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CALIFORNIA INTEGRATED WASTE MANAGEMENT BOARD

INVITATION FOR BID

IWM-C0118

SECTION I

INTRODUCTION

The California Integrated Waste Management Board (hereinafter referred to as ‘Board’) is the primary agency responsible for non-hazardous waste management in the state of California.  The Board is soliciting bids for the services described as follows:

The CIWMB wants to secure a contractor to produce multiple Recycled Product Trade Shows over three fiscal years. The first show of this contract is scheduled for April 4-5, 2002, at the Disneyland Hotel in Anaheim, CA.   

The Recycled Product Trade Show is a high visibility project of the State Agency Buy Recycled Campaign (SABRC). The SABRC is a mandated requirement for state agencies to purchase recycled content products (RCPs), attain mandated goals for RCP purchases, and report those purchases annually to the CIWMB. 

The Recycled Product Trade Show will attract about 175 exhibitors who manufacture, produce, sell, or represent the makers of environmentally preferable products, particularly those targeted by SABRC and about 2,000 attendees for the two-day event. Attendees represent local government jurisdictions, (school districts, counties & cities, park, fire districts, etc.), the private sector, individuals from both profit and nonprofits, and companies or organizations with interest in environmentally preferred purchasing (EPP). Attendees are not charged for admission. 

The contractor will serve as the de facto show manager. The contractor’s primary responsibility will be to develop and manage a 3-year plan for five Recycled Product Trade Shows: one in 2002; two in 2003; and two in 2004. The contractor will market the trade shows to both exhibitors and attendees by venue and conduct and manage the electronic registration processes for both. Collection of both registration fees and sponsorship revenue will be under the contractor’s direction, and he or she must provide a full accounting of all expenditures from the trade shows. All the physical elements of the trade shows will be the responsibility of the contractor, including set up, tear down, staffing and labor, security, catering, and decorating.

A. GENERAL INFORMATION

Interested parties may obtain a IFB package by downloading the documents from www.ciwmb.ca.gov/contracts or by submitting a request to: 




Contracts Unit, MS 7




Business Administration Office




California Integrated Waste Management Board




P.O. Box 4025




Sacramento, CA  95812-4025




FAX:
(916) 319-7479




E-mail:
contracts@ciwmb.ca.gov

All bids must be received by the above office no later than 2:00 PM on Thursday, October 11, 2001.  Bids received after that time will not be considered.  Each bid must be sealed and the envelope must be clearly marked with the name of the bidder and the words “Response to IFB IWM-C0118.”  In each response, the bidder must include the completed Bid Price Submittal (Attachment A, A-1, A-2, A-3, A-4, and A-5).

This Invitation for Bid (IFB) and the successful bidder’s response will be made a part of any contract awarded from this IFB.

The Board reserves the right to accept or reject any or all bids.

B.
SCHEDULE

This IFB will be conducted according to the following schedule.


Proposed IFB Package Released………………………August 30, 2001


Written Questions Must Be Received By 5:00 PM……September 7, 2001


Bids Received By 2:00 PM………………………………October 11, 2001

The Board reserves the right to change the above dates.

C.    SUBMITTAL OF BID

A cover letter must be included with the Bid Price Submittal and must be signed by an individual who is authorized to contractually bind the bidder.  The cover letter must be done on the business letterhead and must contain the following information:

1. Name and address of the bidder

2. Name and telephone number of a contact person

3. Name, title, address, and telephone number of the individual(s) with authority to execute a binding contract on behalf of the bidder

Please read the entire contents and all attachments carefully.  If you desire to bid, the following forms must be completed and included with all other required documentation with your bid submittal by the specified due date to the address stated above:

· Bid Price Submittal, Attachment A

· Trade Show 1, Attachment A-1

· Trade Show 2, Attachment A-2

· Trade Show 3, Attachment A-3

· Trade Show 4, Attachment A-4

· Trade Show 5, Attachment A-5

· Certification, Attachment B

· Contractor’s Status Form, Attachment C

· DVBE/Small Business Participation Summary, Attachment D

· Demonstration of Good Faith Efforts Documentation, Attachment E

· Recycled Content Certification, Attachment F

SECTION II

RULES AND CONDITIONS

A.
GENERAL INFORMATION

The competitive bid process being used for this procurement of services is known as an Invitation for Bid (IFB).  Award of this contract will be to the lowest responsible bidder whose bid complies with all requirements as described in this IFB.  Bids may be rejected if they are not properly completed or show any alteration of the form, additions not called for, conditional bids, incomplete bids, erasures, or irregularities of any kind.

The term of the Agreement to be awarded under this IFB will be for approximately 36 months and is expected to begin approximately November 2001 and end October 2004.  Actual work on the Agreement shall not begin until written notification is received from the Board.

B.
BUDGETED FUNDS
There is a maximum budget of  $825,000 available for services rendered provided funding is appropriated in the Board’s budget and approved by the Board.  This figure is based on all out-of-pocket costs, reimbursements, service fees, and all other costs related to the performance of this Agreement, with a ceiling on the total contract amount.  The maximum funding of each Fiscal Year is as follows:

2001/2002


2002/2003


2003/2004

$225,000


$300,000


$300,000

C.
BID PRICE SUBMITTAL

The bid submitted on the Bid Price Submittal (Attachment A, A-1, A-2, A-3, A-4, and A-5) shall include all applicable federal, state and other taxes, together with the cost of all permits and licenses which may be required to perform the work specified in this IFB.

The Board will not reimburse either travel or per diem costs that are not included in the Bid Price Submittal.  The maximum rates allowable are those established in Title 2, California Code of Regulations, Sections 599.619 and 599.631.

D.
ERRORS IN BIDDER’S SUBMITTAL 
An error in the Bid Price Submittal may be cause for rejection of that bid.  However, the State may at its sole option retain the bid and make certain corrections.  In determining if a correction will be made, the State will consider the conformance of the bid amount to the format and content required by the solicitation document and any unusual complexity of the format and content required by the solicitation documents.  If Bidder’s intent is clearly established based on review of the complete bid submitted, the State may at its sole option correct an error based on that established intent.  The State may at its sole option correct obvious clerical errors.

E.
MODIFICATION OR WITHDRAWAL OF BIDS

Any bid which is received by the Board before the time and date set for receipt of bids may be withdrawn or modified by written request of the Bidder.  However, in order to be considered, the modified bid must be received by the time and date set for receipt of bids as specified above.

A bidder cannot withdraw a bid after the specified due date.

F.
BIDDER’S COST

Costs for developing bids are entirely the responsibility of the bidder and such costs shall not be reimbursed by the State of California.  All bids, and the contents therein, will become the property of the Board.

 G.
WRITTEN INQUIRES

1. Bidders needing clarification of the requirements of this IFB must submit questions in writing to the Board’s Contracts Unit.  All written inquiries must be received by the date indicated above regardless of postmark.  If the written inquiries are faxed or emailed, then the time and date must not be later than the due date.

2. A summary of the Questions and Answers, if any, will be made available only to those bidders who have requested a copy of this IFB.  The summary will be made available on or near the date specified in the above schedule.  Questions, suggestions or objections regarding the content of this IFB, including but not limited to the purpose, scope of work, etc., not submitted in writing by the deadline for questions shall be deemed waived and may not be raised at a later time.

