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Friday, September 16, 2005
To:  

All Prospective Bidders
Subject:  
Third-Party Certification of Cal/EPA Agency-wide Environmental Management System (EMS) to ISO 14001:2004 International Standard
Enclosed is a copy of the Invitation for Bid (IFB) for the “Third-Party Certification of Cal/EPA Agency-wide Environmental Management System (EMS) to ISO 14001:2004 International Standard” Contract, IWM05038" for the California Integrated Waste Management Board.

The deadline for the submittal of all bids is Monday, October 3, 2005 at 2:00 p.m..  All proposals delivered on the day of the deadline must be received and NOT POSTMARKED at the Environmental Services Center located on the first floor of the California Environmental Protection Agency’s headquarters building located at 1001 “I” Street, Sacramento, CA.  Mailed bids shall be sent to the above street address.  All submissions must clearly note, “Response to IFB IWM05038—Mailroom Do Not Open.”
If a bid is received after 2:00 p.m. on October 3, 2005, the bid will be returned unopened.

If there are any questions regarding this IFB please contact me at (916) 341-6649.

Sincerely,

{Original Signed By}

Jordan Scott
Contract Analyst

Administrative Services Branch

Attachments
Completion Checklist for 

Third-Party Certification of Cal/EPA Agency-wide Environmental Management System (EMS) to ISO 14001:2004 International Standard
IWM05038
Please use this checklist to assist in the preparation of your bid package to ensure that all required items are included.  

	

	I.  
Please note that if any of the following items are missing from the bid package, the submittal will be deemed non-responsive and disqualified:

	          _______
	Signed cover letter on company letterhead

	          _______
	Attachment A, Bid Price Submittal

	          _______
	Attachment B, Contractor Certification Clauses

	          _______
	Attachment C, Contractor Status Form

	          _______
	Attachment D, Client References.  Include references from Government Agencies

	          _______
	Proof of accreditation by the American National Standards Institute-American Society for Quality (ANSI-ASQ) National Accreditation Board (ANAB) to perform certification to the ISO 14001 International Standard


	

	II.
The following forms are not mandatory and should only be submitted if applicable:



	        ___N/A_
	Attachment G, Target Area Contract Participation Act (TACPA) Request

	        ___N/A_
	Attachment H, Enterprise Zone Act (EZA) Preference Request

	        ___N/A_
	Attachment I, Local Agency Military Base Recovery Area (LAMBRA) Preference Request
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Third-Party Certification of Cal/EPA Agency-wide Environmental Management System (EMS) to ISO 14001:2004 International Standard
IWM05038
California Integrated Waste Management Board
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CALIFORNIA INTEGRATED WASTE MANAGEMENT BOARD

INVITATION FOR BID

IWM05038
SECTION I

INTRODUCTION

The California Integrated Waste Management Board (hereinafter referred to as ‘Board’) is the primary agency responsible for non-hazardous waste management in the state of California.  The Board is soliciting bids for the services described as follows:

The Board seeks to obtain third party assessment and certification of conformance of our Environmental Management System (EMS) to the ISO 14001:2004 International Standard.  The external audit and associated reports shall be based on the most recent version of the ISO 19011 Guidelines for quality and/or environmental management systems auditing.
In addition, the Board seeks to green its supply chain, and in so doing, make it easier for others, including State agencies, to improve their environmental performance.
A. GENERAL INFORMATION

Interested parties may obtain an Invitation for Bid (IFB) solicitation package by downloading a copy from the Board Contracts website at http://www.ciwmb.ca.gov/contracts or by submitting a request to:





Contracts Unit—MS-7





Business Administration Office





California Integrated Waste Management Board





1001 “I” Street





PO Box 4025





Sacramento, CA  95812-4025





Phone:  (916) 341-6649




FAX:
(916) 319-7226




E-Mail:  contracts@ciwmb.ca.gov

All bids must be received by the above office no later than 2:00 PM on Monday, October 3, 2005.  Bids received after that time will not be considered.  Each bid must be sealed and the envelope must be clearly marked with the name of the bidder and the words “Response to IFB IWM05038 - Mailroom Do Not Open.”   In each response, the bidder must include the completed Bid Price Submittal (Attachment A).

This Invitation for Bid (IFB) and the successful bidder’s response will be made a part of any contract awarded from this IFB.

The Board reserves the right to change the above dates and to accept or reject any or all bids.

B.
SCHEDULE

This IFB will be conducted according to the following schedule.


IFB Package Released……………………………………………
Friday, September 16, 2005

Bids Received By 2:00 PM/Bid Opening………………………
..Monday, October 3, 2005
The Public Bid Opening will be held on the date and time noted in the above schedule at the Board’s headquarter’s building located at:


1001 “I” Street


Environmental Services Center, 1st floor


Sacramento, CA  95814

C.    SUBMITTAL OF BID

If you desire to submit a proposal in response to this solicitation, the Board will require one (1) unbound, reproducible original.  All documents must be submitted double-sided on paper with a minimum of 30% post-consumer recycled content fiber.

A cover letter must be included with the Bid Price Submittal and must be signed by an individual who is authorized to contractually bind the bidder.  The cover letter must be printed on the business letterhead and must contain the following information:

1. Name and address of the bidder;

2. Name, telephone number, and e-mail address of a contact person;

3. Name, title, address, telephone number, and e-mail address of the individual(s) with authority to execute a binding agreement on behalf of the bidder; 

4. A statement declaring that the bidder is eligible to contract with the State of California pursuant to statutory requirements as identified in Section III, Subsection A, California Taxpayer And Shareholder Protection Act Of 2003; and

5. A statement which certifies the bidder’s compliance with the provisions of Section III, Subsection D, Electronic Waste Recycling. 

Please read the entire contents and all attachments carefully.  If you desire to submit a proposal in response to this solicitation, please refer to the completion checklist to ensure that all required and/or applicable documents are submitted.

SECTION II

RULES AND CONDITIONS

A.
GENERAL INFORMATION

The competitive bid process being used for this procurement of services is known as an Invitation for Bid (IFB).  Award of this contract will be to the lowest responsible bidder whose bid complies with all requirements as described in this IFB.  Bids may be rejected if they are not properly completed or show any alteration of the form, additions not called for, conditional bids, incomplete bids, erasures, or irregularities of any kind.

The term of the Agreement to be awarded under this IFB will be for approximately 30 months and is expected to begin approximately October, 2005 and end on May 15, 2008.  Actual work on the Agreement shall not begin until written notification is received from the Board.

