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February 1, 2002

To:



All Prospective Consultants

Subject:  
Sustainable Building Technical Assistance Contract



IWM-C0145

Attached is a copy of the Request for Qualifications (RFQ) for the “Sustainable Building Technical Assistance Contract, IWM-C0145" for the California Integrated Waste Management Board.

The deadline for the submittal of all Statements of Qualifications (SOQs) is Friday, March 15, 2002 at 2:00 p.m.  All SOQs delivered on the day of the deadline must be received and NOT POSTMARKED at the Security Desk at the California Environmental Protection Agency’s headquarters building located at 1001 “I” Street, Sacramento, CA.  Mailed SOQs shall be sent to the above street address.  All submissions must note, “Response to RFQ IWM-C0145—Mailroom Do Not Open.”
If a SOQ is received after 2:00 p.m. on March 15, 2002, the submittal will be returned unopened.

If there are any questions regarding this RFQ please contact me at (916) 341-6120.

Sincerely,

{Original Signed By}

Tiffany Donohue

Contract Analyst

Administrative Services Branch

Completion Checklist for

Sustainable Building Technical Assistance Contract

Request for Qualifications - IWM-C0145
Please use this checklist to assist in your preparation of the proposal package to ensure that the following items are included in your proposal:

_______
Signed cover letter on company letterhead 

_______
One (1)  unbound  reproducible original SOQ marked “original”

_______
Four (4) additional, bound copies of SOQ

_______
Organizational Chart

_______
Notarized Statement from Financial Institution

_______
Audited Financial Statement

_______
Attachment A, Contractor Certification

_______
Attachment B, Contractor Status Form

_______
Attachment E, Small Business/DVBE Participation Requirement Certification

_______
Attachment F, Government Code Section 87100 Form

_______
Attachment G, PCC Section 10162 Questionnaire, PCC Section 10285.1 Statement



and Non-Collusion Statement

****  If any of the above items are missing from the submitted proposal package,  your package will be considered  incomplete and will be disqualified from the process
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SECTION  I

INTRODUCTION

The California Integrated Waste Management Board (hereinafter referred to as “Board”) is the primary agency responsible for non-hazardous waste management in the State of California.  The Board is soliciting Requests for Qualifications (RFQ) for the services described as follows:

The Sustainable Building Technical Assistance (SBTA) Service contract is designed to improve markets for reuse and recycle-content materials, divert materials from landfills, and assist several California Integrated Waste Management Board (CIWMB) programs achieve their objectives, including the State Agency Buy Recycled Content (SABRC), special waste, construction and demolition debris management, waste prevention, and organics programs.  

The contractor will consist of a team of on-call experts, which will provide cutting-edge expertise, building design and construction expertise, and critical technical support to achieve the goals and objectives in the CIWMB’s Sustainable Building Implementation Plan.  Since the Sustainable Building Program will be administering tire-funded contracts, assistance is needed in researching tire-derived products for sustainable building applications, which may include rubberized asphalt concrete (RAC), and tire-derived resilient flooring and surfaces.

A.
GENERAL INFORMATION
Interested parties may obtain a Request for Qualifications (RFQ) solicitation package by submitting a written request to:




Contracts Unit—MS-7




Business Administration Office




California Integrated Waste Management Board




1001 I Street




PO Box 4025




Sacramento, CA  95814-4025




FAX:
(916) 319-7479




EMAIL:  tdonohue@ciwmb.ca.gov

All RFQ proposals must be received at the above office no later than 2:00 PM on Friday, March 15, 2002.  Proposals received after that time will not be considered and will be returned unopened.  Each proposal must be sealed and the envelope must be clearly marked with the name of the Proposer and the words “Response to RFQ IWM-C0145—Mailroom Do Not Open.”

This RFQ and the successful Proposer’s submittal will be made a part of any Agreement awarded from this RFQ.

The Board reserves the right to accept or reject any or all proposals.  The Board reserves the right to award multiple contracts resulting under this RFQ.  In addition, award of this Agreement does not obligate the Board to issue any work orders and the successful Contractor shall have no claim for damages or compensation for anticipated profits should the Board not issue any work orders.
B. BUDGETED FUNDS
There is a maximum budget of $100,000 available for services rendered provided funding is appropriated in the Board’s budget.  

C. TERM
The term of the Agreement to be awarded under this RFQ will be for approximately twenty-six (26) months and is expected to begin approximately May 2002. Actual work on the contract shall not begin until written notification is received from the Board.

D. SCHEDULE

This RFQ will be conducted according to the following tentative schedule.  This tentative schedule may be altered at any time at the discretion of the Board.


Advertisement Date/RFQ Solicitation Package Released……………………… February 1, 2002


All Written Questions Must Be Received by 5:00 PM…………………………….February 14, 2002


Proposers’ Information Conference at 10:00 AM…………………………………February 15, 2002


Statement of Qualifications Must Be Received by 2:00 PM……………………. March 15, 2002


Interviews Conducted With Highest Ranked Firms………………………………
March 28-29, 2002


Begin Negotiations with Most Qualified Firm…………………………………….. April 2, 2002


Board Approval of Award of Agreement……………………………………………April 16-17, 2002
E. REQUIREMENTS OF STATEMENT OF QUALIFICATIONS

A cover letter must be included with the Statement of Qualifications (SOQ) and must be signed by an individual who is authorized to contractually bind the Proposer.  The cover letter must be done on the business letterhead and must contain the following information:

1. Name and address of Proposer

2. Name and telephone number of a contact person

3. Name, title, address, and telephone number of the individual(s) with authority to execute a binding contract on behalf of Proposer

Please read the entire contents and all attachments carefully.  If you desire to submit a Statement of Qualifications, the following documentation and forms must be completed and included with your Statement of Qualifications by the specified due date in order to be acceptable:

· Cover Letter

· One unbound reproducible original SOQ marked “Original”

· Four additional, bound copies of SOQ

· Organizational Chart

· Notarized Statement from Financial Institution

· Audited Financial Statement

· Attachment A, Contractor Certification

· Attachment B, Contractor Status Form

· Attachment E, Certification of Small Business/DVBE Requirements

· Attachment F, Government Code Section 87100 Form

· Attachment G, PCC Section 10162 Questionnaire, PCC Section 10285.1 Statement, and Non-Collusion Statement

The following forms are only required when applicable:

· Attachment C, Small Business/Disabled Veteran Enterprise Participation Summary 

· Attachment D, Good Faith Effort Documentation 

SECTION II

RULES AND CONDITIONS 

A.
GENERAL INFORMATION

The competitive process being used for this procurement of services is known as a Request for Qualifications (RFQ).  Contractor selection will be based on qualifications only, subject to successful negotiation of contract rates.  The Contractor’s labor rates and markups for labor, equipment, materials, subcontractors and fees will be negotiated following selection of the most qualified Contractor and will remain fixed for the duration of this Agreement.  Not-to-exceed markups for labor, equipment, materials, subcontractors and fees are listed in the RFQ.  Equipment rates and labor surcharge rates will be as listed in the California Department of Transportation publication entitled Labor Surcharge and Equipment Rental Rates in effect at the time any work is performed.  If agreement cannot be reached on labor rates and/or markups, Board staff will terminate negotiations and negotiate with the next most qualified Contractor.

This is an open-ended, work order based Agreement.  During the course of this Agreement, Board staff may issue one or more work orders for remediation work, at sites to be determined, on a time and materials basis and said work shall not exceed the allocated work order budget.  As sites become available, the Contractor will develop site-specific work plans based on a work order issued by Board staff.

The Contractor shall designate in the Statement of Qualifications a Program Manager who shall be the Contractor’s representative for all work performed under this Agreement.  The Program Manager shall have authority to represent and act for the Contractor.  Should it become necessary to designate a new Program Manager during the term of this Agreement, Contractor shall submit the proposed Program Manager’s qualifications for approval by Board staff.  The Contractor shall not assign a new Program Manager without prior approval of Board staff.