3. Oral communications with the Board officers and employees shall be non-binding on the State and shall in no way exclude the Bidder of any obligations as set forth in this package.

4. Sample contract provisions may be mailed only upon request by those bidders having submitted a Letter of Intent to Bid requesting such information.  No modifications, changes, deviations, additions, deletions or exception to the standard terms and conditions are permitted.

5. All questions or inquiries regarding this IFB shall be mailed, emailed, or faxed to:



Contracts Unit



Business Administration Office, MS-7



California Integrated Waste Management Board



PO Box 4025




Sacramento, CA  95812-4025




Fax No. (916) 319-7479




E-mail:  tdonohue@ciwmb.ca.gov

The correspondence should be clearly marked “Questions Relating to IFB IWM-C0118.” 

H.
ANTITRUST CLAIMS

In submitting a bid to a public purchasing body, the bidder offers and agrees that if the bid is accepted, it will assign to the purchasing body all rights, title, and interest in and to all causes of action it may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) or under the Cartwright Act (Chapter 2 [commencing with Section 16700] of Part 2 of Division 7 of the Business and Professions Code), arising from purchases of goods, materials, or services by the bidder for sale to the purchasing body pursuant to the bid.  Such assignment shall be made and become effective at the time the purchasing body tenders final payment to the bidder.  (See Government Code Section 4552.)

If an awarding body or public purchasing body receives, either through judgment or settlement, a monetary recovery for a cause of action assigned under this chapter, the assignor shall be entitled to receive reimbursement for actual legal costs incurred and may, upon demand, recover from the public body any portion of the recovery, including treble damages, attributable to overcharges that were paid by the assignor but were not paid by the public body as part of the bid price, less the expenses incurred in obtaining that portion of the recovery.  (See Government Code Section 4553.)
Upon demand in writing by the assignor, the assignee shall, within one year from such demand, reassign the cause of action assigned under this part if the assignor has been or may have been injured by the violation of law for which the cause of action arose and (a) the assignee has not been injured thereby, or (b) the assignee declines to file a court action for the cause of action.  (See Government Code Section 4554.)
I.
CONFLICT OF INTEREST
In regard to current or former State employees, Contractor agrees:

A. Current State Employees (PCC 10410):

1. No officer or employee shall engage in any employment, activity or enterprise from which the officer or employee receives compensation or has a financial interest and which is sponsored or funded by any state agency, unless the employment, activity or enterprise is required as a condition of regular state employment.

2. No officer or employee shall contract on his or her own behalf as an independent contractor with any state agency to provide goods or services.

B. Former State Employees (PCC 10411):

1. For the two-year period from the date he or she left state employment, no former state officer or employee may enter into a contract in which he or she engaged in any of the negotiations, transactions, planning, arrangements or any part of the decision-making process relevant to the contract while employed in any capacity by the state agency.

2. For the twelve-month period from the date he or she left state employment, no former state officer or employee may enter into a contract with any state agency if he or she was employed by that state agency in a policy-making position in the same general subject area as the proposed contract within the 12-month period prior to his or her leaving state service.

If Contractor violates any provisions of above paragraphs, such action by Contractor shall render this Agreement void.  (PCC 10420)

J.
QUALIFICATIONS

The prospective contractor must have the experience, qualifications and resources to perform the work required by this Agreement.  The bidder must provide written evidence in the form of a resume with verifiable proof of:

· At least five years experience managing similar trade shows, one taking place within the last 12 months.

· Managing at least three trade shows/conferences targeting state and local government, one of which has taken place within the past 12 months.

· Managing at least one trade show promoting recycled content products within the past 12 months.

· Managing at least two trade shows held at the Sacramento Convention Center, Sacramento, CA.

· Managing at least two trade shows/conferences at the Disneyland Hotel, Anaheim, CA.

· The bidder must provide a detailed description of each event managed within the past six months, including, but not limited to: the name of the event, the client who was putting on the event, a contact name, title, and phone number for the contact person, and a description of the purpose of the event, and the target audience.

All subcontractors used in the performance of this contract, the decorator in particular, must be listed on the bid documents with a company name, contact name, title, and phone number for each company.

· The decorator, if a subcontractor, must have at least five years experience with trade shows, conferences, or conventions of similar size and scope.

· The decorator, if a subcontractor, must have experience with at least three trade shows held at a major convention center within the past 12 months.

· The Web site contractor, if a subcontractor, must have successful experience with electronic registration for exhibitors and attendees, for at least three trade shows in the last 24 months.

· The bidder must also provide a detailed description of at least three similar events that the decorator, if a subcontractor, produced within the past 12 months, including, but not limited to: the name of the event, the main contractor for the event, the client who was putting on the event, a contact name, title, and phone number for the contact person and a description of the purpose of the event and the target audience.

· The bidder must also provide a detailed description of at least three similar events that the Web site contractor, if a subcontractor, produced within the past 24 months, including, but not limited to: the name of the event, the main contractor for the event, the client who was putting on the event, a contact name, title, and phone number for the contact person and a description of the purpose of the event and the target audience.

The bidder must be headquartered or have a regional office located in Sacramento County.  

K.
CORPORATE QUALIFICATION TO DO BUSINESS IN CALIFORNIA

If Bidder is a corporation, said corporation shall be qualified to do business in the State of California.  “Doing business” is defined in the California Revenue and Taxation Code, Section 23101, as actively engaging in any transaction for the purpose of financial or pecuniary gain or profit.  Although there are some statutory exceptions to taxation, rarely will a corporate contractor performing within the state not be subject to the franchise tax.  Both domestic and foreign corporations (those incorporated outside of California) must be in good standing in order to be qualified to do business in California. 

When agreements are to be performed in the state by a corporation, the Board will verify that the Contractor is currently qualified to do business in California in order to ensure that all obligations due to the state are fulfilled.  The Board will determine whether a corporation is in good standing by calling the Office of the Secretary of State.    

L.
SUBCONTRACTORS

All subcontractors identified shall be experts in their respective disciplines and capable of performing the tasks for which they were hired.  Subcontractors shall have extensive experience in their area of expertise, with particular emphasis on prior experience on similar programs or projects that clearly illustrate their expertise in areas essential to the Board.

If the Agreement is awarded, the successful Bidder must use the Small Business and DVBE subcontractor(s) and/or supplier(s) identified in the Small Business/DVBE Participation Summary, Attachment D, submitted with the Bid Submittal, unless the Contractor requests substitution in writing to the Board prior to the subcontractor performing any work and the Board approves such substitution.

M.
LICENSES AND PERMITS

Where applicable, pursuant to California Business and Profession Code Section 7028.15, Contractor shall be an individual or firm licensed to do business in California.  Contractor shall obtain at his/her expense all appropriate license(s) and permit(s) required by law for accomplishing any work required in connection with this Agreement.  Bidder shall submit with his/her bid:  

1. Bidder’s state license number, 

2. License expiration date, and 

3. Certification, under penalty or perjury, of accuracy of items (1) and (2) above.  

Failure to provide the appropriate license(s) and permit(s), when applicable to perform this work, by the bid opening date will be grounds for finding the bid non-responsive. 