B.
BUDGETED FUNDS AND PAYMENT WITHHOLDING
There is a maximum budget of $15,000.00 available for services rendered provided funding is appropriated in the Board’s budget.  This figure is based on all out-of-pocket costs, reimbursements, service fees, and all other costs related to the performance of this Agreement, with a ceiling on the total contract amount.

The provisions for payment under this contract will be subject to a 10% withholding per task.  The withheld payment will be included in the final payment and will be released only when all required work has been completed to the satisfaction of the Board.  
C.
BID PRICE SUBMITTAL

The bid submitted on the Bid Price Submittal (Attachment A) shall include all applicable federal, state and other taxes, together with the cost of all permits and licenses that may be required to perform the work specified in this IFB.

The Board will not reimburse either travel or per diem costs that are not included in the Bid Price Submittal.  The maximum rates allowable are those established in Title 2, California Code of Regulations, Sections 599.619 and 599.631.

D.
ERRORS IN BIDDER’S SUBMITTAL 
An error in the Bid Price Submittal may be cause for rejection of that bid.  However, the State may at its sole option retain the bid and make certain corrections.  In determining if a correction will be made, the State will consider the conformance of the bid amount to the format and content required by the solicitation document and any unusual complexity of the format and content required by the solicitation documents.  If Bidder’s intent is clearly established based on review of the complete bid submitted, the State may at its sole option correct an error based on that established intent.  The State may at its sole option correct obvious clerical errors.

E.
MODIFICATION OR WITHDRAWAL OF BIDS

Any bid that is received by the Board before the time and date set for receipt of bids may be withdrawn or modified by written request of the Bidder.  However, in order to be considered, the modified bid must be received by the time and date set for receipt of bids as specified above.

A bidder cannot withdraw a bid after the specified due date and time.

F.
BIDDER’S COST

Costs for developing bids are entirely the responsibility of the bidder and such costs shall not be reimbursed by the State of California.  All bids, and the contents therein, will become the property of the Board.

G.
WRITTEN INQUIRES

1. Bidders seeking clarification of the requirements of this IFB must submit questions in writing to the Board’s Contracts Unit.

2. A summary of the Questions and Answers, if any, will be made available by issuance of addendum in accordance with the provisions of Section II, Subsection O, Addenda.  Any addenda issued for this IFB will be available on the Board’s Contract Unit’s website at: www.ciwmb.ca.gov/contracts.   Questions, suggestions or objections regarding the content of this IFB, including but not limited to the purpose, scope of work, etc., not submitted in writing shall be deemed waived and may not be raised at a later time.

3. Oral communications with the Board officers and employees shall be non-binding on the State and shall in no way exclude the Bidder of any obligations as set forth in this package.

4. Sample contract provisions may be mailed only upon request by those bidders having submitted a Letter of Intent to Bid requesting such information.  No modifications, changes, deviations, additions, deletions or exception to the standard terms and conditions are permitted.

5. All questions or inquiries regarding this IFB must be clearly marked “Questions Relating to IFB IWM05038” and shall be submitted in writing to:


Contracts Unit


Business Administration Office


California Integrated Waste Management Board


PO Box 4025


Sacramento, CA  95812-4025


Fax No. (916) 319-7226

E-mail:  contracts@ciwmb.ca.gov

H.
ANTITRUST CLAIMS

In submitting a bid to a public purchasing body, the bidder offers and agrees that if the bid is accepted, it will assign to the purchasing body all rights, title, and interest in and to all causes of action it may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) or under the Cartwright Act (Chapter 2 [commencing with Section 16700] of Part 2 of Division 7 of the Business and Professions Code), arising from purchases of goods, materials, or services by the bidder for sale to the purchasing body pursuant to the bid.  Such assignment shall be made and become effective at the time the purchasing body tenders final payment to the bidder.  (See Government Code Section 4552.)

If an awarding body or public purchasing body receives, either through judgment or settlement, a monetary recovery for a cause of action assigned under this chapter, the assignor shall be entitled to receive reimbursement for actual legal costs incurred and may, upon demand, recover from the public body any portion of the recovery, including treble damages, attributable to overcharges that were paid by the assignor but were not paid by the public body as part of the bid price, less the expenses incurred in obtaining that portion of the recovery.  (See Government Code Section 4553.)
Upon demand in writing by the assignor, the assignee shall, within one year from such demand, reassign the cause of action assigned under this part if the assignor has been or may have been injured by the violation of law for which the cause of action arose and: (a) the assignee has not been injured thereby, or (b) the assignee declines to file a court action for the cause of action.  (See Government Code Section 4554.)
I. QUALIFICATIONS

The registrar shall be accredited by the American National Standards Institute-American Society for Quality (ANSI-ASQ) National Accreditation Board (ANAB) to perform certification to the ISO 14001 International Standard and have experience working with government agencies.
The prospective contractor must have the experience, qualifications and resources to perform the work required by this Agreement.  Each Bidder’s submittal will include a minimum of three (3) client references (Attachment F) that attest to the Bidder’s qualifications to fulfill the requirements of the Scope of Work.  The references will include the name and telephone number of a contact person who can be interviewed regarding the effectiveness of the Bidder's personnel and ability to complete projects on time and within budget parameters.  The Board may provide and seek references in addition to the client references provided by the Proposer, as it deems necessary.
NOTE - Negative responses from references may be cause for the Bidder’s submittal to be deemed non-responsive and may result in the rejection of the Bidder’s submittal.

J. USE OF CALIFORNIA WASTE TIRES

Unless otherwise provided for in the resulting Agreement, in the event the Contractor and/or Subcontractor(s) purchases waste tires or waste-tire derived products for the performance of this Agreement, only California waste tires and California waste tire-derived products shall be used.  As a condition of payment under the Agreement, the Contractor must provide documentation substantiating the source of the tire materials used during the performance of the Agreement to the Contract Manager.

K. SUBCONTRACTORS

All subcontractors identified shall be experts in their respective disciplines and capable of performing the tasks for which they were hired.  Said subcontractors shall be subject to the same client reference requirements as the prime Bidder (Attachment F).  Subcontractors shall have extensive experience in their area of expertise, with particular emphasis on prior experience on similar programs or projects that clearly illustrate their expertise in areas essential to the Board.  The Board may request substitution of subcontractor(s) if it deems necessary for the successful completion of the project.

