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Local Government Waste Tire Amnesty Grant Program
Payment Request Checklist and Progress Report Form – TA3
Complete both sides and upload to the Reports tab in GMS for each payment request.  
All forms referenced here can be found at http://www.calrecycle.ca.gov/Grants/Forms/
______________________________________________________________________________________________________________________
Payment Request Checklist

Grantee Name: 
Upload all of the following to the Payment Request tab in GMS. Refer to page 7 of the Procedures and Requirements (P&R’s) http://www.calrecycle.ca.gov/Tires/Grants/Cleanup/FY201516/default.htm for upload instructions.  

Check off each item uploaded.  Write N/A if not applicable for this payment request.
Date on Notice to Proceed Email: 
Grant Payment Request (CalRecycle 87 rev. 8/13)
 FORMCHECKBOX 
   Grant Number is the same as on Grant Agreement
 FORMCHECKBOX 
   “Reimbursement” checked for box 6

 FORMCHECKBOX 
   Address matches Grant Agreement 
 FORMCHECKBOX 
   Box 9 contains original signature of person authorized in resolution  

       FORMCHECKBOX 
  Copy of form uploaded 

       FORMCHECKBOX 
  Mailed hard copy original to CalRecycle
Expenditure Itemization Summary (CalRecycle 755 new 2/16)
Itemize all expenses since the last payment request.  
 FORMCHECKBOX 
   Contains sufficient detail to match each entry to an invoice

 FORMCHECKBOX 
   Total matches amount requested in GMS
All expenditures are:
 FORMCHECKBOX 
   Included on the approved budget 

 FORMCHECKBOX 
   Organized into the same Budget categories as in the Budget

 FORMCHECKBOX 
   Occur on, or after the date on the Notice to Proceed email, but before July 1, 2017 
Supporting Documentation Use highlighting and/or notes to indicate applicable information on each document for clarity 

 FORMCHECKBOX 
   Invoices/documentation for each expenditure showing payment

 FORMCHECKBOX 
   Reliable Contractor Declaration in Reports tab
 FORMCHECKBOX 
   Personnel Expenditure Summary, (CalRecycle 165 or similar) if personnel hours claimed

 FORMCHECKBOX 
   Copies of all public education/advertising artwork (not submitted prior) funded by the Grant

        FORMCHECKBOX 
  Contains all required information listed on page 6 of P&R’s

 FORMCHECKBOX 
   Waste tire manifests included, or  FORMCHECKBOX 
 no tire hauling this payment request
___________________________________________________________________________________
Local Government Waste Tire Amnesty Grant Program
Progress Report Form
A Progress Report is required with each payment request. The completion of this form satisfies that requirement.
 FORMCHECKBOX 
   This form (both sides) uploaded to the Reports tab in GMS

Briefly describe all work conducted since the receipt of the Notice to Proceed, or since the previous progress report was submitted.  Include the state of completion of tasks listed in the approved Work Plan


Briefly explain all work to be accomplished for the remainder of the grant term


Explain any work that will not be completed (if applicable) and the reasons why


_________________________________________________              
____________________________

Signature (does not have to be signatory) 

Date 


