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PURCHASE AND REMOVAL OF EXPENDED BRASS AND ALUMINUM CASINGS 


1.	INTRODUCTION/SERVICES

This is a Master Agreement in which the Contractor shall provide all labor, materials, staff, transportation, license, permits and every other item of expense necessary to Purchase and Removal of Expended Brass and Aluminum Casings from the [State Agency] facilities listed in Exhibit E, List of Participating locations.

2.	CONTRACTOR’S RESPONSIBILITIES

The Contractor shall purchase and remove various sizes of expended brass and aluminum casings, regardless of condition, as specified in Exhibit B-1, Rate Sheet, on an as-needed basis, not to exceed four (4) times in a twelve (12) month period.  Upon weight verification by the [State Agency] Armory Sergeant or designee, the Contractor shall sign the Exhibit A-1, Revenue Receipt.

The Contractor shall be responsible for obtaining a Weighmaster’s Certificate for the [State Agency] recycled product immediately after leaving the [State Agency].  The certificate, along with a remittance check, must accompany payment to the [State Agency] Accounting Office as specified in Exhibit B, Budget Details and Payment Provisions for Reimbursements within ten (10) business days of the certificate date.

The Contractor shall perform services between the hours of 7:30 AM and 3:30 PM Monday through Friday, excluding State holidays or as mutually agreed between the [State Agency] and the Contractor.

The Contractor shall purchase and remove casings when notified by the [State Agency] Armory Sergeant or designee within two (2) working days of notification. 

3.	COLLECTION/STORAGE BINS

At the request of the State, the Contractor shall provide collection/storage bins to remain on-site at the [State Agency] for the duration of the contract.  The number and size of the containers to be placed at the [State Agency] shall be based upon the estimated quantity of material to be collected as specified in Exhibit B-1, Rate Sheet and as mutually agreed upon between the Contractor and the [State Agency] Armory Sergeant or designee.  The Contractor shall deliver the collection/storage bins prior to commencement of services and have the [State Agency] sign a receipt for the number of collection/storage bins provided.  

All containers shall be steel or double walled plastic but not limited to rollable, roll-off or stationary containers that are easily opened and closed.  Each collection/storage bin shall be marked indicating the Contractor’s identification information and the type of casings to be collected.  Due to [State Agency]’s security procedures, all containers and lids provided may not have excess metal on or inside which could be removed.  Container location may be changed at any time at the discretion of the [State Agency]. 

4.	[State Agency] RESPONSIBILITIES

The [State Agency] Armory Sergeant or designee is the State representative responsible for the management of this contract for the State.  All services performed by the Contractor will be verified to determine acceptability of services by this representative.  The [State Agency] Armory Sergeant will be responsible for coordinating an escort for the Contractor, utilizing [State Agency] staff as required.  In addition, the [State Agency] Armory Sergeant or designee will be responsible for notifying the [State Agency]’s Recycling and Salvage Accounting Program (RASP) coordinator of all activities against this contract.  

The [State Agency] Armory Sergeant or designee will weigh the expended casings and record the weight by category on an Exhibit A-1, Revenue Receipt.  The Contractor and [State Agency] Armory Sergeant will verify the weights recorded and sign the revenue receipt.  The original signed revenue receipt will be retained by the [State Agency] Armory Sergeant and a copy given to the Contractor. Upon completion, the [State Agency] Armory Sergeant will forward the original revenue receipt to the RASP manager/coordinator.

The facility’s RASP manager/coordinator will be responsible for reviewing the Exhibit A-1, Revenue Receipt for all materials leaving the [State Agency].  The RASP manager will maintain a copy of the revenue receipt and immediately forward the original to the Southern California Regional Accounting Office (RAO) as specified in Exhibit B, Budget Details and Payment Provisions for Reimbursements in accordance with [State Agency] Financial Information Memo FIM 2004-05.

The [State Agency] Armory Sergeant or designee will be responsible for processing paperwork necessary to reimburse the Contractor for any unreturned collection/storage bins upon expiration of contract.  The [State Agency] Armory Sergeant will ensure receipt of the bins and/or proof of pick up by the Contractor in the contract file or records. 


The [State Agency] will take normal care of the containers and will not be liable for damage to the collection/storage bins.  All collection/storage bins shall be picked up at the end of the agreement by the Contractor and sign a receipt for the number of collection/storage bins received.  The original receipt is retained by the [State Agency] Armory Sergeant or designee for the [State Agency]s’ records.  It shall be the responsibility of the Contractor to coordinate a date and time for the pickup of such collection/storage bins with the [State Agency] Armory Sergeant or designee.

5.	COLLECTION OF RECYCLING MONIES

The facility staff will not be involved in collecting the recycling monies.  The Contractor shall send payment in accordance with Exhibit B, Budget Detail and Payment Provisions for Reimbursements for materials collected based on the bid rates listed in the Exhibit B-1, Rate Sheet within ten (10) business days after pick up and removal of materials.

6.	LICENSING/PERMITS/CERTIFICATIONS

The Contractor who intends to manufacture the expended brass and aluminum bullet casings for the reloading of ammunition shall possess a valid Class 06 Manufacturer of Ammunition for Firearms license issued by the U. S. Department of the Treasury, Bureau of Alcohol, Tobacco and Firearms.  The Contractor shall provide a copy of this license to the State.  

If the Contractor utilizes a vehicle weighing over 10,000 pounds for this agreement, Contractor shall have and maintain a current and valid Department of Motor Vehicle, Motor Carrier Permit throughout the term of this agreement.  The contractor shall provide the [State Agency] with a copy of a valid permit in the Contractor’s name.	
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7.	ADDITIONAL CONTRACTOR REQUIREMENTS

Facility 1		
The Contractor shall sort all brass and aluminum casings generated this facility; however, the Contractor shall also purchase and remove unsorted brass and aluminum casings generated by other law enforcement agencies due to their use of the firing range at this facility, which will be stored in a separate container. 

Facility 2
The facility will NOT sort the brass and aluminum casings to be purchased and removed by the Contractor.


	
8.	[State Agency] CONTACT INFORMATION 

Should questions or problems arise during the term of this Agreement, the Contractor should contact the following offices:

Billing/Payment Issues:
Accounting Office 
Phone Number: 
Fax Number: 

Scope of Work/Performance Issues:
Please refer to the contract contact person for the appropriate facility listed in Exhibit E, List of Participating Locations.

The [State Agency]’s Contract Liaison or a designated representative for this Agreement shall be solely responsible for determining acceptability of satisfactory completion of any services provided by the Contractor.

General Contract Issues:
Office of Business Services
Phone Number: 
Fax Number: 
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