L. LICENSES AND PERMITS

Where applicable, pursuant to California Business and Profession Code Section 7028.15, Contractor shall be an individual or firm licensed to do business in California.  Contractor shall obtain at his/her expense all appropriate license(s) and permit(s) required by law for accomplishing any work required in connection with this Agreement.  Bidder shall submit with his/her bid:  

1. Bidder’s state license number, 

2. License expiration date, and 

3. Certification, under penalty or perjury, of accuracy of items (1) and (2) above.  

Failure to provide the appropriate license(s) and permit(s), when applicable to perform this work, by the bid opening date will be grounds for finding the bid non-responsive. 

In the event any license(s) and/or permit(s) expire at any time during the term of this Agreement, Contractor agrees to provide the Board with a copy of the renewed license(s) and/or permit(s) within 30 days following the expiration date.  In the event the Contractor fails to keep in effect at all times all required license(s) and permit(s), the Board may, in addition to any other remedies it may have, terminate this Agreement upon occurrence of such event.

M. ADDENDA

The Board reserves the right to amend, alter or change the rules and conditions contained in the IFB prior to the deadline for submission of bids.  Addenda will be made available on the Board’s Contract Unit’s website at www.ciwmb.ca.gov/contracts and sent to those on the current mailing list.  Subsequent addenda must be followed.  The mailing list includes those who have requested a copy of this IFB, those who attended the Proposers Information Conference (if applicable), and those who submitted questions to this IFB by the deadline identified in the Schedule.  If a Bidder is not certain that they have all addenda to this IFB, contact the Contracts Unit at the contact information provided in Section I, Subsection A, General Information.

If a bidder discovers any ambiguity, conflict, discrepancy, omission, or other error in the IFB, it will immediately notify the State of such error in writing and request modification or clarification.  If modifications to the IFB are required, they will be made by addenda as described above.  The addenda will be given to all parties who have been furnished the IFB without divulging the source of the query.  

SECTION III

MINIMUM REQUIREMENTS

A. CALIFORNIA TAXPAYER AND SHAREHOLDER PROTECTION ACT OF 2003

This solicitation and any resulting contract are subject to all requirements as set forth in Part 2 of Division 2 of the Public Contract Code Section 10286 et seq. which includes, but is not limited to, providing written submission of a declaration stating that the supplier is eligible to contract with the State of California pursuant to statutory requirements.  Failure of the supplier to comply with and provide information, when requested by the awarding department within the time indicated, will cause the supplier’s bid response to be considered non-responsive and their bid will be rejected.

B. CERTIFICATE OF INSURANCE
When required, Contractor must provide: 1) a Certificate of Insurance insuring the State of California, and 2) verification of Worker’s Compensation insurance.  

Said Certificate of Insurance shall provide minimum liability coverage of $1,000,000 per occurrence for bodily injury or property damage combined.  The successful bidder must provide the Certificate of Insurance to the Board within ten (10) days after notification of the Board’s intent to award the contract to said successful bidder.  The contract will not be fully executed nor can work begin unless said Certificate of Insurance is provided to the Board. 

The Certificate of Insurance shall include the following terms and conditions:

1. The State of California, its officers, agents and employees shall be included as additional insured.

2. The dates of inception and expiration of coverage shall be specified.

3. The total amount of coverage for bodily injury and property damage combined shall be a minimum of $1,000,000 per occurrence.   Coverage shall not include a deductible feature.

4. A 30-day written notice shall be provided to the State of California prior to termination of said policy.

5. The State of California is not liable for the payment of premiums or assessments on said policy.

6. The insurance coverage shall be on an occurrence basis only.

In the event the Certificate of Insurance should expire or be cancelled during the term of this Agreement, Contractor agrees to provide, at least thirty (30) days prior to said expiration or cancellation, a new Certificate of Insurance evidencing coverage, as provided for herein, for not less than one (1) year or for the remainder of the contractual agreement, whichever is greater.

The Certificate of Insurance must be mailed to the Board’s Contracts Unit to the address specified in Section I, Subsection A, General Information.

C. CHILD SUPPORT COMPLIANCE ACT

The Contractor acknowledges that:

1. the Contractor recognizes the importance of child and family support obligations and shall fully comply with all applicable state and federal laws relating to child and family support enforcement, including, but not limited to, disclosure of information and compliance with earnings assignment orders, as provided in Chapter 8 (commencing with Section 5200) of Part 5 of Division 9 of the Family Code; and

2. the Contractor, to the best of his knowledge is fully complying with the earnings assignment orders of all employees and is providing the names of all employees to the New Hire Registry maintained by the California Employment Development Department.

D. DOMESTIC PARTNERS

Pursuant to Public Contract Code Section 10295.3, no state agency may enter into any contract executed or amended after January 1, 2007, for the acquisition of goods or services in the amount of $100,000 or more with a contractor who, in the provision of benefits, discriminates between employees with spouses and employees with domestic partners, or discriminates between domestic partners and spouses of those employees.  In addition, for any contracts executed or amended, or bids received, on or after July 1, 2004 and prior to January 1, 2007, a contractor may require an employee to pay the cost of providing additional benefits that are offered to comply with this section.

E. ELECTRONIC WASTE RECYCLING
This solicitation and any resulting contract shall be subject to all requirements as set forth in: 1) Article 10.3 (commencing with Section 25214.9) to Chapter 6.5 of Division 20 of the Health and Safety Code and Article 4 (commencing with Section 41516) to Chapter 3.5 of Part 2, and 2) Chapter 8.5 (commencing with Section 42460) to Part 3 of Division 30 of the Public Resources Code.

These requirements include but are not limited to:

1. Submission of written certification submitted with bidder’s solicitation that the supplier (or agents, subsidiaries, partners, joint ventures and subcontractors) is in compliance with the provisions of PRC Chapter 8.5, electronic waste recycling, or

2. Demonstration by the bidder at bid submission that this Chapter is inapplicable to all lines of business engaged by the supplier, (or related agents, subsidiaries, partners, joint ventures and subcontractors).

Failure to comply with and provide information when requested will cause the supplier’s bid response to be considered non-responsive and their bid will be rejected.

F. NEGOTIATING STATE CONTRACTS

This solicitation and any resulting contract shall be subject to all requirement set forth in amended Public Contract Code Section 6611.  The Department of General Services (DGS) may perform contract negotiation, relative to contracts for goods, services, information technology and telecommunications, if it is determined to be in the State’s best interest based on meeting the criteria identified within the PCC 6611.