In the event any license(s) and/or permit(s) expire at any time during the term of this Agreement, Contractor agrees to provide the Board with a copy of the renewed license(s) and/or permit(s) within 30 days following the expiration date.  In the event the Contractor fails to keep in effect at all times all required license(s) and permit(s), the Board may, in addition to any other remedies it may have, terminate this Agreement upon occurrence of such event.

N.
ADDENDA

The Board reserves the right to amend, alter or change the rules and conditions contained in the IFB prior to the deadline for submission of bids.  Addenda will only be sent to those bidders who originally requested a copy of this IFB.  Subsequent addenda must be followed.  All addenda to this IFB can be viewed at the Contracts Unit’s website at www.ciwmb.ca.gov/contracts. 

If a bidder discovers any ambiguity, conflict, discrepancy, omission, or other error in the IFB, it will immediately notify the State of such error in writing and request modification or clarification.  If modifications to the IFB are required, they will be made by addenda as described above.  The addenda will be given to all parties who have been furnished the IFB without divulging the source of the request.  

SECTION III

MINIMUM REQUIREMENTS

A.
NONDISCRIMINATION COMPLIANCE STATEMENT
The prospective contractor must be an Equal Opportunity Employer and must be willing to comply with State Fair Employment Practices.  The required signature on the Certification (Attachment B) shall constitute a certification under penalty of perjury under the laws of the State of California that you have, unless exempted, complied with the nondiscrimination program requirements of Government Code Section 12990 and of California Code of Regulations, Title 2, Section 8103.

B.
SMALL BUSINESS PREFERENCE

California Government Code Sections 14835 et seq. require that a five (5%) percent preference be given to bidders who qualify as a small business.  The rules and regulations of this law, including the definition of a small business, are contained in Title 2, California Code of Regulations, Sections 1896 et seq.  A copy of the regulations is available upon request from the State of California, Office of Small Business Certification and Resources (OSBCR).  

To claim the Small Business preference, which may not exceed $50,000 for any bid, your firm must have its principal place of business located in California and must be formally certified by the OSBCR.  Questions regarding the preference approval should be directed to that office at (916) 323-5478.

All Bidders claiming the Small Business preference, must submit proof of small business status no later than bid submittal date for this IFB.  If you have received approval from the OSBCR verifying your small business status, submit a copy of their certification approval notice with your bid submittal.  In addition, Bidder shall identify any subcontractors that are certified small business and enclose a copy of their OSBCR certification approval letter(s) with your submittal of the bid.

C.
CERTIFICATE OF INSURANCE
When required, Contractor must provide: 1) a Certificate of Insurance insuring the State of California and 2) verification of Worker’s Compensation insurance.  

Said Certificate of Insurance shall provide a minimum liability coverage of $1,000,000 per occurrence for bodily injury or property damage combined.  The successful bidder must provide the Certificate of Insurance to the Board within ten (10) days after notification of the Board’s intent to award the contract to said successful bidder.  The contract will not be fully executed nor can work begin unless said Certificate of Insurance is provided to the Board. 

The Certificate of Insurance shall include the following terms and conditions:

1. The State of California, its officers, agents and employees shall be included as additional insured.

2. The dates of inception and expiration of coverage shall be specified.

3. The total amount of coverage for bodily injury and property damage combined shall be a minimum of $1,000,000 per occurrence.   Coverage shall not include a deductible feature.

4. A 30-day written notice shall be provided to the State of California prior to termination of said policy.

5. The State of California is not liable for the payment of premiums or assessments on said policy.

6. The insurance coverage shall be on an occurrence basis only.

In the event the Certificate of Insurance should expire or be cancelled during the term of this Agreement, Contractor agrees to provide, at least thirty (30) days prior to said expiration or cancellation, a new Certificate of Insurance evidencing coverage, as provided for herein, for not less than one (1) year or for the remainder of the contractual agreement, whichever is greater.

The Certificate of Insurance must be mailed to the Board’s Contracts Unit to the address specified in this IFB.

D.
 RECYCLED CONTENT

The contractor shall certify in writing under penalty of perjury, the minimum, if not exact, percentage of recycled content, both post consumer waste and secondary waste as defined in the Public Contract Code, Sections 12161 and 12200, in materials, goods, or supplies offered or products used in the performance of this Agreement, regardless of whether the product meets the required recycled product percentage as defined in the Public Contract Code, Sections 12161 and 12200.  Contractor may certify that the product contains zero recycled content. (PCC 10233, 10308.5, 10354).   A Recycled Content Certification Form (Attachment  F) is provided for this purpose.

SECTION IV

DISABLED VETERANS BUSINESS ENTERPRISE

PARTICIPATION REQUIREMENTS
As required by California Public Contract Code Section 10115, et seq. this Agreement has participation goals of the total bid cost of three percent (3%) for Disabled Veteran Business Enterprise (DVBE).  

Any business used to meet Disabled Veteran Business Enterprise (DVBE) requirements must be certified by the Department of General Services, Office of Small Business Certification and Resources (OSBCR), as described in Section III of this Invitation for Bid.

Disabled Veteran Business Enterprise (DVBE) means a business concern certified by the Department of General Services, Office of Small Business Certification and Resources, as meeting all of the following:

1. Disabled Veteran (DV) means a veteran of the military, naval or air services of the United States with at least a 10% service-connected disability who is a resident of the State of California;

2. A sole proprietorship, fifty-one percent (51%) owned by a disabled veteran or a firm or partnership, fifty-one (51%) of the stock or partnership interests of which are owned by one or more disabled veterans;

3. Managed by, and the daily business operations are controlled by, one or more disabled veterans; and,

4. A sole proprietorship, corporation, or partnership with its home office located in the United States, which is not a branch or subsidiary of a foreign corporation, firm, or other business.

In order to be responsive to this DVBE requirement, the Bidder must satisfy their bid by one of the three options listed below:

· Meet or exceed the participation goals by committing to use DVBE for not less than three percent of the contract amount, or

· Make a good faith effort to meet the goals, or

· Partially meet the goals and document the Bidder’s good faith efforts to meet them completely.

A Bidder shall be deemed to have made “good faith efforts” upon submittal of documentary evidence that all of the following actions were taken:

1. Contact was made with the Board to identify potential DVBE firms.

2. Contact was made with other State agencies, including the Department of General Services, Office of Small Business Certification and Resources, to identify potential DVBE firms.  

3. Advertisement was published in trade papers focusing on DVBE firms unless time limits imposed by the Board preclude such advertisement.  Plan Holder lists will not be considered as advertisement.  Attach copies of each advertisement with the submittal of the bid.

4. Invitations to Bid were submitted to potential DVBE firms.

5. Available DVBE firms were considered.

DVBE certification and information shall be submitted with the bid.  Failure to submit the required DVBE information by the bid opening date will be grounds for finding the bid non-responsive.  The Bidder’s DVBE information shall establish that the DVBE goals will be met or that a “good faith effort” to meet the goals has been made.

Bidders are cautioned that, even though their submittal indicates that they will meet the stated DVBE goals, their submittal should also include their “good faith efforts” information along with their DVBE goal information to protect their eligibility for award of the contract in the event the Board, in its review, finds that the goals have not been met.