B.
SUBMITTAL OF STATEMENT OF QUALIFICATIONS

Proposer shall comply with and is subject to all requirements and conditions set forth in Section VII, “General Conditions.”

The submittal shall consist of one unbound original marked “Original” plus four complete, bound copies of the entire Statement of Qualifications.  The complete submittal must be in a sealed envelope or container marked with the interested firm’s name and address and the following:

STATEMENT OF QUALIFICATIONS

SOLICITATION NUMBER IWM-C0145
MAILROOM DO NOT OPEN 
All Statement of Qualifications must be received, and not postmarked, no later than the time and date shown in Section I, “Schedule.”  

Statement of Qualifications submitted via mail must be addressed to:




Contracts Unit—MS-7




Business Administration Office




California Integrated Waste Management Board




PO Box 4025




Sacramento, CA  95812-4025

Statement of Qualifications by hand or courier must be received at:




California Integrated Waste Management Board




C/o California Environmental Protection Agency’s




Security Desk




1001 I Street




Sacramento, CA  95814

C. MODIFICATION OR WITHDRAWAL OF PROPOSALS

Any Statement of Qualifications, which is received by the Board at the above address before the time and date set for receipt of proposals may be withdrawn or modified by written request of the Proposer.  However, in order to be considered, the modified Statement of Qualifications must be received by the time and date set for receipt of submittals as specified in the schedule in Section 1 above.

A Proposer cannot withdraw a Statement of Qualifications after the specified due date.

D. PROPOSER’S COST

Costs for developing Statement of Qualifications are entirely the responsibility of the Proposer and such costs shall not be reimbursed by the State of California.  All Statement of Qualifications, and the contents therein, shall become the property of the Board.

E. COMMITMENT

This RFQ does not commit the Board to award an Agreement or to pay any costs incurred in preparation of a SOQ responding to this RFQ.  The Board reserves the right to accept or reject any or all proposals received as a result of this RFQ, to negotiate with any qualified source, or to cancel this RFQ in whole or in part.

If the selected contractor fails to enter into a satisfactory Agreement within a reasonable period of time after the award, the Board may deem the contractor to have rejected the award.  At that point, the Board may disqualify said contractor and award the Agreement to another contractor.  The Board’s Executive Director will determine what is a reasonable period of time for the selected contractor to enter into the Agreement.

F. INFORMATION

All information obtained or produced during the course of work shall be made available to the Board for its use, as it may so be determined.

B. TERMINATION

The Board has the authority and express right to terminate any Agreement awarded under this RFQ at any time during the term of the Agreement for any reason or if the Board finds that the Contractor’s work is negligent, not satisfactory, or not in accordance with the Agreement requirements.

H. INQUIRIES

1. Proposers needing clarification of the requirements of this RFQ must submit questions in writing to the Board’s Contracts Unit.  All written inquiries must be received by February 14, 2002, regardless of postmark.  If the written inquiries are faxed or emailed, then the time and date on the correspondence must not be later than the due date.

2. A summary of the Questions and Answers will be made available by Addendum on the Contract’s Website at www.ciwmb.ca.gov/contracts.  Questions, suggestions or objections regarding the content of this RFQ, including but not limited to, the purpose, scope of work, etc., not submitted in writing by the deadline for questions shall be deemed waived and may not be raised at a later time.

3. Oral communications with the Board officers and employees shall be non-binding on the State and shall in no way exclude the Proposer of any obligations as set forth in this RFQ.

4. Sample contract provisions will be made available only upon request. No modifications, changes, deviations, additions, deletions or exception to the standard terms and conditions shall be permitted.

5. All questions or inquiries regarding this RFQ shall be mailed, emailed or faxed to:



Contracts Unit—MS-7



Business Administration Office



California Integrated Waste Management Board



PO Box 4025





Sacramento, CA  95812-4025





Fax No. (916) 319-7479





Email:  tdonohue@ciwmb.ca.gov

The correspondence should be clearly marked “Questions Relating to RFQ IWM-C0145—Mailroom Do Not Open.”

I. PROPOSERS’ INFORMATION CONFERENCE

A Proposers’ Information Conference will be held at the Board’s offices at 1001 I Street, Sacramento, CA in the Coastal Hearing Room at the time and date specified in the Schedule in Section I above.  All prospective firms are invited to attend or send a representative.  The purpose of the meeting is to answer questions relating to this RFQ and provide sufficient detail so that meaningful Statement of Qualifications can be prepared.  Attendance is not mandatory.  The answers to questions resulting from the Information Conference will be made available by Addendum to Proposers on the Contract’s Website at www.ciwmb.ca.gov/contracts.  No questions relating to this RFQ will be accepted after completion of this meeting. 

J. ANTITRUST CLAIMS

In submitting a bid to a public purchasing body, the bidder offers and agrees that if the bid is accepted, it will assign to the purchasing body all rights, title, and interest in and to all causes of action it may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) or under the Cartwright Act (Chapter 2 [commencing with Section 16700] of Part 2 of Division 7 of the Business and Professions Code), arising from purchases of goods, materials, or services by the bidder for sale to the purchasing body pursuant to the bid.  Such assignment shall be made and become effective at the time the purchasing body tenders final payment to the bidder.  (See Government Code Section 4552.)

If an awarding body or public purchasing body receives, either through judgment or settlement, a monetary recovery for a cause of action assigned under this chapter, the assignor shall be entitled to receive reimbursement for actual legal costs incurred and may, upon demand, recover from the public body any portion of the recovery, including treble damages, attributable to overcharges that were paid by the assignor but were not paid by the public body as part of the bid price, less the expenses incurred in obtaining that portion of the recovery.  (See Government Code Section 4553.)
Upon demand in writing by the assignor, the assignee shall, within one year from such demand, reassign the cause of action assigned under this part if the assignor has been or may have been injured by the violation of law for which the cause of action arose and (a) the assignee has not been injured thereby, or (b) the assignee declines to file a court action for the cause of action.  (See Government Code Section 4554.)
K. CONFLICT OF INTEREST
In regard to current or former State employees, Contractor agrees:

A. Current State Employees (PCC 10410):

1. No officer or employee shall engage in any employment, activity or enterprise from which the officer or employee receives compensation or has a financial interest and which is sponsored or funded by any state agency, unless the employment, activity or enterprise is required as a condition of regular state employment.

2. No officer or employee shall contract on his or her own behalf as an independent contractor with any state agency to provide goods or services.

B. Former State Employees (PCC 10411):

1. For the two-year period from the date he or she left state employment, no former state officer or employee may enter into a contract in which he or she engaged in any of the negotiations, transactions, planning, arrangements or any part of the decision-making process relevant to the contract while employed in any capacity by the state agency.

2. For the twelve-month period from the date he or she left state employment, no former state officer or employee may enter into a contract with any state agency if he or she was employed by that state agency in a policy-making position in the same general subject area as the proposed contract within the 12-month period prior to his or her leaving state service.

If Contractor violates any provisions of above paragraphs, such action by Contractor shall render this Agreement void.  (PCC 10420)

The Proposer shall disclose in the Statement of Qualifications, any financial interest or business relationship it has regarding any product, material or technology, which may be used in the performance of this contract.  This disclosure shall include at least the following information:  1) business name and contact information, 2) business relationship, and 3) description of relevant product, material or technology.  If there are any changes to this status during the duration of the contract, the Contractor will immediately inform the Board.