G. NONDISCRIMINATION COMPLIANCE STATEMENT
The prospective contractor must be an Equal Opportunity Employer and must be willing to comply with State Fair Employment Practices.  The required signature on the Contractor Certification (Attachment B) shall constitute a certification under penalty of perjury under the laws of the State of California that you have, unless exempted, complied with the nondiscrimination program requirements of Government Code Section 12990 and of California Code of Regulations, Title 2, Section 8103.

H. RECYCLED CONTENT

During the term of the resulting Agreement, the awarded contractor shall certify in writing under penalty of perjury, the minimum, if not exact, percentage of recycled content, both post consumer waste and secondary waste as defined in the Public Contract Code, Sections 12161 and 12200, in materials, goods, or supplies offered or products used in the performance of the Agreement, regardless of whether the product meets the required recycled product percentage as defined in the Public Contract Code, Sections 12161 and 12200.  Contractor may certify that the product contains zero recycled content. (PCC 10233, 10308.5, 10354).   The Recycled Content Certification form used for this purpose can be obtained either from the Contract Manager or from our website at: http://www.ciwmb.ca.gov/contracts/forms.

I. RECYCLED-CONTENT PRODUCT PURCHASING  

In the performance of the resulting Agreement, the contractor shall purchase recycled-content products as set forth in PCC §§ 12150 et seq., the State Assistance for Recycling (STAR) Markets Act of 1989 (also known as the State Agency Buy Recycled Campaign). These minimum recycled-content requirements are listed on the back of the Recycled-Content Certification form.  The Recycled Content Certification form can be obtained either from the Contract Manager or from our website at: http://www.ciwmb.ca.gov/contracts/forms.  For assistance in locating recycled-content products, please contact the Board’s Contract Manager.

J. SMALL BUSINESS PREFERENCE

California Government Code Sections 14835 et seq. require that a five (5%) percent preference be given to bidders who qualify as a small business.  The rules and regulations of this law, including the definition of a small business, are contained in Title 2, California Code of Regulations, Sections 1896 et seq.  A copy of the regulations is available upon request from the State of California, Office of Small Business and Disabled Veteran Business Enterprise Certification (OSDC).  

To claim the Small Business preference, which may not exceed $50,000 for any bid, your firm must have its principal place of business located in California and must be formally certified by the OSDC.  Questions regarding the preference approval should be directed to that office at (916) 375-4940.

All Bidders claiming the Small Business preference must submit a complete application for certification to the OSDC by 5 p.m. on the final filing date of the IFB.  If you have received approval from the OSDC verifying your small business status, submit a copy of their certification approval notice with your bid submittal.  In addition, Bidder shall identify any subcontractors that are certified small business and enclose a copy of their OSDC certification approval letter(s) with your submittal of the bid.

K. SWEATFREE CODE OF CONDUCT

This solicitation and any resulting contract shall be subject to all applicable requirements as set forth in Public Contract Code Section 6108, which includes, but is not limited to, providing written certification of compliance issued by the Department of Industrial Relations.  The successful bidder must provide the signed Sweatfree Code of Conduct compliance certification to the Board within ten (10) days after notification of the Board’s intent to award the contract to said successful bidder.  The contract will not be fully executed nor can work begin unless said certification is provided to the Board. 

L. UNRELIABLE LIST

Any contractor currently on the CIWMB Unreliable List is ineligible to apply for this contract. Proposed subcontractors currently on the CIWMB Unreliable List are ineligible to participate in this contract.

M. USE TAX COLLECTION
 
This solicitation and any resulting contract shall be subject to all requirements as set forth in Section 6487, 7101 and Sections 6452.1, 6487.3, 18510 of the Revenue and Taxation Code, and Section 10295.1 of the Public Contract Code requiring suppliers to provide a copy of their reseller’s permit or certification of registration and, if applicable, the permit or certification of all participating affiliates, issued by California’s State Board of Equalization.  Effective January 1, 2004, awarding departments must obtain, prior to award, copies of the permits or certifications from the proposed awardee.  Failure of the supplier to comply by supplying the required permit or certification of registration will cause the supplier’s bid response to be considered non-responsive and their bid rejected.  Unless otherwise specified in this solicitation, a copy of the reseller’s permit or certification of registration must be supplied within ten (10) days after notification of the Board’s intent to award the contract to said successful bidder.

SECTION IV

EVALUATION AND SELECTION

A.
FAILURE TO FULFILL MINIMUM BID REQUIREMENTS

To be responsive, a bidder must comply with all minimum bid requirements set forth in Sections I, II, III and IV.  Any bids modifying the conditions or specifications of this IFB may be rejected. Immaterial deviations may be waived by the State.

B.
SELECTION PROCESS

Bids will be opened publicly at the time set for the bid opening. No bid will be considered unless it is prepared and submitted on the Bid Price Submittal (Attachment A).  The Agreement will be awarded to the lowest responsible bidder that is responsive to this IFB.  

A qualified bidder who claims the small business preference and is certified as a small business will be granted a preference consisting of 5 percent of the lowest responsive bid, if that lowest bid has been submitted by a bidder who is not certified as a small business.  If, after deduction of the 5 percent preference from a certified small business bidder’s bid, the bid is equal to or less than the lowest responsive bid, the bid will be awarded to the certified small business.  The 5 percent preference is used only for computation purposes to a maximum of $50,000, to determine the lowest responsive bidder and does not alter the amounts of the resulting Agreement.  An Agreement awarded by reason of the 5 percent preference is awarded for the amount of the small business firm's actual bid.

C.
GROUNDS FOR REJECTION

A bid shall be rejected if:

1. The bid is received at any time after the exact time and date set for receipt of bids;

2. The Bid Price Submittal is unsigned;

3. The Bid Price Submittal is not prepared as required by the IFB;

4. The Bidder has been decertified from contracting with the State by the Department of Fair Employment and Housing;

5. The Bidder has received a substantive negative contract performance evaluation from the State of California;

6. The Bidder does not meet the DVBE participation goals or provide a good faith effort;

7. The bid is conditional, incomplete or contains any irregularities; or 

8. Required license(s) and permit(s) information is not submitted with the bid. 

All bids may be rejected whenever the determination is made that the bids received are not really competitive, when the cost is not reasonable, or when the cost exceeds the amount expected.  No bid may be rejected arbitrarily or without reasonable cause.

D.
AWARD OF STANDARD AGREEMENT
1. Award of the Agreement, if it is awarded, shall be to the lowest responsible bidder meeting all the bid requirements.  The Board reserves the right to not award a contract.
2. Upon completion of the evaluation of acceptable bids, if the lowest bidder is determined to be non-compliant and if the Agreement is to be awarded to another bidder, the Board must notify the lowest bidder of its’ intent at least five (5) working days before making the award.  