Compliance with DVBE requirements are accomplished by completing Attachments D and/or E in accordance with the instructions on the attachments and the above guidance.  Failure to include properly completed DVBE documentation and certification will result in disqualification from further participation in the selection process.

A copy of the Certification Letter issued by the Department of General Services is required for all DVBE, as DVBE must be certified by the Department of General Services, Office of Small Business Certification and Resources.  No DVBE can be counted towards participation unless it is so certified.

For the successful bidder, DVBE requirements will continue for the life of the Agreement.  Upon contractual completion, the Contractor will be required to submit a final report identifying all DVBE firms used on the Agreement and their percentage of participation.  The State or its designees will have the right to audit records pertaining to DVBE usage and efforts made to comply with these DVBE requirements.

SECTION V

EVALUATION AND SELECTION

A.
FAILURE TO FULFILL MINIMUM BID REQUIREMENTS

To be responsive, a bidder must comply with all minimum bid requirements set forth in Sections I, II, III and V.  Any bids modifying the conditions or specifications of this IFB may be rejected. Immaterial deviations may be waived by the State.

B.
SELECTION PROCESS

Bids will be opened publicly at the time set for the bid opening. No bid will be considered unless it is prepared and submitted on the Bid Price Submittal (Attachment A, A-1, A-2, A-3, A-4, and A-5).  The Agreement will be awarded to the lowest responsible bidder that is responsive to this IFB.  

A qualified bidder who claims the small business preference and is certified as a small business will be granted a preference consisting of 5 percent of the lowest responsive bid, if that lowest bid has been submitted by a bidder who is not certified as a small business.  If, after deduction of the 5 percent preference from a certified small business bidder’s bid, the bid is equal to or less than the lowest responsive bid, the bid will be awarded to the certified small business.  The 5 percent preference is used only for computation purposes to a maximum of $50,000, to determine the lowest responsive bidder and does not alter the amounts of the resulting Agreement.  An Agreement awarded by reason of the 5 percent preference is awarded for the amount of the small business firm's actual bid.

C.
GROUNDS FOR REJECTION

A bidder shall be rejected if:

1. The bid is received at any time after the exact time and date set for receipt of bids.

2. The Bid Price Submittal is unsigned.

3. The Bid Price Submittal is not prepared as required by the IFB.

4. The Bidder has been decertified from contracting with the State by the Department of Fair Employment and Housing.

5. The Bidder has received a substantive negative contract performance evaluation from the State of California.

6. The Bidder does not meet the DVBE participation goals or provide a good faith effort.

7. The bid is conditional, incomplete or contains any irregularities. 

8. Required license(s) and permit(s) information is not submitted with the bid. 

All bids may be rejected whenever the determination is made that the bids received are not really competitive, when the cost is not reasonable, or when the cost exceeds the amount expected.  No bid may be rejected arbitrarily or without reasonable cause.

D.
AWARD OF STANDARD AGREEMENT
1. Award of the Agreement, if it is awarded, shall be to the lowest responsible bidder meeting all the bid requirements.  The Board reserves the right to not award a contract.
2. Upon completion of the evaluation of acceptable bids, if the lowest bidder is determined to be non-compliant and if the Agreement is to be awarded to another bidder, the Board must notify the lowest bidder of its’ intent at least five (5) working days before making the award.  

E.
PROTEST OF AWARD

If a Bidder chooses to protest the intent to award:

1. The protest must be filed with the Board and the Department of General Services (DGS) after notice of intent to award the Agreement, but before the actual award.  

2. The Agreement award is delayed when the protest is received by DGS and the Board and will not be awarded until the protest is withdrawn or DGS has rendered a decision.

3. A detailed, written statement of protest, including the IFB number, should be submitted to both of the following:

· Department of General Services





Office of Legal Services





Attention:  Protest Coordinator





1325 J Street, Suite 1911





Sacramento, CA  95814





FAX:  (916) 327-3916

· Integrated Waste Management Board

Business Administration Office, MS-7

Contracts Unit

PO Box 4025

Sacramento, CA  95812-4025

FAX:  (916) 319-7479

4. Protests may be sent by regular mail, fax, courier or personal delivery.  Protestants should include their fax numbers if they have one.

5. If no protest is filed with the Board or DGS within five (5) working days of the date of the notice of intent to award, the Agreement shall be awarded to the proposed bidder.

SECTION VI

MISCELLANEOUS

A.
INFORMATION

All information obtained or produced during the course of work shall be made available to the Board for its use as it may so be determined.

B.
COMMITMENT

This IFB does not commit the Board to award an Agreement or to pay any costs incurred in preparation of a bid responding to this IFB. The Board reserves the right to accept or reject any or all bids received as a result of this IFB, to negotiate with any qualified source, or to cancel this IFB in whole or in part.  

If the lowest responsive bidder fails to enter into a satisfactory Agreement within a reasonable period of time after the award, the Board may deem the bidder to have rejected the award.  At that point, the Board may disqualify the awardee and award the Agreement to the next lowest responsive bidder.  The Executive Director will determine what is a reasonable period of time for the selected bidder to enter into the Agreement.  

C.
TERMINATION

The Board has the authority and express right to terminate any Agreement awarded under this IFB at any time during the term of the contract for any reason or if the Board finds that the Contractor's work is negligent, not satisfactory, or not in accordance with the Agreement requirements.  

D.
START OF WORK

Once the final Agreement award is made, work will not begin until the Agreement is fully executed, approved by the Department of General Services and written authorization has been received from the Board.  

SECTION VII

SCOPE OF WORK

I.  INTRODUCTION/OBJECTIVES: 
The purpose of this contract is to secure a contractor to produce multiple Recycled Product Trade Shows over three fiscal years. The first show of this contract is scheduled for April 4-5, 2002 at the Disneyland Hotel in Anaheim, CA. A multi-year contract will enable CIWMB to work with a trade show contractor for multiple shows, providing continuity and maximizing strategic planning, labor, and economic efficiencies. The desired outcomes are successful, well-planned trade shows, and eventual financial self-sufficiency.

The annual Recycled Product Trade Show has evolved in two years as a high visibility project of the State Agency Buy Recycled Campaign (SABRC). The SABRC is a mandated requirement for state agencies to purchase recycled content products (RCPs), attain mandated goals for RCP purchases, and report those purchases annually to the CIWMB. The Recycled Product Trade Show has previously been a one day-event, attracting about 140 exhibitors who manufacture, produce, sell, or represent the makers of environmentally preferable products, particularly those targeted by SABRC. The almost 1,500 attendees are primarily state government procurement staff and managers, although many attendees represent local government jurisdictions, (school districts, counties & cities, park, fire districts, etc.) with their own procurement requirements with respect to purchasing recycled products. In addition, the private sector is also represented, individuals from both profit and nonprofits, and companies or organizations with interest in environmentally preferred purchasing (EPP). Attendees are not charged for admission. 

The purpose of the annual Recycled Product Trade Show is to assist primarily state and local government agencies in identifying RCP suppliers and to provide them an opportunity and setting to promote their products to numerous state, local, federal, and private company buyers. The desired outcomes of the shows are: 1) significant increases in RCP purchases by state agencies to meet their mandated procurement goals; 2) dissemination of information to local government jurisdictions to increase their EPP procurements; 3) improved markets for secondary materials being diverted by local jurisdictions; 4) increased exhibitor support and sponsorship for the Trade Show; 5) Trade Show financial self-sufficiency by the end of the three-year contract.

