
These materials were developed under the auspices of the 
Board for specific local enforcement agency inspection 
reporting training and presentations and are posted as 
reference documents for those local government staff Theyreference documents for those local government staff. They 
are not intended to stand alone as informational or training 
materials. If you require assistance in obtaining access to 
the presentations, call the Public Affairs Office at (916) 341-
6300 or Amy Norris at (916) 324-3533.



Quick Start Guide for Web Form UsersQuick Start Guide for Web Form Users



First time users click on the Sign-up Link on SWIS Home Page 
http://www ciwmb ca gov/swis/DIP/http://www.ciwmb.ca.gov/swis/DIP/

Click either Sign up Link



The SWIS Digital Inspections Program Test 
Invitation will open.  Fill in info.
If you receive an error message, e-mail 

i @ i banorris@ciwmb.ca.gov.



After signing in, you will receive an e-mail with a link to WebPass Create 
Account Page.
The password you create will be your SWIS DIP password.  You can change your e pass o d you c eate be you S S pass o d ou ca c a ge you
password or ask for a reminder at this link: 
https://secure.calepa.ca.gov/WebPass/Default.aspx



Once you have confirmed your WebPass account by following links 
you will receive in two more e-mails you’re ready to go Go back toyou will receive in two more e mails, you re ready to go.  Go back to 
home page and click on Access in “Key Links…” when you’re ready 
to start using the self-testing system.  





Choose:
1 “LEA Testing ”1. LEA Testing,  
2. “Web Form Submissions,” then 
3. “Start Testing”



Select a SWIS number, or search a specific SWIS number and begin 
entering mock inspection informationentering mock inspection information.  



Practice entering information, adding attachments, 
and making commentsand making comments.
Choose “Draft” or “Submit to Board”
Click “Save” at the top left of the form to save and 
submit.  
Once three of these tests have been completed, in 
which one must contain attachments, your agency , y g y
is ready to apply for a Readiness Code.
Only one person in your agency is required to do 
the three tests. Once your agency is approved, anythe three tests.  Once your agency is approved, any 
inspector may submit official reports without 
further testing.



Toggle between Draft or Submit to Board.  
When submitting actual inspections, Draft 
status allows future editing, and Submit to 
Board reports are final.

Scroll down on screen to find “upload attachments.”  Browse, then add…



Once three tests are complete, click on the Apply for Readiness Code Button. 
Write down the code that will appear.pp
Print out the Agreement found on SWIS DIP Lea Testing Home 
https://secure.ciwmb.ca.gov/SWISOnline/Inspection/LEASelfTest/Default.asp
x
Fill out the form including readiness code and mail as instructedFill out the form, including readiness code, and mail as instructed



You will be notified via e-mail when your agreement has been processed. 

To begin submitting official reports, sign in at the Access link on the 
homepage, then choose Digital Inspections, and Submit Web Form Inspection 
to submit official digital inspection reports



Call or e-mail Amy Norris

916-324-3533

anorris@ciwmb.ca.gov