E.
PROTEST OF AWARD

1.
Upon receipt of written request from any bidder, the Board will post a public notice of intent to award the contract on the Board’s Contracts website at: www.ciwmb.ca.gov/contracts and in the Environmental Services Center at the California Environmental Protection Agency’s headquarters building located at 1001 “I” Street, Sacramento, CA 95814.


2.
If a Bidder chooses to protest the intent to award:

a. The protest must be filed with the Board and the Department of General Services (DGS) after notice of intent to award the Agreement, but before the actual award.  

b. The Agreement award is delayed when the protest is received by DGS and the Board, and will not be awarded until the protest is withdrawn or DGS has rendered a decision.

c. A detailed, written statement of protest, including the IFB number, should be submitted to both of the following:

· Department of General Services





Office of Legal Services





Attention:  Protest Coordinator





707 Third Street, 7th Floor





West Sacramento, CA  95605





FAX:  (916) 376-5088

· Integrated Waste Management Board

Business Administration Office

Contracts Unit

PO Box 4025

Sacramento, CA  95812-4025

FAX:  (916) 319-7226
d. Protests may be sent by regular mail, fax, courier or personal delivery.  Protestants should include their fax numbers if they have one.

e. After filing a protest, the protestant has five calendar days to file a detailed written statement of the protest grounds if the original protest did not contain the complete grounds for the protest.

f. If no protest is filed with the Board or DGS within five (5) working days of the date of the notice of intent to award, the Agreement shall be awarded to the proposed bidder.

SECTION V

MISCELLANEOUS

A.
INFORMATION

All information obtained or produced during the course of work shall be made available to the Board for its use, as it may so be determined.

B.
COMMITMENT

This IFB does not commit the Board to award an Agreement or to pay any costs incurred in preparation of a bid responding to this IFB. The Board reserves the right to accept or reject any or all bids received as a result of this IFB, to negotiate with any qualified source, or to cancel this IFB in whole or in part.  

If the lowest responsive bidder fails to enter into a satisfactory Agreement within a reasonable period of time after the award, the Board may deem the bidder to have rejected the award.  At that point, the Board may disqualify the awardee and award the Agreement to the next lowest responsive bidder.  The Executive Director will determine what is a reasonable period of time for the selected bidder to enter into the Agreement.  

C.
TERMINATION

The Board has the authority and express right to terminate any Agreement awarded under this IFB at any time during the term of the contract for any reason or if the Board finds that the Contractor's work is negligent, not satisfactory, or not in accordance with the Agreement requirements.  

D.
START OF WORK

Once the final Agreement award is made, work will not begin until the Agreement is fully executed, approved by the Department of General Services, as applicable, and written authorization has been received from the Board.  

SECTION VI

SCOPE OF WORK

I. INTRODUCTION/OBJECTIVES


The California Environmental Protection Agency (Cal/EPA) is the state government agency responsible for environmental protection.  We seek to better align our business operations, practices, and processes with our mission of environmental protection through our Environmental Management System (EMS) and provide leadership in this area.  The California Environmental Protection Agency (Cal/EPA) seeks third party certification to independently verify the effectiveness of our Environmental Management System (EMS) and conformance to the ISO 14001:2004 International Standard.  

The EMS is a collaborative effort of the seven boards, departments, and offices that comprise Cal/EPA: Office of the Secretary, California Integrated Waste Management Board, State Water Resources Control Board, Air Resources Control Board, Department of Toxic Substances Control, Department of Pesticide Regulation, and Office of Environmental Health Hazard Assessment.  


The Office of the Secretary has mandated this contract be managed by the California Integrated Waste Management Board (CIWMB).  Thus, the audit client is the CIWMB and the contract manager is the EMS Technical Coordinator.  The auditee is the Cal/EPA collaborative, including the CIWMB.

Objectives and Scope

The objective of this contract is to obtain third party assessment and certification of conformance of our Environmental Management System (EMS) to the ISO 14001:2004 International Standard.  The external audit and associated reports shall be based on the most recent version of the ISO 19011 Guidelines for quality and/or environmental management systems auditing.  

The scope of the assessment and certification is defined as our business operations, practices, and processes; employee activities (approximately 3000 employees) that are associated with general office work, including commute modes; and our role as the primary tenant in our high rise headquarters office building in downtown Sacramento (950,000 square feet), located at 1001 I Street.  In addition, we seek to green our supply chain, and in so doing, make it easier for others, including State agencies, to improve their environmental performance.

Our current areas of focus are procurement and energy use.  Policy objectives also include reducing environmental impacts associated with waste generation, transportation, and electronic products.  More information about our EMS can be found at www.calepa.ca.gov/ems. 

The headquarters building is owned by the City of Sacramento and managed by the Thomas Properties Group.  We manage a common mail, shipping and receiving, and reprographics area on the first floor, which also includes electronic imaging. We convene large public meetings in hearing rooms on-site.  Bicycle storage, locker rooms, and showers are located on the first floor.  The building has a large loading dock.   A small cafeteria is operated on-site and managed by an independent vendor associated with the Department of Rehabilitation Services.  An independent daycare facility, primarily used by Cal/EPA employees but open to others, is located on-site and governed by a nonprofit Board of parents.  
Our field offices will not be included in the scope of the initial registration.  Assessment of the management processes that control the fulfillment of our statutory and regulatory mission of environmental protection is not included in this registration.  

II. WORK TO BE PERFORMED 
The deliverables of the contract include a written assessment report of conformances as well as minor and major non-conformances of the Cal/EPA EMS, initial certification, site visits, and surveillance audits and reports through the three-year certification cycle.  

Draft audit reports shall be received in electronic format within 7 business days of the associated site visit.  Final reports shall be received in electronic format within 21 business days of the associated site visit.  If this is not possible, the reasons for the delay shall be communicated to the audit client/contract manager and a new issue date shall be agreed.  

The contract manager will facilitate appropriate review of the draft and approve each final audit report.  As part of the review, every attempt will be made to resolve, within 7 business days of receiving the draft audit report, any diverging opinions between the auditee and the auditor that may arise concerning the audit evidence and/or findings.  This resolution process supports responsive corrective and preventive actions by Cal/EPA that may result from potential non-conformances.  Unresolved points will be recorded by the auditor in the final approved report.  

The auditor shall provide two hardcopies and an electronic copy of the final reports to the contract manager (EMS Technical Coordinator).  