L. CORPORATE QUALIFICATION TO DO BUSINESS IN CALIFORNIA

If Proposer is a corporation, said corporation shall be qualified to do business in the State of California.  “Doing business” is defined in the California Revenue and Taxation Code, Section 23101, as actively engaging in any transaction for the purpose of financial or pecuniary gain or profit.  Although there are some statutory exceptions to taxation, rarely will a corporate contractor performing within the state not be subject to the franchise tax.  Both domestic and foreign corporations (those incorporated outside of California) must be in good standing in order to be qualified to do business in California. 

When agreements are to be performed in the state by a corporation, the Board will verify that the Contractor is currently qualified to do business in California in order to ensure that all obligations due to the state are fulfilled.  The Board will determine whether a corporation is in good standing by calling the Office of the Secretary of State.    

M. ADDENDA

The Board reserves the right to amend, alter or change the rules and conditions contained in the RFQ prior to the deadline for submission of Statement of Qualifications.  Addenda will be posted on the Contracts Unit website at www.ciwmb.ca.gov/contracts and sent to those on the current mailing list.  The mailing list includes those who have requested a copy of this RFP, those who attended the Proposers Information Conference, and those who submitted questions to this RFQ.  If a Proposer is not certain that they have all addenda to this RFQ, contact the Contracts Unit at tdonohue@ciwmb.ca.gov. 

If a Proposer discovers any ambiguity, conflict, discrepancy, omission, or other error in the RFQ, Proposer shall immediately notify the State of such error in writing and request modification or clarification.  If modifications to the RFQ are required, they will be made by addenda as described above if the modification request is received prior to the final date specified for questions under the RFQ schedule.  The addenda will be given to all parties who have been furnished the RFQ without divulging the source of the request.  

SECTION III

MINIMUM QUALIFICATIONS

A. STATEMENT OF QUALIFICATIONS

To respond to this Request for Qualifications (RFQ) interested firms must submit a complete Statement of Qualifications package including Section VIII of this RFQ.  Each item in the Statement of Qualifications must have a response.  If there is no response for an item the Statement of Qualifications may be considered non-responsive and the Statement of Qualifications will be rejected.  If the response to an item is “Not Applicable” or “None,” so state in the space for that item.

Interested firms shall provide the name and current phone number of listed references that are to confirm accuracy of all experience and qualifications listed in the Statement of Qualifications.  References who are employees of the firm submitting the Statement of Qualifications or employees of firms legally associated with the firm submitting the Statement of Qualifications will not be considered as valid references.  Any experience that cannot be confirmed by IWMB staff (e.g. inappropriate contact person or incorrect telephone number) will be disregarded.

Each Statement of Qualifications package shall include documents listed in Section I, “Requirements of Statement of Qualifications” and documents/forms included as Attachments A through F.

The prospective contractor must have the experience, qualifications and resources to perform the work required by this Agreement and experience within the last five years as follows:

For details on the type of work that might be performed under this agreement see the Scope of Work Section.  The Selection Process in the Evaluation And Selection Section lists scoring criteria.  The Sustainable Building Technical Assistance (SBTA) team must include California licensed building professionals.

B. INJURY AND ILLNESS PREVENTION PROGRAM

Proposers must have an Injury and Illness Prevention Program (IIPP) and must have on staff within their organization a qualified Industrial Hygienist.  Proposers shall provide a complete copy of the firm’s IIPP at the interview if selected as one of the highest ranked firms.  Prior to beginning work at each site, the Contractor shall supplement the IIPP to include data specific to that site, such as information related to site personnel, personal protective equipment (PPE) criteria, location of medical facilities, etc.  The site specific IIPP is the site safety plan and shall be attached to the work plan.  Cost associated with preparing a site specific IIPP shall be included in the planning work order.

The Contractor shall at all times be responsible for safe prosecution of the work and protection of its employees and the public.  Review of the Contractor’s IIPP by Board staff shall not, in any way, relieve the Contractor of responsibility for any aspect of the work or for compliance with all federal, State and local laws pertaining to health and safety.

The Contractor’s project manager and site superintendent of a remediation site shall be 40-hour certified in accordance with 29 CFR 1910.120(b)(4).  Other site personnel are not required to be 40-hour certified unless site specific conditions warrant that requirement.  A certified site superintendent shall be at the site whenever work is being performed, unless otherwise authorized by Board staff.

C. CERTIFICATION

Attachment A includes Statement of Compliance for Nondiscrimination Program, Drug-Free Workplace, National Labor Relations Board Certification, and Americans with Disabilities Act Certifications.  This form must be signed and submitted with the Statement of Qualifications package.

D. SMALL BUSINESS PARTICIPATION 

This Agreement has a participation goal of twenty-five percent (25%) of the total Work Order costs for small business.  Any business used to meet the small business requirements must be certified or have certification pending with the Department of General Services, Office of Small Business Certification and Resources.  Questions regarding the certification should be directed to that office at (916) 375-4940.  To qualify as a Small Business, your firm must have its principal place of business located in California.  This twenty-five percent (25%) goal may apply to a combined effort of the contractor and any sub-contractors.  

Attachment C must be completed and submitted with the Statement of Qualifications package if the Proposer is a certified Small Business.  If the Proposer will use subcontractors to meet the above goal, all subcontractors must be listed on Attachment C and the form submitted upon approval of a Work Plan. In addition, a letter from the Department of General Services, Office of Small Business Certification Resources verifying the subcontractors Small Business certification, shall also be submitted with the Work Plans.

D. DISABLED VETERAN BUSINESS ENTERPRISE PROGRAM
This Agreement has a participation goal of three percent (3%) of the total Work Order costs for Disabled Veteran’s Business Enterprise.  Any business used to meet the Disabled Veteran’s Business Enterprise requirements must be certified or have certification pending with the Department of General Services, Office of Small Business Certification and Resources. Questions regarding the certification approval should be directed to that office at (916) 375-4940.  This three percent (3%) goal may apply to a combined effort of the contractor and any sub-contractors.  

Attachment C must be completed and submitted with the Statement of Qualifications package if the Proposer is a certified Disabled Veteran Business Enterprise.  If the Proposer will use subcontractors to meet the above goal, all subcontractors must be listed on Attachment C and the form submitted with the Work Plans.  In addition, a letter from the Department of General Services, Office of Small Business Certification Resources, verifying the subcontractors Disabled Veteran Business Enterprise certification shall also be submitted with the Work Plans.

E. GOVERNMENT CODE SECTION 87100
Attachment F provides for listing of any current clients that a Proposer may have that has or had (within the last two years) any financial, business, or other relationship with the Board.  This attachment must be completed and submitted with the Statement of Qualifications package.

F. PUBLIC CONTRACT CODE SECTIONS 10162 & 10285.1 & NON-COLLUSION

Attachment G includes Public Contract Code Section 10162 Questionnaire, Public Contract Code Section10285.1 Statement, and a Non-Collusion Affidavit.  The appropriate boxes shall be marked and the attachment submitted with the Statement of Qualifications package.

SECTION IV

EVALUATION AND SELECTION

A. FAILURE TO FULFILL MINIMUM BID REQUIREMENTS

To be responsive, Proposer must comply with all minimum proposal requirements set forth in Sections I, II, and III.  Failure to meet said minimum proposal requirements or failure to follow the instructions contained in this RFQ shall be grounds for rejection.  Any proposal modifying the conditions or specifications of this RFQ may be rejected.  Immaterial deviations may be waived by the State.