II. WORK TO BE PERFORMED:   

The contractor shall act as the de facto show manager and, in consultation with CIWMB Contract Manager, will be responsible for:

· Developing, Managing, and Executing a 3-year Trade Show Plan for Five Recycled Product Trade Shows
The contractor will schedule (after Plan approval by CIWMB) and manage a total of five Trade Shows, one in 2002 (FY2001/02), two in 2003 (FY2002/03&FY03/04), and two in 2004, (FY2003/04 & FY04/05.) Suggested schedule: April 2002 – Anaheim; April 2003 – Sacramento; Fall 2003 – southern California; April 2004 – northern California; Fall 2004 – southern California.

· Assumption: two day shows for all venues.

· Assumption: April 2002 venue set at Disneyland Hotel in Anaheim, CA; April 2003 venue set for the Sacramento Convention Center in Sacramento, CA.  Final approval of all other venues to be made by CIWMB.  
· Developing a Marketing and Promotion Plan to target appropriate exhibitors and attendees by venue and assist in the development of exhibitor and attendee mailing lists; develop strategies to increase sponsorship, co-sponsorship and advertising revenue; and develop and/or review all promotional materials and registration materials for exhibitors and attendees. 

·  Assumption: CIWMB will develop and distribute promotional materials to or otherwise contact potential exhibitors and attendees. CIWMB will be responsible for the costs associated with developing, printing, and mailing promotional and pre- registration materials unless otherwise specified.
· Assumption: All materials developed should be of comparable or of higher quality than those produced for previous shows.
· Assumption: CIWMB will provide photography and/or video taping needs for all shows.
· Developing and Coordinating Web Site and Electronic Registration Process, including contacting and contracting with a Web Site service to develop and maintain a Recycled Content Trade Show Web Site for each show. The Web Site must have on-line electronic registration capability and the ability of to respond immediately to the registrant.

· Assumption: The CIWMB Contract Manager will provide and approve design and content 
for the Web Site.

· Registration and Collection of all Fees, including pre-registration for exhibitors and attendees, on-site registration for both, and sponsorship money. At the conclusion of each Trade Show, the contractor will provide a full accounting of all revenue and costs associated with the Show.
· Trade Show Organization, including coordination of all physical aspects of the Trade Shows, developing a show floor plan, printing and distributing an exhibitor packet, contracting and paying for a show decorator, moving, and necessary equipment; coordinating hotel accommodations for exhibitors/attendees; contracting, coordinating, and paying for a caterer for refreshments (using exhibitor registration fees), contracting, providing, and paying for security, contracting, providing and paying for a master of ceremonies, and/or other entertainment. The contractor is expected to ensure that the atmosphere at the Trade Show is professional and of a high quality, while also being festive, upbeat, colorful, and lively.

· Assumption: Contractor is asked to provide a cost estimate per show, to include decorator, security, and catering services.

· Staffing and Labor, including all staffing and labor required for multiple Trade Shows.  The contractor shall ensure that all arrangements are made with the venue staff, show decorator staff, movers, set-up and teardown labor crews, security, entertainment, exhibitors, and attendees or any other parties that are involved and respond to all inquiries from these persons. If the venue is a union facility, the contractor must ensure that it complies with all applicable labor rules, laws, and agreements.  

· Assumption: Some venues may include staff, movers, set-up/tear down crews, and/or security, as part of the venue rental charge.

· Assumption: Contractor is asked to provide a cost estimate per show, assuming venues do NOT include these costs with facility rental.

· Assumption: Contractor is responsible for staffing and labor costs not associated with venue rental. 

· Contractor must adhere to labor union requirements where appropriate.

General Requirements for Contractor   

The CIWMB wants to make sure that this event is as “green” and environmentally friendly as possible.  The contractor should, at a minimum, ensure that the following issues are addressed:  

Recycled-Content Products

All products purchased and charged/billed to the CIWMB to fulfill the requirements of this contract shall be RCPs or used (reused, remanufactured, refurbished) products. All purchases of materials, products, goods, marketing premiums, and supplies shall be discussed with CIWMB prior to their purchase. For instance, plastic and glass products should contain at least 50 percent recycled material, of which at least 10 percent must be postconsumer material. Please note that Polystyrene #6 is not an acceptable material for beverage or food service.

Paper Products

The paper used for nametags, badges, letters, memos, envelopes, and the brochures must contain at least 30 percent postconsumer fiber.  

Soy-based Printing Ink
To the greatest extent possible soy ink instead of petroleum-based inks should be used to print all documents needed for the Trade Show.  
Leftover Food/Beverage Donations
Arrangements must be made prior to the date of each Trade Show to ensure that an established food donation outlet will collect any leftover food o

      r beverages. CIWMB staff will provide the contractor with a listing of acceptable organizations if needed.


Recycling/Composting

Arrangements must be made with the venue, sponsor, or by contract, to provide an adequate number of bins for recyclables, organics (food waste) or biodegradable materials, and trash (non-recyclables). Bins should contain at least 30% post-consumer plastic and be emptied during the events as necessary. In addition, the contractor should work with the venue, sponsors, and other contractors, to maximize diversion of the discarded materials.  

In addition, the contractor shall take any other steps necessary to make sure that the Trade Show is a model for future recycling, waste prevention, diversion, buy recycled, and waste management events.


Union Requirements

If the venue is a union facility, the contractor must ensure that it complies with all applicable labor rules, laws, and agreements.

II. TASKS IDENTIFIED


Task 1:  Determine Show Schedule and Venues

· With CIWMB staff, determine date and venue of each show commencing with Spring 2003.

· Develop budget for each show.

· Reserve venues for 2003 shows. Upon approval by the CIWMB Contract Manager, reserve specific sites for future shows when appropriate.

Task 2: Develop a Strategic Marketing Plan with CIWMB staff

· Assist CIWMB in expanding targeted exhibitor and attendee databases per venue and developing creative approaches to encourage attendance by both exhibitors and attendees for both days.   

· Solicit a minimum of 20 RCP door prizes, valued at a minimum of $250 each, such as park benches, office furniture, worm bins, patio furniture, latex paint, or paper goods. Create an exciting format for announcing and awarding the door prizes during the Trade Show.

· Develop 10 exhibit awards and 10 ribbons to be placed on some of the more creative, effective, and interesting exhibits. Create an exciting format for announcing and awarding the exhibitor recognition during the Trade Show.

· The contractor will develop and print exhibitor brochures (sample to follow) and the Trade Show program (sample to follow) for each show, and will be responsible for the development and coordination of name badges, signs and banners, solicitation of door prizes, and coordination of exhibitor awards.
· Review all promotional print materials, including pre-registration mailers developed by CIWMB staff.  
Task 3.  Develop sponsorships.

· Develop a detailed plan on strategies that maximize the sales of sponsorship opportunities, including exhibitor contributions to the show
· Secure a minimum of 20 sponsors (as defined in attachment X) for each show (not including prize donors) from environmental groups and associations, county, city, and other local government associations, non-profits with a “buy recycled” interest, service groups (Rotary, etc.) and exhibitors.
· Highlight sponsorship opportunities in all correspondence with potential exhibitors.
Task 4. Coordinate Printed Materials 

· Review all print marketing materials developed by CIWMB.