III. TASKS IDENTIFIED 


Year 1:

Task 1 Desk Audit 

· Assign and schedule the selected auditor

· Establish initial contact with the contract manager

· Review relevant management system documents, including records

· Discuss, via teleconference, with contract manager and designated management potential issues of concern that may prevent certification

· Based on desk audit, determine adequacy of EMS with respect to audit criteria and communicate with contract manager

Deliverable: Written preliminary assessment report of conformances as well as minor and major non-conformances.
Task 2 On-site Certification Audit Activities 
· Prepare audit plan 

· Communicate with contract manager or designee to schedule interviews, provide access to building and floors, set-up workspace on-site for auditor(s), and define roles and responsibilities of guides and observers

· Conduct opening meeting for on-site audit

· Communicate with contract manager and designated management during the audit

· Collect and verify information

· Generate audit findings and prepare audit conclusions

· Conduct closing meeting

· Prepare draft report

· Review report via teleconference with contract manager and other designated management to assure understanding of findings and conclusions

· Resolve diverging opinions concerning audit evidence or findings and record unresolved issues, if any

· Prepare and transmit final report 

· Award certification, if applicable

Task 3 If required, follow-up visit to verify closure of non-conformances.

Deliverables: 

1. Written assessment report of conformances as well as minor and major non-conformances

2. If required, documentation of verification of closure of non-conformances

3. Documentation of certification of Cal/EPA’s EMS to the ISO 14001:2004 International Standard

Year 2:

Task 4 Annual Certification Surveillance and Maintenance 

· Verify performance of corrective and preventive actions taken to address previous audit findings

· Assess on-going conformance of EMS

· Prepare draft report

· Review report via teleconference with contract manager and other designated management to assure understanding of findings and conclusions

· Resolve diverging opinions concerning audit evidence or findings and record unresolved issues, if any

· Prepare and transmit final report 

Task 5 If required, follow-up visit to verify closure of non-conformances.

Deliverables: 

1. Written assessment report of conformances as well as minor and major non-conformances.

2. Documentation of continued certification of Cal/EPA’s EMS to the ISO 14001:2004 International Standard

Year 3:

Task 6 Annual Certification Surveillance and Maintenance 

· Verify performance of corrective and preventive actions taken to address previous audit findings

· Assess on-going conformance of EMS

· Prepare draft report

· Review report via teleconference with contract manager and other designated management to assure understanding of findings and conclusions

· Resolve diverging opinions concerning audit evidence or findings and record unresolved issues, if any

· Prepare and transmit final report 

Task 7 If required, follow-up visit to verify closure of non-conformances.

Deliverables: 

1. Written assessment report of conformances as well as minor and major non-conformances.

2. Documentation of continued certification of Cal/EPA’s EMS to the ISO 14001:2004 International Standard

IV. CONTRACT/TASK TIME FRAME 


The length of the contract is three years and anticipated to extend from October 17, 2005 to May 15, 2008.  No work can begin on this contract until the contract is fully executed by signatures from both parties.  The anticipated start date is October 17.  Contractor recommendation of certification or non-certification shall be made by December 1, 2005, unless a delayed date is approved by the contract manager.  Final deliverables and invoices must be received by May 15, 2008.

The total number of days needed over the multiple year contract is anticipated to range from 10 to 20 days, with the majority of time spent in year 1.  The estimated range provides flexibility to accommodate a number of factors, including but not limited to the experience and judgment of the lead auditor, the extent of his or her findings, and the issue resolution process between the auditor and auditee (Cal/EPA).

V. COPYRIGHT PROVISION 
Contractor shall establish for the Board good title in all copyrightable and trademarkable materials developed as a result of this Scope of Work.  Such title shall include exclusive copyrights and trademarks in the name of the State of California, California Integrated Waste Management Board. 
VI. WASTE REDUCTION AND RECYCLED-CONTENT PRODUCT PROCUREMENT 


In the performance of this Agreement, Contractor shall use recycled content, used or reusable products, and practice other waste reduction measures where feasible and appropriate.  

Recycled Content Products:  All products purchased and charged/billed to the CIWMB to fulfill the requirements of this contract shall be Recycled Content Products (RCPs), or used (reused, remanufactured, refurbished) products.  All RCPs purchased or charged/billed to the CIWMB to fulfill the requirements of the contract shall have both the total recycled-content (TRC) and the postconsumer content (PC) clearly identified on the products.  Specific requirements for the aforementioned purchases and identification are discussed in the Terms and Conditions of the Contractual Agreement under Recycled-Content Product Purchasing and Certification.

The Contractor should, at a minimum, ensure that the following issues are addressed:  
A. WRITTEN DOCUMENT PROVISION 
All documents and/or reports drafted for publication by or for the Board in accordance with this contract shall adhere to the Board’s Guidelines For Preparing CIWMB Reports (available upon request) and shall be reviewed by the Board’s Contract Manager in consultation with one of the Board’s editors.  

Draft reports shall be provided in electronic format.  The Contractor shall provide the Contract Manager with 2 hard copies and an electronic copy of the final documents and/or reports for the Board’s uses.  Hard copy final documents and/or reports shall be printed double-sided on paper made from 100% post-consumer recycled and processed chlorine free fibers.  The report footer should identify the environmental attributes (i.e., “Original printed on paper made from 100% post-consumer recycled and processed chlorine free fibers.”)..
BID PRICE SUBMITTAL

Third-Party Certification of Cal/EPA Agency-wide Environmental Management System (EMS) to ISO 14001:2004 International Standard
IWM05038
Complete this form and submit the original in accordance with the directives outlined in Section I, Subsection C, Submittal of Bid.

Year 1:
Task 1:

Application fee and desk audit. 


$__________________

Task 2:

Stage 1 On-site audit activities  



Includes report fees.



$__________________



Auditor 
travel expenses—at cost.  



Auditor travel time not reimbursable.



Travel





$__________________



Total Per Diem* $_____per day x ___days =
$__________________



Lodging*




$__________________

Task 3:

Stage 2 On-site audit activities  



Includes report fees and certificate.

$__________________



Auditor 
travel expenses—at cost.  



Auditor travel time not reimbursable.



Travel





$__________________



Total Per Diem* $_____per day x ___days =
$__________________



Lodging*




$__________________

Task 4:

If required, follow-up visit to verify closure of non-conformances.









$__________________



Auditor 
travel expenses—at cost.  



Auditor travel time not reimbursable.