B.
GROUNDS FOR REJECTION

The Board may reject any Statement of Qualifications if it is conditional, incomplete, or contains irregularities.  The Board may waive immaterial deviations and the Statement of Qualifications may be evaluated based on the information provided when considered to be in the best interest of the Board.  Waiver of an immaterial deviation shall in no way modify the RFQ requirements or excuse the Proposer from full compliance with the Agreement requirements.  A SOQ may be rejected if: 

1. It is received at any time after the exact time and date set for receipt or to the wrong location.

2. It does not include a reproducible master and the required number of copies.

3. It does not include all the required documentation and completed forms required by this RFQ.

4. All responses to an item are not completed.

5. Required license(s) and/or permit(s) information is not submitted with the SOQ. 

6. Authorizations and certifications for the Statement of Qualifications are not properly completed and signed.

C. SELECTION PROCESS

After the period has closed for receipt of SOQ, each SOQ will be opened and examined to determine compliance with the submittal requirements identified in this RFQ.  If a proposal does not meet all the requirements, it will be considered non-responsive and rejected from further competition.

Proposals that meet the requirements above will be submitted to the Selection Committee and will be evaluated and scored.  Information obtained from references, client contacts, project inspectors and regulators significantly influences the ranking of responsive firms.  It is the interested firm’s responsibility to provide references that will confirm the accuracy and currency of all information listed in the Contractor’s Statement of Qualifications.  Experience that cannot be confirmed by the Selection Committee (e.g., inappropriate contact person or incorrect telephone number) will be disregarded.  The point totals for each Proposer will be added to determine the most qualified Proposers.  Evaluation criteria and respective maximum scores are listed in Table I.

A Selection Committee will conduct oral interviews with at least the three top-ranked firms based on scores received from the above evaluation.  Firms selected for interviews will be notified in advance of the time and place that the interviews will be conducted.  Firms will also be notified of additional information, if any, to be provided at the interview.  Failure to appear at the interview will be considered non-responsive and the firm will be eliminated from any further consideration.

Interviews will include discussion and evaluation of qualifications and methods for furnishing the required services.  As a result of the interviews, the Selection Committee will rank, in order of preference, the firms deemed most highly qualified to provide the services required.

TABLE 1

	CRITERIA
	MAXIMUM POINTS

	Qualifications, experience and training of Sustainable Building Technical Assistance (SBTA) team members (architect, program/project managers, and engineers, etc.)  
	25

	
	

	SBTA team and subcontractors experience during the past 5 years in successfully completing projects involving the work similar to the requirements of this RFQ (see SOW).  
	20

	
	

	Adequacy and availability of the SBTA team and any subcontractor resources to perform the work and task listed in the Scope of Work.  
	15

	
	

	Quality and timeliness of SBTA team and any subcontractor in performing projects, including the ability to provide technical support upon short notice.  
	15

	
	

	SBTA team’s experience and knowledge on Green Building and green building rating systems.   
	10

	
	

	SBTA team’s experience in materials selection for environmentally preferred products for the last 5 years.  
	15


D.
NEGOTIATION OF CONTRACTS
Board staff will request a detailed Fee Proposal from the first-ranked firm.  Board staff will prepare the State’s estimate of fees prior to negotiations.  The State's estimate will remain confidential until award of the Agreement or abandonment of any further procedure for the services to which it relates.  The Contractor’s Fee Proposal shall include appropriate wage rates for all personnel and labor classifications to be utilized in the performance of the Agreement.

Board staff will attempt to negotiate an agreement with the first-ranked firm.  If agreement is reached, staff will recommend to the Board that the selected firm be awarded the Agreement.  If agreement cannot be reached, negotiations with the first-ranked firm will formally be terminated.  Negotiations will then begin with the next ranked firm.  Failing accord, negotiations shall be terminated.  Should Board staff be unable to negotiate a satisfactory agreement with any of the selected firms, Board staff may select additional firms in the manner prescribed above and continue the negotiation procedure until an agreement is reached or negotiations on this RFQ will be terminated by the Board.

E.
AWARD OF AGREEMENT
Award of the Agreement shall be to the highest ranked firm meeting all the requirements of this RFQ after successful negotiations have been completed.  The Board reserves the right to not award an Agreement.  

The following forms and information will be required at the time of Contract award and signature:

· Payee Data Records

· Verification of Worker’s Compensation Insurance

· Certificate of Insurance

SECTION V

SCOPE OF WORK

A.
INTRODUCTION
CIWMB staff has made major strides over the last couple of years in developing in-house expertise, particularly in the area of materials selection.  However, expertise is lacking in several areas and quite frequently staff is faced with extremely short turn-around time for providing technical assistance.  Research must be conducted so any technical assistance or recommendations are current and appropriate.  Construction projects operate under very strict deadlines, which cannot be delayed without significant cost to the State. Therefore, without additional technical support, available upon short notice, we will not be able to provide specialized, quality and timely assistance to positively influence or incorporate sustainable building features in our projects.  

Potential projects are expected to come from four sources.  The most likely source is the Sustainable Building Task Force, which has developed a report, “Building Better Buildings: A Blueprint for Sustainable State Facilities,” that contains an action plan, including the development of leadership buildings and partnership efforts across numerous state entities.   Another source of projects is from schools that are participating in the Collaborative for High Performance Schools (CHPS).  The third source of potential projects is from local governments or private industry.  And, the last source of projects is special assignments from the Sustainable Building Section, to develop specifications, and guidelines, in addition to technical support for project specific recommendations.

B.
WORK ORDERS

The California Integrated Waste Management Board (CIWMB) is seeking a firm/team to serve as on-call experts to assist the Sustainable Building Program.  All work under this contract will be performed through work orders issued to the contractor. The contractor will initially receive a work order that includes a proposed Scope Of Work (SOW) and other available pertinent information.  The work order may or may not include drawings, supplemental specifications, three-dimensional or computer modeling, material selections, guidelines, and other relevant information.

Board staff will review the proposed work plan with the contractor and negotiate required changes to the work plan, drawings, specifications and modeling. Board staff may thereafter issue a work order for the technical assistance on the agreed work plan and project documents.

A portion of the contract budget is designated for small projects that are urgent or require quick turn-around time.  The fee schedule will be negotiated in advance, in the Negotiation Of Contract process.  Work orders and the SOW for these projects may be issued by fax or email.
C.
WORK PLANS

Board staff will review the proposed work plan with the Contractor and negotiate required changes to the work plan, drawings, and specifications.  Board staff may thereafter issue a work order to remediate the site based on the agreed work plan and project documents.    

The contractor shall provide any of the following technical support, but not limited to:  

· Development of specifications, and guidelines for incorporating sustainable building products and materials including tire-derived products, such as rubberized asphalt concrete, and tire-derived resilient flooring and surfaces

· Provide recommendations on sustainable design strategies, material selections, operations, and maintenance

· Review and comment on existing building specifications and building design plans based upon the whole building design approach

· Identify opportunities in various construction phases, including construction financing to enhance and implement sustainable building design 

· Advocate on the CIWMB’s behalf for sustainable building design and sustainable building materials including tire-derived products and recycled-content materials in building projects

· Persuade and guide building decision makers and designers into higher levels of sustainability 

· Justify Sustainable Building recommendations and building commissioning 

· Influence the building budgeting process, as well as the project, and ensure Sustainable Building recommendations are not eliminated in the value engineering process

· Perform and compare small scale Life-Cycle-Analysis (LCA) or Life-Cycle-Costing (LCC) on materials or products

· Plan, organize, and / or participate in meetings, hearings, design charettes, trainings and educational activities

· Assist projects proponents to conform to the LEED Supplement for California State Facilities or CHPS Design Criteria

· Identify appropriate incentive programs for sustainable building projects 

The contractor needs to demonstrate ability to bring in qualified sub-contractors on an as-needed basis, subject to the approval of the contact manager.  In addition, the contractor may identify opportunities to work strategically with other organizations to advance green building practices e.g. influencing architects, residential builders, school districts, colleges and universities. 