· Coordinate all print materials with common theme, design, and message.

· Design and develop all deliverables (signs, banners, badges, exhibitor packets, door prizes, etc.)   in close concert with CIWMB.  Final approval MUST be received from the CIWMB Contract Manager 
on any deliverable prior to its printing, duplication, distribution or use.
· Print and distribute a Show Program, as approved by the CIWMB Contract Manager to each attendee at the Show.
· Coordinate with sponsors to ensure labeling or advertising agreements are carried out.

· Design and produce one large (10’ X 20” approximately) full color poster/sign of a local RCP project to advertise the Show above the registration area, similar to attachment X.

· Design and produce a large banner or poster for each show, promoting the date and place of the next show.

· Design and produce 3 sponsorship level posters listing sponsors by company name, similar in size and type to existing banners.

· Design and produce exhibitor’s banners for state agencies or other government exhibitors.

· Using the attendee and exhibitor lists established by CIWMB, create and provide a button-type, reusable badge

 for all exhibitors and nametags 
for all attendees. Contractor shall assist CIWMB to develop and distribute a survey or some other tool, similar to attachment X to evaluate the effectiveness of the Trade Show from both the exhibitor and the attendee’s perspective.  
Task 5. Contract with a Web Site provider and coordinate trade show website

· Select a provider with proven successful experience promoting trade shows and with the capability of on-line registration.
· Develop e-mail registration confirmation notice that will be e-mailed to each registrant upon registration on-line. 
· Set and coordinate deadlines for updating web information with provider.
· Provide CIWMB with consistent feedback as to number of hits, number of on-line registrations, on-line exhibitor upgrade hits, etc.
· Ensure on-line registration capability no later than January 1, 2002 for the April 2002 Trade Show.
Task 6. Pre-Registration and Registration of Exhibitors and Attendees

· Coordinate with the Web Site provider for the development of an electronic registration process via the Web Site and facilitate the use of that process.
· Process written and electronic pre-registration for attendees and exhibitors.
· Monitor web provider to ensure that confirmation of registration is e-mailed to attendees.
· Send a follow up written confirmation to all attendees/exhibitors.
· Collect the fees from exhibitors. 
· Supply CIWMB with Excel files of registrants (both exhibitors and attendees) on a regular basis (weekly).
· Register walk-in attendees, distribute name tags and show programs. The contractor shall ensure that sufficient staff (minimum of 8) are at the registration table from the morning through mid afternoon of each Show and at least two staff are at the registration table from mid-afternoon until the end of the show. Additional staff may be needed during the busiest times.  These staff should be professional, polite, and courteous at all times. Walk-in registrations should be tracked by number.  

· Create and distribute the Exhibitor Packet to each exhibitor (approx. 175) using the exhibitor list established by CIWMB staff. The contractor must include all the materials and information that is typically included in any other professional exhibitor packet, (see attachment X).  This packet shall include, but not be limited to, a floor plan, booth number, shape, and location of their exhibit area, color scheme, the logo and theme of the show, booth furniture rental information, lighting and electrical availability, the type and amount of moving assistance exhibitors can expect, any applicable union rules or guidelines, freight information and charges, the move-in and set-up fees, schedules, parking and hotel accommodations, directions, map of the area, and any information that will make the show more productive, beneficial, and successful for the exhibitors. 

· Distribute the Exhibitor Packet in a timeframe that allows the exhibitors ample time to make whatever arrangements they must make.

· CIWMB will develop, print, and mail a registration brochure (similar to attachment X) and conduct follow-up mailings as needed to potential exhibitors and attendees well in advance of each trade show. The contractor will be expected to review the mailings and consult with CIWMB to provide expertise in securing the exhibitors and attendees desired.
Task 7.  Assess and Coordinate all Physical Aspects of Trade Show Production

The Contractor shall organize and manage all aspects of the Trade Show, including providing the show decorator, arranging the labor for and overseeing the move-in, set-up, tear-down, and clean-up, coordinating catering services, and arranging security.

· Contract with an experienced show decorator to supply matching and color coordinated booth furniture and equipment similar to previous shows.  
· Assign the registered exhibitors to booth spaces and create a floor plan.
The contractor shall provide, at a minimum, for each booth space:

Pipe and drape



signage

Six-foot table



electricity

2 chairs




carpet in the booth space

There are to be no charges from the contractor to the exhibitors for these services.  The color of the pipe and drape and carpet shall be approved by the CIWMB Contract Manager.

· Provide carpeting for the aisles and walking space around the end booths. The use of recycled content carpet is required. CIWMB will assist the contractor find recycled content carpet for this purpose.

· Plan for an area away from the booths with tables and chairs for people to eat or to meet in small groups throughout the event.  These areas are to be a combination of small tables with chairs at each.
· Supply the CIWMB with a show floor plan, regularly updating changes to exhibitor booth space reservations.

· Obtain a group rate with at least three convenient and reputable hotels that can be offered to exhibitors or attendees for overnight accommodations (may be limited due to venue).
· Make all the necessary arrangements for the exhibitors (packet, floor plan, layout, travel information, lodging assistance, etc.) and work closely with CIWMB staff to decide what stage decorations, plants, music, art pieces, or other decorations will be beneficial for the show (similar to previous year’s show). 

· Select a caterer in concert with the CIWMB Contract Manager, develop a menu, and arrange and pay for refreshments using funds collected from exhibitor registration fees. (may be limited depending on venue)

· Coordinate and select a celebrity guest, an experienced master of ceremonies, or an announcer (with the CIWMB’s Contract Manager’s approval) who emcees the Show, makes short and concise announcements, conducts the prize drawings, and introduces dignitaries that may wish to make short presentations or present awards.

· Plan and oversee each show so that adequate computers, printers, and staff are available for attendee registration. A minimum of staff and computers (to be determined with the CIWMB Contract Manager pre-show) should be on duty during the morning hours.

· Develop the schedules for move-in, set-up, tear down, and clean up.

· Act as the point person with decorating staff, union labor, movers, venue site staff, and the exhibitors. CIWMB will rely on the contractor to negotiate and finalize the arrangements, and to resolve any issues and conflicts that may arise.

Task 8:  Plan, Provide, and Schedule Adequate Staffing to Meet the Needs in each Venue

· Provide the staff and/or labor at the prevailing wage and make all necessary arrangements for move-in, set-up, tear down, and clean up. 

Move-in - The contractor must have staff or labor available to greet the exhibitors on the set up day and move their belongings and materials to their booth space, and assist them in any way possible to make the move-in easy and smooth. 

Set Up – The contractor must have adequate staff or labor available day one of each Show to set up the exhibitor booths and exhibits, and to coordinate between venue staff, labor, CIWMB, exhibitors, and security.

Break down - The contractor must provide adequate staff or labor to ensure that all the exhibitors are safely and carefully moved. At least one manager must be on site to oversee and assist with the breakdown and moving of all exhibitors.  

Clean-up - The contractor shall ensure that exhibit halls are “broom clean” at the conclusion of the set-up and prior to the beginning of the show by sweeping, removing boxes and shipping materials, and generally making the area clean and ready for the Trade Show.