Travel





$__________________



Total Per Diem* $_____per day x ___days =
$__________________



Lodging*




$__________________

Year 2:
Task 5:

Annual certification surveillance and maintenance.











$__________________



Auditor 
travel expenses—at cost.  



Auditor travel time not reimbursable.



Travel





$__________________



Total Per Diem* $_____per day x ___days =
$__________________



Lodging*




$__________________

Task 6:

If required, follow-up visit to verify closure of non-conformances.









$__________________



Auditor 
travel expenses—at cost.  



Auditor travel time not reimbursable.



Travel





$__________________



Total Per Diem* $_____per day x ___days =
$__________________



Lodging*




$__________________

Year 3:
Task 7:

Annual certification surveillance and maintenance.









$__________________



Auditor 
travel expenses—at cost.  



Auditor travel time not reimbursable.



Travel





$__________________


Total Per Diem* $_____per day x ___days =
$__________________



Lodging*




$__________________

Task 8:

If required, follow-up visit to verify closure of non-conformances.









$__________________



Auditor 
travel expenses—at cost.  



Auditor travel time not reimbursable.



Travel





$__________________



Total Per Diem* $_____per day x ___days =
$__________________



Lodging*




$__________________

* Note: Hotel to be reimbursed at state government rate and per diem at allowance as specified in contract.



Bid Price Year 1…..$ ______________

Bid Price Year 2…..$ ______________

Bid Price Year 3…..$ ______________



TOTAL BID PRICE…………………………$______________

Submitted By:

Company Name

Company Address

Telephone Number

Authorized Official and Title

By (Authorized Signature)






Date

CCC-304 
CERTIFICATION

I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that I am duly authorized to legally bind the prospective Contractor to the clause(s) listed below. This certification is made under the laws of the State of California.
	Contractor/Bidder Firm Name (Printed)
 
	Federal ID Number
 

	By (Authorized Signature)
 

	Printed Name and Title of Person Signing
 

	Date Executed
	Executed in the County of
 


CONTRACTOR CERTIFICATION CLAUSES

1.  STATEMENT OF COMPLIANCE: Contractor has, unless exempted, complied with the nondiscrimination program  requirements. (GC 12990 (a-f) and CCR, Title 2, Section 8103) (Not applicable to public entities.)

2.  DRUG-FREE WORKPLACE REQUIREMENTS: Contractor will comply with the requirements of the Drug-Free Workplace Act of 1990 and will provide a drug-free workplace by taking the following actions:

      a. Publish a statement notifying employees that unlawful manufacture, distribution, dispensation, possession or use of a controlled substance is prohibited and specifying actions to be taken against employees for violations.

      b.   Establish a Drug-Free Awareness Program to inform employees about:

           1)   the dangers of drug abuse in the workplace;

           2)   the person's or organization's policy of maintaining a drug-free workplace;

           3)   any available counseling, rehabilitation and employee assistance programs; and,

           4)   penalties that may be imposed upon employees for drug abuse violations. 

      c.   Every employee who works on the proposed Agreement will:

           1)  receive a copy of the company's drug-free workplace policy statement; and,

2)  agree to abide by the terms of the company's statement as a condition of employment on the Agreement.

Failure to comply with these requirements may result in suspension of payments under the Agreement or termination of the Agreement or both and Contractor may be ineligible for award of any future State agreements if the department determines that any of the following has occurred: the Contractor has made false certification, or violated the certification by failing to carry out the requirements as noted above. (GC 8350 et seq.) 

3.   NATIONAL LABOR RELATIONS BOARD CERTIFICATION: Contractor certifies that no more than one (1) final unappealable finding of contempt of court by a Federal court has been issued against Contractor within the immediately preceding two-year period because of Contractor's failure to comply with an order of a Federal court, which orders Contractor to comply with an order of the National Labor Relations Board. (PCC 10296) (Not applicable to public entities.) 

4.   UNION ORGANIZING: Contractor hereby certifies that no request for reimbursement, or payment under this agreement, will seek reimbursement for costs incurred to assist, promote or deter union organizing.

5.   CONTRACTS FOR LEGAL SERVICES $50,000 OR MORE- PRO BONO REQUIREMENT: Contractor hereby certifies that contractor will comply with the requirements of Section 6072 of the Business and Professions Code, effective January 1, 2003.  

      Contractor agrees to make a good faith effort to provide a minimum number of hours of pro bono legal services during each year of the contract equal to the lessor of 30 multiplied by the number of full time attorneys in the firm’s offices in the State, with the number of hours prorated on an actual day basis for any contract period of less than a full year or 10% of its contract with the State.

      Failure to make a good faith effort may be cause for non-renewal of a state contract for legal services, and may be taken into account when determining the award of future contracts with the State for legal services.

6.   EXPATRIATE CORPORATIONS:  Contractor hereby declares that it is not an expatriate corporation or subsidiary of an expatriate corporation within the meaning of Public Contract Code Section 10286 and 10286.1, and is eligible to contract with the State of California.

7.   SWEATFREE CODE OF CONDUCT:  

      a.   All Contractors contracting for the procurement or laundering of apparel, garments or corresponding accessories, or the procurement of equipment, materials, or supplies, other than procurement related to a public works contract, declare under penalty of perjury that no apparel, garments or corresponding accessories, equipment, materials, or supplies furnished to the state pursuant to the contract have been laundered or produced in whole or in part by sweatshop labor, forced labor, convict labor, indentured labor under penal sanction, abusive forms of child labor or exploitation of children in sweatshop labor, or with the benefit of sweatshop labor, forced labor, convict labor, indentured labor under penal sanction, abusive forms of child labor or exploitation of children in sweatshop labor.  The contractor further declares under penalty of perjury that they adhere to the Sweatfree Code of Conduct as set forth on the California Department of Industrial Relations website located at www.dir.ca.gov, and Public Contract Code Section 6108.

      b. 
The contractor agrees to cooperate fully in providing reasonable access to the contractor’s records, documents, agents or employees, or premises if reasonably required by authorized officials of the contracting agency, the Department of Industrial Relations, or the Department of Justice to determine the contractor’s compliance with the requirements under paragraph (a).

8.   DOMESTIC PARTNERS:  Commencing on July 1, 2004 Contractor certifies that it is in compliance with Public Contract Code section 10295.3 with regard to benefits for domestic partners.  For any contracts executed or amended, bid packages advertised or made available, or sealed bids received on or after July 1 2004 and prior to January 1, 2007, a contractor may require an employee to pay the costs of providing additional benefits that are offered to comply with PCC 10295.3.