SECTION VI

SPECIAL PROVISIONS

A.
COMPENSABLE SERVICES

Compensation for various Professional services and office support categories shall be determined during contract negotations.  Special equipment, and special services used in the performance of work shall be subject to the approval of Board staff and compensation will be determined as follows:

1.
Work Performed by Contractor:  The Contractor will be paid the direct costs and allowable markups for specialy equipment, and special services necessary for the performance of the work and determined as hereinafter provided.  The defined markups shall constitute full compensation for all profit and over​head costs.  The total payment made as provided above shall consti​tute full compensation.

a.
Special Services:  When subcontractors or special services are required in performance of the work and have been approved in the work plan, the Contractor will be compensated for invoiced cost of the services plus a markup to be negotiated.  Said markup shall reimburse the Contractor for profit and additional administrative costs, and no other additional payment will be made by reason of per​formance of the work by a subcontractor.


If work plans contain work for which subcontractors may be beneficial or required, Board staff may require the Contractor to submit three (3) unit cost quotations and qualifications statements for consideration.  Unit costs shall include profit and overhead.  Qualification and unit price bid forms will be included with the work plan.  Final approval of proposed subcontractors will be at the discretion of Board staff, based on a review of submitted cost and qualifications.

b.
Specialty Equipment Rental:  The use of rental equipment may be allowed if it is approved in advance and in writing by Board staff that the use of such equipment is required in the prosecution of work.  The contractor shall provide a minimum of three (3) bids from rental firms which will be used by Board staff to determine the cost effectiveness of the use of rental equipment.  Contractor will be compensated for the actual invoiced rate including mobilization and demobilizatin costs.  Final approval of rental equipment will be at the discretion of Board staff based on a review of the justification and submitted bids.

2.
Payment:  Payment as provided in the above subsection,  “Work Performed by Contractor,” shall constitute full com​pensation to the Contractor for performance of work and no additional compensation will be allowed.

B.
COMPENSABLE SERVICES

Compensation for overhead costs, fax and telephone charges, miscellaneous incidentals and supplies, payroll preparation, and invoice preparation will be deemed to be included in the markup percentages applied to labor, equipment, and material charges.

SECTION VII

GENERAL CONDITIONS

General Conditions shall be as indicated in the applicable portions of Sections 1 through 9 of the Department of Transportation publication entitled Standard Specifications, July 1995 (Standard Specifications) except as modified herein (changes and additions are indicated in italics).

References to State, the Department of Transportation, Director of Transportation, or other Department of Transportation personnel shall be interpreted to mean the California Integrated Waste Management Board (Board) and corresponding Executive Director, Engineer, staff, or other Board-designated representatives.  Working titles having a masculine gender, such as “workman” and “journeyman” and the pronoun “he”, are utilized in the specifications for the sake of brevity and consistency with the Standard Specifications and are intended to refer to persons of either gender.

SECTION 1:
DEFINITIONS AND TERMS

To the Standard Specifications, amend or add the following definitions:


1-1.03
Acceptance - The formal written acceptance by the Board of an entire project which has been completed in all respects in accordance with the SOW, work plan, work order, and modifications thereof previously approved.


1-1.09
Contract - Add the following sentence: "The work orders, work plans, project drawings and specification, and modifications thereto shall be considered part of the Agreement.”


1-1.10
Contractor - Add the following: "Contractor is the recipient of funds pursuant to this agreement.”


1-1.13
Department - Change to “The California Integrated Waste Management Board (Board)”.

1-1.18 Engineer - Change to “Board staff person designated as Project Engineer for a specific site, acting directly or through properly designated Engineering Consultant, such Engineering Consultant acting within the scope of the particular duties delegated to them.”

Add the following definitions:


1.1.49
Board - The California Integrated Waste Management Board.


1.1.50
Board Staff - Staff of the California Integrated Waste Management Board involved in the implementation of the Solid Waste Cleanup Program.


1-1.51
Final Completion - The date when Board Staff determines that the work is fully completed in accordance with the requirements of the contract.



1-1.53
Work Plan - A plan developed by the SBTA Team outlining the estimated cost, schedule, and procedures required for implementing the work order and supporting documents.


1-1.54
Work Order – Board authorization to proceed with the technical assistance service, which has been properly signed by the Board and the Contractor.

SECTION 2:
PROPOSAL REQUIREMENTS AND CONDITIONS

To the Standard Specifications, delete the following sections:

2-1.01 Contents of Proposal Forms 
2-1.05
Proposal Forms 
SECTION 3:
AWARD AND EXECUTION OF CONTRACT

To the Standard Specifications, amend the following sections as follows:

3-1.01 Award of Contract – Delete this section. 

3-1.02 Contract Bonds - [Replace entire section with the following]:  

When individual work orders are issued by Board staff for specific projects, the Contractor shall submit the bonds required by the State Contract Act equal in amount to the estimated cost of the work.  One bond shall secure the payment of the claims of laborers, mechanics or materialmen employed on the work under the contract and the other bond shall guarantee the faithful performance of the contract.


All alterations, extensions of time, extra and additional work, and other changes authorized by these specifications or any part of the contract may be made without securing the consent of the surety or sureties on the contract bonds.

3-1.03 Execution of Contract - [Replace entire section with the following]:
The Agreement shall be signed by the selected firm and returned within 10 days, not including Saturdays, Sundays and legal holidays, after the selected firm has received the Agreement for execution.


3-1.04
Failure to Execute Contract - Delete this section.


3-1.05
Return of Proposal Guaranties - Delete this section.

SECTION 4:
SCOPE OF WORK

To the Standard Specifications, amend the following sections to read:

4-1.03 Changes - [Replace entire section with the following]:

The Board reserves the right to make such alterations, deviations, additions to, or deletions from the work order, plans and specifications, as deemed necessary or advisable by Board staff.  Any such changes will be set forth in a change order which will specify, in addition to the work to be done in connection with the change made, adjustment of contract time, if any, and the basis of compensation for such work, if at variance with that indicated in the work order.  A change order will not become effective until approved in writing by Board staff.


Upon receipt of an approved change order, the Contractor shall proceed with the ordered work.  Compensation for any change shall be as provided for in the approved work order.  The Contractor will not be compensated for any work that exceeds that indicated in the work order, or that has not been authorized in writing by Board staff.


4-1.03B, 4-1.03B(1), 4-1.03B(2), 4-1.03B(3), 4-1.03C, 4-1.03D, 4-1.04 – Delete these sections.  
4-1.05 Use of Materials Found on the Work - [Replace entire section with the following]:

The Contractor may not salvage any material designated for removal and disposal without the written approval of Board staff.  

SECTION 5:
CONTROL OF WORK

To the Standard Specifications, amend the following sections to read:

5-1.04 Coordination and Interpretation of Plans, Standard Specifications, and Special Provisions -  [Replace entire section with the following]:

These General Conditions, the plans and specifications, the work plan, work orders, special provisions, change orders, and all supplementary documents are essential parts of the contract, and a requirement occurring in one is as binding as though occurring in all.  They are intended to be complementary and to describe and provide for complete work.


The Contractor shall not perform or undertake any work that is not indicated or addressed in the work order.  The Contractor shall immediately notify Board staff of any condition or event that may interfere with completion of the work or which may require a modification of the work order.  Board staff will, in a reasonable time, provide written direction to the Contractor clarifying any required adjustment to the work order.  Any unauthorized modification of the work order, work in excess of that provided for in the work order, or changes and additions not authorized in writing by Board staff, will not be considered for compensation.  Should it appear that the work to be done or any matters relative thereto are not sufficiently detailed or explained in these specifications, the special provisions, or the plans, the Contractor shall request Board staff to provide such further explanations as may be necessary and shall conform to them as part of the contract.  In the event of any doubt or question arising respecting the true meaning of these specifications, the special provisions or the plans, reference shall be made to Board staff, whose decision thereon shall be final.

