT-containing CEWs 

Regulatory Reference: Sections 18660.23 & 18660.24      (CIWMB Form 196A) 

This section summarizes the specific requirements for an approved recycler who cancels CRTs or CRT-containing CEWs to demonstrate cancellation of the CEWs. The end-use destination facility is a facility that treats or recycles the bare CRTs or glass cullet and does not include a facility that only accumulates or consolidates the materials.

· Approved Recycler shall base recycling payment claims on the weight of CRT-containing CEWs cancelled.       

· Approved recycler shall submit a recycling payment claim within 45 calendar days of the end of a calendar month in which one or more shipments of CRT glass cullet or bare CRTs were sent to an end use destination.

· Reporting period for a recycling payment claim is the month in which shipment(s) of CRT glass cullet or bare CRTs were made.

· Approved recycler shall calculate the payment and include the calculation in a recycling payment claim. 

· Approved recycler shall attach to the payment claim the following documentation from all shipments of CRT glass cullet or bare CRTs made during the reporting period of a calendar month:

· Shipping reports to end use destinations, including the names of the shipping recycler and the receiving end-use destination

1. Date of the shipment and the weight of the CRT glass cullet or bare CRTs.

2. Weight tickets of individual shipments of CRT glass cullet or bare CRTs.

3. Verification of post cancellation disposition, including:

a) For shipments by sea, proof of disposition to an end-use destination shall be the on-board bill of lading and an executed contract or other documentation from the intended recipient of the shipment.

b) For other shipments, proof of disposition to an end-use destination shall include a receipt issued by the person receiving the shipment and any applicable bill of lading.

c) For all shipments of CRT glass cullet or bare CRTs, a discussion of the ultimate disposition of the material shipped demonstrating that the disposition is not disposal to land, water, or air.

· Approved recycler shall attach to the payment claim a description and quantification of the disposition of other treatment residuals derived from cancellation of the CRT-containing CEWs, including but not limited to metals, plastics, fibers and wood.  

7. Additional Requirements for Recycling Payment Claims to Demonstrate Cancellation on non-CRT Containing CEWs  

     Regulatory Reference:  Section 18660.25   
(CIWMB Form 196B)
This section summarizes the specific requirements for an approved recycler that cancels CEWs that are non-CRT containing CEWs.

· Approved recycler shall base recycling payment claims on the weight of the cancelled non-CRT containing CEWs.

· Approved recycler shall submit a recycling payment claim within 45 calendar days of the end of a calendar month in which it cancels non-CRT containing CEWs.

· Reporting period for a recycling payment claim pursuant to this Section is the calendar month the cancellation occurs.

· Approved recycler shall calculate the payment and include the calculation in a recycling payment claim. 

· For each cancelled non-CRT-containing CEWs, the recycler shall record and report the manufacturer name, model number, serial number and weight prior to processing.

· Approved recycler shall attach the following documentation for all shipments of circuit boards from non-CRT containing CEWs made during the reporting period of a calendar month:

· Shipping reports to end use destination, including the names of the shipping recycler and the receiving end-use destination

1. Date of the shipment and the weight of the circuit boards

2. Weight tickets of individual shipments of the circuit boards

3. Verification of post cancellation disposition, including:

a) For shipments by sea, proof of disposition to an end-use destination shall be the on-board bill of lading.

b) For other shipments, proof of disposition to an end-use destination shall include a receipt issued by the person receiving the shipment and any applicable bill of lading.

c) For all shipments of non-CRT containing CEWs circuit boards, a discussion of the ultimate disposition of the material shipped demonstrating that the disposition is not disposed to land, water or air.  

· Approved recycler shall attach to the payment claim a description and quantification of the disposition of other treatment residuals derived from cancellation of the non-CRT-containing CEWs, including but not limited to metals, plastics, and fibers.   

Note: The applicable standard CIWMB form (e.g. CIWMB Form 196) is listed along with the associated claim requirements; these forms provide guidance and do not relieve participants of any other supporting document, information or record maintenance requirements contained in regulation or statute. Forms are available at:  

www.ciwmb.ca.gov/Electronics/Act2003/Recovery/Application/
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