· The contractor must have adequate registration staff in place for each trade show.  The contractor must ensure that all attendees sign-in, get nametags, and names are entered into the electronic files. 

· The contractor must ensure that adequate staff and managers are available throughout the duration of the Show to coordinate events and address any issues that may arise among the various activities and facets of the Trade Show.  At a minimum, one person (not counting the registration staff) and one manager must be in exhibit halls at all times during the Show.

· Make arrangements for adequate security for set up day, and both days of show.
· Provide staff to distribute show programs, name badges, and surveys during show, and to collect surveys and name tags at end of show.
IV. CONTRACTOR/TASK TIME FRAME:   

	Task
	Deliverable
	Deadline

	Task 1
	Schedule and Reserve Venues
	March 1, 2002 – April 2003 Show

August 1, 2002 – Fall 2003

March 1, 2003 - April 2004 

August 1, 2003 – Fall 2004

	Task 2
	Marketing/Promotion Plan
	July 1, 2001 - April 2002 Show

February 1, 2002 - all others

	Task 3
	Develop Sponsorships
	On-going but no later than 3 mo before each show

	Task 4
	Print Materials
	Deadlines to be established on case-by-case basis.

	Task 5
	Develop Web Site
	December 1, 2001 for April 2002 Show; all others 6 months prior to show date.

	Task 6
	On-line Registration Process
	Exhibitors: September 1, 2001

Attendees: January 1, 2002

	Task 7
	Detailed timetable for securing services of show decorator; caterer, & security per venue
	1 year before each show date

	Task 8

	Detailed staffing plan for day before each show; days of show for move in, set up, break down, clean up, registration, security, and emceeing duties.
	3 months after venue secured for each show.


V. COPYRIGHT PROVISION:  Contractor shall establish for the Board good title in all copyrightable and trademarkable materials developed as a result of this scope of Work.  Such title shall include exclusive copyrights and trademarks in the name of the State of California, California Integrated Waste Management Board.         

BID PRICE SUBMITTAL

RECYCLED PRODUCT TRADE SHOWS

IWM-C0118

Complete this form and submit the original in accordance with this IFB.

Note: For the purposes of this IFB, each trade show will be bid separately by year and location, and the total will be used as the Total Bid Price Submittal.

Attachments:

Attachment A-1:  Bid Price Submittal, Show 1 –  3rd Annual Recycled Trade Show, April 4-5, 2002, at the Disneyland Hotel, Anaheim.

Attachment A-2:  Bid Price Submittal, Show 2 –  Recycled Product Trade Show, Spring 2003, Sacramento.

Attachment A-3:  Bid Price Submittal, Show 3 –  Recycled Product Trade Show, Fall 2003, Los Angeles.

Attachment A-4:  Bid Price Submittal, Show 4 –  Recycled Product Trade Show, Spring 2004, Sacramento.

Attachment A-5:  Bid Price Submittal, Show 5 – refers to the Recycled Product Trade Show, Fall 2004, Los Angeles.

Total Bid Price Submittal (5 Recycled Product Trade Shows)

 
Bid Price







Show 1

$  _______________

Show 2

$  _______________

Show 3

$  _______________



Show 4

$  _______________

Show 5

$  _______________  

Total Bid Price
$  _______________


Submitted By:

Company Name

Company Address

Telephone Number

Authorized Official and Title

By (Authorized Signature)






Date

Bid Price Submittal – Show 1 (April 4-5, 2002), Disneyland Hotel

1. Show Schedule and Venue (excludes facility costs) 

    Recycled Product Trade Shows 
















Total
$  ________________

2. Strategic Marketing & Promotion Plan. 






Total   $  ________________

3. Sponsorships. 








____________________________


____________________________


Total  $   ________________

4. Printed Materials.






     ____________________________


____________________________


Total  $   ________________
5. Web Site  








___________________________


____________________________​​__


Total $   ________________
6. Registration of Exhibitors and Attendees




 
____________________________


____________________________​​__


Total $   ________________

7. Physical Aspects of the Trade Show





____________________________


____________________________​​__


Total $   ________________

8. Staffing








 
____________________________


_________________________


Total $   ________________








Total $ ________________

Bid Price Submittal, Show 2  - Spring 2003, Sacramento

1. Show Schedule and Venue (excludes facility costs) 

    Recycled Product Trade Shows 
















Total
$  ________________

2. Strategic Marketing & Promotion Plan. 






Total   $  ________________

3. Sponsorships. 








____________________________


____________________________


Total  $   ________________

4. Printed Materials.






     ____________________________


____________________________


Total  $   ________________
5. Web Site  








___________________________


____________________________​​__


Total $   ________________
6. Registration of Exhibitors and Attendees




 
____________________________


____________________________​​__


Total $   ________________

7. Physical Aspects of the Trade Show





____________________________


____________________________​​__


Total $   ________________

8. Staffing








 
____________________________


_________________________


Total $   ________________








Total $ ________________ 

Bid Price Submittal, Show 3 – Fall 2003, Los Angeles

1. Show Schedule and Venue (excludes facility costs) 

    Recycled Product Trade Shows 
















Total
$  ________________

2. Strategic Marketing & Promotion Plan. 






Total   $  ________________

3. Sponsorships. 








____________________________


____________________________


Total  $   ________________

4. Printed Materials.






     ____________________________


____________________________


Total  $   ________________
5. Web Site  








___________________________


____________________________​​__


Total $   ________________
6. Registration of Exhibitors and Attendees




 
____________________________


____________________________​​__


Total $   ________________

7. Physical Aspects of the Trade Show





____________________________


____________________________​​__


Total $   ________________

8. Staffing








 
____________________________


_________________________


Total $   ________________








Total $ ________________

Bid Price Submittal, Show 4 – Spring 2004, Sacramento

1. Show Schedule and Venue (excludes facility costs) 

    Recycled Product Trade Shows 
















Total
$  ________________

2. Strategic Marketing & Promotion Plan. 






Total   $  ________________

3. Sponsorships. 








____________________________


____________________________


Total  $   ________________

4. Printed Materials.






     ____________________________


____________________________


Total  $   ________________
5. Web Site  








___________________________


____________________________​​__


Total $   ________________
6. Registration of Exhibitors and Attendees




 
____________________________


____________________________​​__


Total $   ________________

7. Physical Aspects of the Trade Show





____________________________


____________________________​​__


Total $   ________________

8. Staffing








 
____________________________


_________________________


Total $   ________________








Total $ ________________

Bid Price Submittal, Show 5 – Fall 2004, Los Angeles

1. Show Schedule and Venue (excludes facility costs) 

    Recycled Product Trade Shows 
















Total
$  ________________

2. Strategic Marketing & Promotion Plan. 






Total   $  ________________

3. Sponsorships. 








____________________________


____________________________


Total  $   ________________

4. Printed Materials.






     ____________________________


____________________________


Total  $   ________________
5. Web Site  








___________________________


____________________________​​__


Total $   ________________
6. Registration of Exhibitors and Attendees




 
____________________________


____________________________​​__


Total $   ________________

7. Physical Aspects of the Trade Show





____________________________


____________________________​​__


Total $   ________________

8. Staffing








 
____________________________


_________________________


Total $   ________________








Total $ ________________

CERTIFICATION


I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that I am duly authorized to legally bind the prospective Contractor to the clause(s) listed below.  This certification is made under the laws of the State of California.