5-1.08 Removal of Rejected and Unauthorized Work - [Replace entire section with the following]:

If the Contractor exceeds the scope of work defined in the work order, or completes work in a manner that is not consistent with the specifications, Board staff may direct the Contractor to remove unauthorized or deficient work without compensation.

SECTION 7:  LEGAL RELATIONS AND RESPONSIBILITY

7-1.17 Acceptance of Contract – [Replace entire section with the following]:  

When Board staff has made the final inspection and determines that work has been completed in all respects in accordance with the Work Order and plans, Board staff will  prepare a letter of formal acceptance of the project, and the Contractor will be relieved of the duty of the work project, and the Contractor will not be required to perform any further work thereon.

SECTION 8:
PROSECUTION AND PROGRESS
To the Standard Specifications, amend the following sections to read:

8-1.03 Beginning of Work - [Delete the first paragraph and substitute the following]:

Upon work order issuance, the Contractor shall begin work within the time indicated in the work order or approved by Board staff.  After operations have commenced, work shall continue on each consecutive workday, without interruption or delay, until all work included in the work order has been completed.  The Contractor shall not arbitrarily suspend operations without prior approval of Board staff.  A workday shall be considered as every day except Saturday, Sunday, legal holidays, or days on which the Contractor and Board staff agree that inclement weather precludes normal operations.

8-1.04 Progress Schedule - [Delete the first and second paragraphs and substitute the following]:

The Contractor shall submit a proposed schedule with the Work Plan.  The schedule shall be amended and updated to reflect work completed and adjustments in progress, and will be submitted to Board Staff on a weekly basis unless otherwise indicated in the Work Order."
8-1.05 Time of Completion - [Delete the first paragraph and substitute the following]:

Upon issuance of the work order, and commencement of construction operations, the Contractor shall prosecute the work on each consecutive work day until all work contemplated by the work order has been completed.  The Contractor shall not arbitrarily suspend operations without the approval of Board staff.

SECTION 9:
MEASUREMENT AND PAYMENT

To the Standard Specifications, amend the following:


9-1.01
Measurement of Quantities – Unless specified in the Work Order or by Board Staff, all measurement should be in Metric and English units.

9-1.03 Force Account Payment - [Delete all sections up to and including 9-1.03D - Payment, and replace with the following]:

Compensation will be as provided in the negotiated rate, the special provisions and as defined in specific work orders.
SECTION VIII

STATEMENT OF QUALIFICATIONS

A.
GENERAL INFORMATION

1.
Identification of company submitting this Statement of Qualifications:


Name of firm:




Address:




City:


State:


Zip: __


Telephone No: 

Fax No.:







2. Person authorized to execute an agreement for the company:


Name:



Title:



3.
Type of company (must be one of the following, check applicable):


 FORMCHECKBOX 

Corporation
 FORMCHECKBOX 

Partnership
 FORMCHECKBOX 

Individual
 FORMCHECKBOX 

Joint Venture

4.
Taxpayer federal employer identification number:



5.
Year organized:




6. Under what other or former names has your company operated:


Name of former company:
Dates of operation:

7.
Identify total number of current permanent employees:
  



Administration:

   
Architecture:
____________


Engineering:

 

Specification:
____________


Drafting:

  

Others:
____________


Highest manpower level in past five years:




Lowest manpower level in past five years:



8.
Identify parent company, if applicable: 


Name of firm:




Address:




City:


State:


Zip: _


Telephone No: 

Fax No.:




State in which incorporated:







9. Agent for Service of Process in California:


Name:




Address:




City:


State:


Zip: _


Telephone No: 

Fax No.:


10.
If a corporation, complete the following:


Date of incorporation:




State(s) in which incorporated:



11.
If a partnership, complete the following:


Date of organization:



Type of partnership:
 FORMCHECKBOX 

General
 FORMCHECKBOX 

Limited

List names and addresses of all partners:


Name:




Address:




City:


State:


Zip: _


Name:




Address:




City:


State:


Zip: _


Name:




Address:




City:


State:


Zip: _

12.
If a joint venture, list names and addresses of all partners in the joint venture:


Name:




Address:




City:


State:


Zip: _


Name:




Address:




City:


State:


Zip: 
__________
B.
LICENSING INFORMATION

1. Current California-licensed building professionals, including Architects, Civil Engineers, Mechanical Engineers, Structural Engineers, Electrical Engineers, Geotechnical Engineers, and Soil Engineer.  Complete the following:


Licensee(s):




License Number(s):




Expiration Date(s):



2.
What is your Workers Compensation Insurance Experience Modification Rate (EMR) for the 

       past 3 years?
  


3.
Provide a list of references.  Attach additional sheets if necessary.

List names, addresses and phone numbers of references:


Name:




Address:




City:


State:


Zip: _



Phone:
_______________________________


Name:




Address:




City:


State:


Zip: _



Phone:
_______________________________


Name:




Address:




City:


State:


Zip: _



Phone:
_______________________________

C.
FINANCIAL INFORMATION

1. Submit a notarized written statement from your financial institution(s) on letterhead stating the following information:

A. Name of company.

B. Date account(s) were opened:

C. Line of credit?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No

D. Does the company keep a well-balanced financial position at the bank? 



 FORMCHECKBOX 

Yes
 FORMCHECKBOX 
  No

2. Attach an audited financial statement, including the Proposer's latest balance sheet and income and expense statement dated within the last 18 months showing the following items (annual reports will not be accepted and will be considered unresponsive):

A.
Current assets (e.g., cash, joint venture accounts, accounts receivable, notes receivable, accrued income, deposits, materials inventory and prepaid expenses).

B.
Net fixed assets.

C.
Other assets.

D.
Current liabilities (e.g., accounts payable, notes payable, accrued expenses, provision for income taxes, advances, accrued salaries and accrued payroll taxes).

E.
Other liabilities (e.g., capital, capital stock, authorized and outstanding share par values, earned surplus and related earnings).

F.
Name of firm preparing financial statement and date thereof.

G.
Is this financial statement for the proposing organization?  If not, explain the relationship and financial responsibility of the organization whose financial statement is provided (e.g., parent-subsidiary).

3.
Has your company or any of its principals petitioned for bankruptcy within the last 7 years?




 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No


If yes, enter the date(s): 


D.
PROJECT EXPERIENCE

Include appropriate experience for both the submitting entity and any proposed subcontractors in this part of the Statement of Qualifications.  Reproduce this page for each project listed and add a supplemental numbering system at the bottom of the page (e.g., six projects listed, first page would be D-6, Sheet 1 of 6).  Attached relevant documents for each project including, but not limited to, specifications, articles, guidelines, and case studies. 

To be considered in the evaluation, projects must meet the following requirements:

1. Involves types of work listed in Section VII, Scope of Work, of the RFQ.

2. Be successfully completed within the last 5 years.

3. Be of a minimum contract amount of $10,000 for the submitting entity or $2,500 for subcontractors.

Include the name and current telephone number of a client representative who is familiar with the project and can attest to the participation, quality of work, and timeliness of the submitting Contractor or subcontractor in performing the work.  

Name of entity claiming experience:  


Project name/location:  


Name of client (owner or prime Contractor):  


Client contact and current telephone number:  


Contract amount (listed entity only):  


Percent of work performed with your entity’s resources:  


Type of sustainable building work (mark all that apply):

 FORMCHECKBOX 

Specifications and guidelines
 FORMCHECKBOX 

Commissioning

 FORMCHECKBOX 

Financing 
 FORMCHECKBOX 

Training and education activities

 FORMCHECKBOX 

Life-Cycle-Cost or Life-Cycle-Analysis
 FORMCHECKBOX 

Design charettes and workshop

 FORMCHECKBOX 

LEED or CHPS
 FORMCHECKBOX 

IAQ

 FORMCHECKBOX 

Siting and landscaping
 FORMCHECKBOX 

Day lighting & lighting

 FORMCHECKBOX 

Material selection
 FORMCHECKBOX 

Whole building design

Brief description of the project and your entity’s participation:  


Were liquidated damages applied to the project?
 FORMCHECKBOX 
   Yes

 FORMCHECKBOX 
   No

If yes, explain:  


E.
LITIGATION/CLAIMS INFORMATION

1. List any projects in which your entity or any of its principals is currently involved in litigation.  Identify lawsuits by name, number, parties, and your claim or participation.  (Attach additional copies of this page if required)


Project name:




Project location:

 

Lawsuit name:

 

Lawsuit number:


Date of lawsuit:
 


County/state where filed:



Parties involved:




Lawsuit claim:



2. List any projects within the last five years in which your entity or any of its principals has been involved in litigation.  Identify lawsuits by name, number, parties, and your claim or participation.  (Attach additional copies of this page if required)


Project name:




Project location:

 

Lawsuit name:

 

Lawsuit number:


Date of lawsuit:
 


County/state where filed:



Parties involved:




Lawsuit claim:



3. Has your company ever been terminated or unilaterally elected to terminate from a project before completion?  If so, complete the following adding additional pages as necessary:


Project name:




Project location:




Client:




Address:




Contact name/current telephone no.: ___________________________________________


Date of termination:




Reason for termination:




Project name:




Project location:




Client:




Address:




Contact name/current telephone no.: ___________________________________________


Date of termination:




Reason for termination:



F. PERSONNEL & ORGANIZATIONAL INFORMATION

1. Attach an organization chart similar to the example provided herein showing at a minimum the SBTA team Manager, Project Manager(s), Architect(s), and Engineer(s).  Other key personnel may be included in on the organization chart.  Only personnel listed on the organizational chart may attend interviews and negotiation meetings.  A resume is required for each person shown on the organization chart.  Each resume shall include, at a minimum, the following:

A. Current position in the firm.

B. Experience for at least the last 10 years to include projects, specific duties, and project dates.

C. Education and special training.

D. Registrations and affiliations.

E. Names and current telephone numbers of at least three (3) persons not in your current company who can attest to the employee’s experience and qualifications.

Sustainable Building Technical Asisstant Team

Sample Organization Chart


























G. ACKNOWLEDGMENT/AUTHORIZATION FORM

The undersigned acknowledges that submittal of this Statement of Qualifications constitutes an irrevocable offer for a 90-day period for the Board to award the Contract.

The undersigned acknowledges that he has read all of the requirements set forth in the Request for Qualifications, including the Standard Agreement, and that, if awarded the Contract, shall comply with said provisions.

The undersigned hereby authorizes and requests any person, firm, agency, or corporation to furnish any information requested by the Board in verification of the recitals comprising this Statement of Qualifications and also hereby authorizes the Board to contact such persons, firms, etc., in order to obtain information regarding the undersigned.

I declare under penalty of perjury that the foregoing is true and correct.

     Print Name of Authorized Representative


Name of Organization


       Signature of Authorized Representative


Location Where Signed

    Title of Authorized Representative


Date Signed


Telephone Number

Acknowledgment of Addenda:


Addendum No.
Signature

CERTIFICATION

I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that I am duly authorized to legally bind the prospective Contractor to the clause(s) listed below.  This certification is made under the laws of the State of California.

	Official’s Name

	Date Executed
	Executed in the County of

	Contractor’s Signature

	Title
	Federal Tax ID No.

	Legal Business Name


CONTRACTOR CERTIFICATION CLAUSES

1. STATEMENT OF COMPLIANCE:  Contractor has, unless exempted, completed with the nondiscrimination program requirements.  (GC 12990 and CCR, Title 2, Section 8103)  (Not applicable to public entities.)

2. DRUG-FREE WORKPLACE REQUIREMENTS:  Contractor will comply with the requirements of the Drug-Free Workplace Act of 1990 and will provide a drug-free workplace by taking the following actions:

a. Publish a statement notifying employees that unlawful manufacture, distribution, dispensation, possession, or use of a controlled substance is prohibited and specifying actions to be taken against employees for violations.

b. Establish a Drug-Free Awareness Program as required to inform employees about:

(1) the dangers of drug abuse in the workplace;

(2) the person’s or organization’s policy of maintaining a drug-free workplace; 

(3) any available counseling, rehabilitation and employee assistance programs; and

(4) penalties that may be imposed upon employees for drug abuse violations.

c. Provide that every employee who works on the proposed Agreement:  

(1) receive a copy of the company's drug-free policy statement; and 

(2) agree to abide by the terms of the company's statement as a condition of employment on the Agreement.

Failure to comply with these requirements may result in suspension of payments under this Agreement or termination of this Agreement, or both, and Contractor may be ineligible for award of any future State agreements if the Board determines that the Contractor has made false certification or violated the certification by failing to carry out the requirements as noted above.  (GC 8350 et seq.)  

3. NATIONAL LABOR RELATIONS BOARD CERTIFICATION:  Contractor certifies that no more than one (1) final unappealable finding of contempt of court by a Federal court has been issued against Contractor within the immediately preceding two-year period because of Contractor’s failure to comply with an order of a Federal court which orders Contractor to comply with an order of the National Labor Relations Board.  (PCC 10296)  (Not applicable to public entities.)

4. RECYCLED CONTENT:  Contractor hereby certifies under penalty of perjury that the materials, goods, supplies offered, or products used in the performance of this Agreement meets or exceeds the minimum percentage of recycled material, both post-consumer waste and secondary waste, as defined in Sections 12161 and 12200 of the Public Contract Code.

5. AMERICANS WITH DISABILITIES ACT:  Contractor certifies that (s)he shall comply with the Americans With Disabilities Act (ADA) of 1990 (42 U.S.C. 12101 et seq.) which prohibits discrimination on the basis of disability, as well as all applicable regulations and guidelines issued pursuant to the ADA. 

CONTRACTOR STATUS FORM
Contractor’s Name_________________________________________   County____________________________

Address__________________________________________________   Phone No. _________________________

___________________________________________________                Fax No. ___________________________

Federal Employer Identification No. _________________________________________

Total Number of Employees:    Construction ______     Administration ______     Engineering ______

STATUS OF CONTRACTOR PROPOSING TO DO BUSINESS:

 FORMCHECKBOX 
   Individual        FORMCHECKBOX 
   Limited Partnership       FORMCHECKBOX 
   General Partnership        FORMCHECKBOX 
   Corporation       FORMCHECKBOX 
Other

Has your firm done business under another name(s)?  If yes, please state firm name(s) and date(s) of operation:

_______________________________________________________________________________________

INDIVIDUAL:


If a sole proprietorship, state the true name of sole proprietor:


______________________________________________________________________________________

PARTNERSHIP:

If a partnership, list each partner, including limited partners, stating their true name and their interest in the partnership:

          ________________________________________                    _______________________________________

          ________________________________________                    _______________________________________

CORPORATION:


If a corporation, place and date of incorporation:___________________________________________________

Date corporation was authorized by Secretary of State: ______________________________________________

       President:  ____________________________                   Vice-President:  ___________________________

       Secretary:  ____________________________                   Treasurer:  ________________________________

       Other Officers:  ________________________________________________

OTHER:  (Explain)  ______________________________________________________________________

SMALL BUSINESS PREFERENCE

Are you a certified small business?
 FORMCHECKBOX 
   YES – Attach approval letter from Office Small Business Certification and Resources



 FORMCHECKBOX 
   NO

Your small business ID No. _______________

NOTE:  THIS FORM MUST BE COMPLETED OR YOUR SOQ MAY BE REJECTED

SMALL BUSINESS/DISABLIED VETERAN BUSINESS ENTERPRISE (DVBE)

PARTICIPATION SUMMARY

	MARK ONE FOR EACH FIRM USED
	NAME OF FIRM
	NATURE OF WORK
	TOTAL AMOUNT OF WORK 

(Mark one for each  firm used)
	IS CERTIFICATION FORM ATTACHED?