	Official’s Name

	Date Executed
	Executed in the County of

	Contractor’s Signature

	Title
	Federal Tax ID No.

	Legal Business Name


CONTRACTOR CERTIFICATION CLAUSES

1. STATEMENT OF COMPLIANCE:  Contractor has, unless exempted, completed with the nondiscrimination program requirements.  (GC 12990 and CCR, Title 2, Section 8103)  (Not applicable to public entities.)

2. DRUG-FREE WORKPLACE REQUIREMENTS:  Contractor will comply with the requirements of the Drug-Free Workplace Act of 1990 and will provide a drug-free workplace by taking the following actions:

a. Publish a statement notifying employees that unlawful manufacture, distribution, dispensation, possession, or use of a controlled substance is prohibited and specifying actions to be taken against employees for violations.

b. Establish a Drug-Free Awareness Program as required to inform employees about:

(1) the dangers of drug abuse in the workplace;

(2) the person’s or organization’s policy of maintaining a drug-free workplace; 

(3) any available counseling, rehabilitation and employee assistance programs; and 

(4) penalties that may be imposed upon employees for drug abuse violations.

c. Provide that every employee who works on the proposed Agreement:  

(1) receive a copy of the company's drug-free policy statement; and 

(2) agree to abide by the terms of the company's statement as a condition of employment on the Agreement.

Failure to comply with these requirements may result in suspension of payments under this Agreement or termination of this Agreement, or both, and Contractor may be ineligible for award of any future State agreements if the Board determines that the Contractor has made false certification or violated the certification by failing to carry out the requirements as noted above.  (GC 8350 et seq.)  

3. NATIONAL LABOR RELATIONS BOARD CERTIFICATION:  Contractor certifies that no more than one (1) final unappealable finding of contempt of court by a Federal court has been issued against Contractor within the immediately preceding two-year period because of Contractor’s failure to comply with an order of a Federal court which orders Contractor to comply with an order of the National Labor Relations Board.  (PCC 10296)  (Not applicable to public entities.)

4.
Contractor hereby certifies under penalty of perjury that the materials, goods, supplies offered, or products used in the performance of this Agreement meets or exceeds the minimum percentage of recycled material, both post-consumer waste and secondary waste, as defined in Sections 12161 and 12200 of the Public Contract Code.

5.
AMERICANS WITH DISABILITIES ACT:  Contractor certifies that (s)he shall comply with the Americans With Disabilities Act (ADA) of 1990 (42 U.S.C. 12101 et seq.) which prohibits discrimination on the basis of disability, as well as all applicable regulations and guidelines issued pursuant to the ADA.

CONTRACTOR STATUS FORM
Contractor’s Name_________________________________________
County____________________________

Address__________________________________________________
Phone No. _________________________


___________________________________________________
Fax No. ___________________________

Federal Employer Identification No. _________________________________________

STATUS OF CONTRACTOR PROPOSING TO DO BUSINESS:

 FORMCHECKBOX 
   Individual
 FORMCHECKBOX 
   Limited Partnership
 FORMCHECKBOX 
   General Partnership
 FORMCHECKBOX 
   Corporation
 FORMCHECKBOX 
Other

_________________________________________________________________________________________________________

INDIVIDUAL:

If a sole proprietorship, state the true name of sole proprietor:  ______________________________________

_________________________________________________________________________________________________________

PARTNERSHIP:

If a partnership, list each partner, including limited partners, stating their true name and their interest in the partnership:


________________________________________
_______________________________________


________________________________________
_______________________________________

_________________________________________________________________________________________________________

CORPORATION:

If a corporation, place and date of Incorporation:  _________________________________________________________

Date corporation was authorized by Secretary of State:  ____________________________________________________


President:  ____________________________
Vice-President:  ____________________________


Secretary:  ____________________________
Treasurer:  ________________________________


Other Officers:  ________________________________________________

__________________________________________________________________________________________________________

OTHER:  (Explain)

__________________________________________________________________________________________________________

SMALL BUSINESS PREFERENCE

Are you claiming preference as a small business?
 FORMCHECKBOX 
   YES – Attach approval letter from Office of Small Business Certification and Resources



 FORMCHECKBOX 
   NO

Date you filed for small business preference:  ___________________
Your small business ID No. _______________

NOTE:  THIS FORM MUST BE COMPLETED OR YOUR BID MAY BE REJECTED

SMALL BUSINESS AND DISABLED VETERANS ENTERPRISE 

PARTICIPATION SUMMARY

	TYPE OF PARTICIPATION (SMALL BUS. AND/OR DVBE)


	MARK ONE FOR EACH FIRM USED
	NAME OF FIRM
	NATURE OF WORK
	% OF PARTICIPATION (TOTAL CONTRACT AMOUNT)



	
	PRIME


	SUB
	SUPPLIER
	
	
	

	
	
	
	
	
	
	%

	
	
	
	
	
	
	%

	
	
	
	
	
	
	%
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	%


· Incomplete documentation and certification will result in disqualification from further consideration in the evaluation of bidders.

· The appropriate certification letter issued by the Office of Small Business Certification and Resources must be attached for all qualifying small business and disabled veteran businesses.  If the firm is not yet certified, a letter from the Office of Small Business Certification and Resources stating that certification is pending, must be attached.

DEMONSTRATION OF GOOD FAITH EFFORTS

	1
	Contact made with California Integrated Waste Management Board to identify potential DVBE firms.

	Name of Person Contacted:  _____________________________________________       Title: ____________________________

Date of Contact:  __________________________________



	2
	Contact made with other State agencies, including the Department of General Services, to identify potential DVBE firms.

	Agencies Contacted:

          Name of Agency                                                                Person Contacted                                                 Date of Contact


	3
	Advertisements published in trade papers or other publications focusing on DVBE firms.

	                     Name of Paper or Publication                                                                                               Date Published
Note:  Attach a copy of each advertisement.  Planholder lists are not acceptable.

	4
	Invitations to bid sent to potential DVBE firms.

	                            FIRM                                                                   CONTACT                                                                DATE SENT


	


	5
	DVBE firms which were available and considered.

	Name of Firm:  _____________________________________________________        Person Contacted:  _____________________

Nature of Work:  ____________________________________________________        Telephone No.:  ________________________

Results of Contact:  __________________________________________________________________________________________

Reasons if Rejected:  _________________________________________________________________________________________

Name of Firm:  _____________________________________________________         Person Contacted:  _____________________

Nature of Work:  ____________________________________________________        Telephone No.:  ________________________

Results of Contact:  __________________________________________________________________________________________

Reasons if Rejected:  _________________________________________________________________________________________

Name of Firm:  _____________________________________________________         Person Contacted:  _____________________

Nature of Work:  ____________________________________________________        Telephone No.:  ________________________

Results of Contact:  __________________________________________________________________________________________

Reasons if Rejected:  _________________________________________________________________________________________
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�PAGE \# "'Page: '#'�'"  ��Whenever approval is required under the SOW I would consistently use the term Contract Manager.
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�PAGE \# "'Page: '#'�'"  ��Provide for use of reused and/or reuse of badge holder.
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