	PRIME

BIDDER
	SUBCON-

TRACTOR
	SUPPLIER
	
	
	SMALL
	DVBE
	

	
	
	
	
	
	$
	$
	

	
	
	
	
	
	$
	$
	

	
	
	
	
	
	$
	$
	

	
	
	
	
	
	$
	$
	

	
	
	
	
	
	$
	$
	

	
	
	
	
	
	$
	$
	

	
	
	
	
	
	$
	$
	

	
	
	
	
	
	$
	$
	


The appropriate certification letter issued by the Office of Small Business Certification and Resources must be attached for each small and DVBE business used.

Please Note:  This form is only required at the time of SOQ submittal if the prime contractor has identified sub-contractors to be used 

during the course of the agreement.

DEMONSTRATION OF GOOD FAITH EFFORTS

	1
	Contact made with California Integrated Waste Management Board to identify potential DVBE firms.

	Name of Person Contacted:  __________________________________________     Title:__________________________

Date of Contact:  __________________________________



	2
	Contact made with other State agencies, including the Department of General Services, to identify potential DVBE firms.

	Agencies Contacted:

          Name of Agency                                                                Person                                              Date of Contact


	3
	Advertisements published in trade papers or other publications focusing on DVBE firms.

	                     Name of Paper or Publication                                                                                               Date Published
Note:  Attach a copy of each advertisement.  Planholder lists are not acceptable.

	4
	Invitations to bid sent to potential DVBE firms.

	                        FIRM                                                                     CONTACT                                                        DATE SENT


	


	5
	DVBE firms which were available and considered.

	Name of Firm:  _________________________________________________  Person Contacted:  _____________________

Nature of Work:  ________________________________________________  Telephone No.:  ________________________

Results of Contact:  __________________________________________________________________________________________

Reasons if Rejected:  _________________________________________________________________________________________

Name of Firm:  _________________________________________________  Person Contacted:  _____________________

Nature of Work:  ________________________________________________  Telephone No.:  ________________________

Results of Contact:  __________________________________________________________________________________________

Reasons if Rejected:  _________________________________________________________________________________________

Name of Firm:  __________________________________________________  Person Contacted:  _____________________

Nature of Work:  _________________________________________________  Telephone No.:  ________________________

Results of Contact:  __________________________________________________________________________________________

Reasons if Rejected:  _________________________________________________________________________________________



Please Note:  This form is only required at time of SOQ submittal if the prime contractor has made a concentrated effort to solicit sub-contractors to be used during the course of this agreement.

CERTIFICATION OF 

SMALL BUSINESS/DISABLED VETERAN BUSINESS ENTERPRISE (DVBE)

REQUIREMENTS

The undersigned acknowledges that, if awarded this Agreement, they will comply with the State’s Small Business/DVBE requirements or make good faith efforts to meet these goals.

The undersigned acknowledge that he has read all of the requirements set forth in the Request for Qualifications and that, if awarded the Agreement, can comply with said provisions.

I declare under penalty of perjury that the foregoing is true and correct.

______________________________


________________________________________

Location where signed





Name of Organization

______________________________


________________________________________

Signature of Authorized Representative

Printed Name and Title



Date

COMPLIANCE WITH GOVERNMENT CODE, SECTION 87100PRIVATE 





Government Code, Section 87100 provides:  No public official at any level of state or local government will make, participate in making or in any way attempt to use his official position to influence a governmental decision in which he knows or has reason to know he or she has a financial interest.  Contractors that provide recommendations and advice that may influence decision-making are required to comply with the disclosure requirements of the conflict of interest laws promulgated under the Political Reform Act.





The prospective contractors and subcontractors, if any, shall disclose any present or prior (within the last two years) financial, business, or other relationship with IWMB.  These disclosures will be made under penalty of perjury.




In addition to the disclosures required above, list current clients subject to any discretionary action by IWMB, or who may have a financial interest in the policies and programs of IWMB, and describe any current or planned work activities the contractor is performing for such clients.   These disclosures will be made under penalty of perjury.  The bidder and its subcontractors (if any) will be required to file statements of economic interests with IWMB upon award of the Contract.  IWMB will keep copies of the statements of economic interest and forward the originals to the Fair Political Practices Commission.

CURRENT CLIENTS MEETING ABOVE CRITERIA
	Client Name
	
	Contract
	
	Address
	
	Phone

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


A determination by IWMB that a conflict of interest exists as a result of the disclosed relationships will be grounds for disqualifying a proposer.
PUBLIC CONTRACT CODE SECTION 10162 - QUESTIONNAIRE
In accordance with Public Contract Code Section 10162, the bidder shall complete, under penalty of perjury, the following questionnaire:

 Has the proposer, any officer of the proposer, or any employee of the proposer who has a proprietary interest in the proposer, ever been disqualified, removed, or otherwise prevented from bidding on, or completing a federal, state or local government project because of a violation of law or safety regulation?  If the answer is yes, attach an explanation.

 FORMCHECKBOX 
   Yes

 FORMCHECKBOX 
   No

PUBLIC CONTRACT CODE SECTION 10285.1 STATEMENT

In accordance with Public Contract Code Section 10285.1, proposer shall complete, under penalty of perjury, the following statement:

Has the proposer been convicted within the preceding three years of any offenses referred to in Public Contract Code Section 10285.1, including any charge of fraud, bribery, collusion, conspiracy, or any other act in violation of any state or federal antitrust law in connection with the bidding upon, award of or performance of, any public works contract, as defined in Public Contract Code Section 1101, with any public entity as defined in Public Contract Code Section 1100, including the Regents of the University of California or the Trustees of the California State University?  The term "proposer" is understood to include any partner, member officer, director, responsible officer, or responsible managing employee thereof, as referred to in Section 10285.1.

 FORMCHECKBOX 
   Yes

 FORMCHECKBOX 
   No

NONCOLLUSION AFFIDAVIT

(Title 23 United States Code Section 112 and

Public Contract Code Section 7106)

In accordance with Title 23, United States Code, Section 112, and Public Contract Code 7106 if federally funded, or Public Contract Code 7106 if state funded, the proposer declares that the bid is not made in the interest of, or on behalf of, any undisclosed person, partnership, company, association, organization, or corporation; that the bid is genuine and not collusive or sham; that the proposer has not directly or indirectly induced or solicited any other proposer to put in a false or sham bid, and has not directly or indirectly colluded, conspired, connived, or agreed with any proposer or anyone else to put in a sham bid, or that anyone shall refrain from bidding; has not in any manner, directly or indirectly, sought by agreement, communication, or conference with anyone to fix the bid price of the proposer or any other proposer, or to fix any overhead, profit, or cost element of the bid price, or of that of any other proposer, or to secure any advantage against the public body awarding the contract of anyone interested in the proposed contract; that all statements contained in the bid are true; and, further, that the proposer has not, directly or indirectly, submitted his or her bid price or any breakdown thereof, or the contents thereof, or divulged information or data relative thereto, or paid, and will not pay, any fee to any corporation, partnership, company, association, organization, bid depository, or to any member or agent thereof to effectuate a collusive or sham bid.

Note:
The above Noncollusion Affidavit is part of the Proposal.  Signing this Proposal on the signature portion thereof shall also constitute signature of the Noncollusion Affidavit.  Proposers are cautioned that making a false certification may subject the certifier to criminal prosecution.

SBTA Manager





Project Manager





(if applicable)





(if applicable)





Others





Others





Engineer(s)





Architect(s)
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