DOING BUSINESS WITH THE STATE OF CALIFORNIA

The following laws apply to persons or entities doing business with the State of California.

1.   CONFLICT OF INTEREST: Contractor needs to be aware of the following provisions regarding current or former state employees.  If Contractor has any questions on the status of any person rendering services or involved with the Agreement, the awarding agency must be contacted immediately for clarification. 

      Current State Employees (PCC 10410): 

      1).  No officer or employee shall engage in any employment, activity or enterprise from which the officer or employee receives compensation or has a financial interest and which is sponsored or funded by any state agency, unless the employment, activity or enterprise is required as a condition of regular state employment. 

      2).  No officer or employee shall contract on his or her own behalf as an independent contractor with any state agency to provide goods or services.

Former State Employees (PCC 10411):

      1).  For the two-year period from the date he or she left state employment, no former state officer or employee may enter into a contract in which he or she engaged in any of the negotiations, transactions, planning, arrangements or any part of the decision-making process relevant to the contract while employed in any capacity by any state agency.

            2).  For the twelve-month period from the date he or she left state employment, no former state officer or employee may enter into a contract with any state agency if he or she was employed by that state agency in a policy-making position in the same general subject area as the proposed contract within the 12-month period prior to his or her leaving state service.

      If Contractor violates any provisions of above paragraphs, such action by Contractor shall render this Agreement void.   (PCC 10420)

      Members of boards and commissions are exempt from this section if they do not receive payment other than payment of each meeting of the board or commission, payment for preparatory time and payment for per diem. (PCC 10430 (e))

2.   LABOR CODE/WORKERS' COMPENSATION: Contractor needs to be aware of the provisions which require every employer to be insured against liability for Worker's Compensation or to undertake self-insurance in accordance with the provisions, and Contractor affirms to comply with such provisions before commencing the performance of the work of this Agreement. (Labor Code Section 3700)

3.   AMERICANS WITH DISABILITIES ACT: Contractor assures the State that it complies with the Americans with Disabilities Act (ADA) of 1990, which prohibits discrimination on the basis of disability, as well as all applicable regulations and guidelines issued pursuant to the ADA. (42 U.S.C. 12101 et seq.)

4.   CONTRACTOR NAME CHANGE: An amendment is required to change the Contractor's name as listed on this Agreement. Upon receipt of legal documentation of the name change the State will process the amendment.  Payment of invoices presented with a new name cannot be paid prior to approval of said amendment. 

5.   CORPORATE QUALIFICATIONS TO DO BUSINESS IN CALIFORNIA: 

        a.  When agreements are to be performed in the state by corporations, the contracting agencies will be verifying that the    contractor is currently qualified to do business in California in order to ensure that all obligations due to the state are fulfilled.  

      b.  "Doing business" is defined in R&TC Section 23101 as actively engaging in any transaction for the purpose of financial  or pecuniary gain or profit.  Although there are some statutory exceptions to taxation, rarely will a corporate contractor performing within the state not be subject to the franchise tax.

      c.  Both domestic and foreign corporations (those incorporated outside of California) must be in good standing in order to be qualified to do business in California.  Agencies will determine whether a corporation is in good standing by calling the Office of the Secretary of State.

6.   RESOLUTION: A county, city, district, or other local public body must provide the State with a copy of a resolution, order, motion, or ordinance of the local governing body which by law has authority to enter into an agreement, authorizing execution of the agreement.

7.   AIR OR WATER POLLUTION VIOLATION: Under the State laws, the Contractor shall not be: (1) in violation of any order or resolution not subject to review promulgated by the State Air Resources Board or an air pollution control district; (2) subject to cease and desist order not subject to review issued pursuant to Section 13301 of the Water Code for violation of waste discharge requirements or discharge prohibitions; or (3) finally determined to be in violation of provisions of federal law relating to air or water pollution.

8.   PAYEE DATA RECORD FORM STD. 204: This form must be completed by all contractors that are not another state agency or other governmental entity.
CONTRACTOR STATUS FORM

Contractor’s Name:_________________________________________
County:____________________________

Address:     ________________________________________________ 
Phone #: _________________________


  ________________________________________________
Fax #: ___________________________

Federal Employer Identification No. (FEIN): _________________________________________

STATUS OF CONTRACTOR PROPOSING TO DO BUSINESS:

 FORMCHECKBOX 
   Individual
 FORMCHECKBOX 
   Limited Partnership
 FORMCHECKBOX 
   General Partnership
 FORMCHECKBOX 
   Corporation
 FORMCHECKBOX 
   Other
INDIVIDUAL -

If a sole proprietorship, state the true name of sole proprietor:  ______________________________________

PARTNERSHIP -

If a partnership, list each partner, including limited partners, stating their true name and their interest in the partnership:


________________________________________
_______________________________________


________________________________________
_______________________________________

CORPORATION -

If a corporation, state the place and date of Incorporation: _________________________________________________

Date corporation was authorized by Secretary of State:  ___________________________________________________


President:  ____________________________
Vice-President:  ____________________________


Secretary:  ____________________________
Treasurer:  ________________________________


Other Officers:  ________________________________________________





OTHER (Explain) – 


_____________________________________________________________________________

SMALL BUSINESS PREFERENCE

Are you claiming preference as a small business?
 FORMCHECKBOX 
   YES 

 FORMCHECKBOX 
   NO

Date you filed for small business certification:  ___________________
Your small business ID #: _______________

NOTE:  THIS FORM MUST BE COMPLETED OR YOUR BID MAY BE REJECTED

CLIENT REFERENCES

List at least three (3) client references that can attest to the Bidder’s qualifications to fulfill the requirements of the Scope of Work.  List the most recent first.  Client references must also be provided for any subcontractors identified in the Bidder’s response.  Duplicate and attach additional pages as necessary.

	BIDDER / SUBCONTRACTOR’S NAME:  ___________________________________________________________



	REFERENCE 1

	Name of Firm

	Street Address
	City
	State
	Zip Code

	
	
	
	

	Contact Person
	Telephone Number

	
	

	Dates of Service
	Cost of Service 

	
	

	Brief Description of Service Provided

	

	REFERENCE 2

	Name of Firm

	Street Address
	City
	State
	Zip Code

	
	
	
	

	Contact Person
	Telephone Number

	
	

	Dates of Service
	Cost of Service

	
	

	Brief Description of Service Provided

	

	REFERENCE 3

	Name of Firm

	Street Address
	City
	State
	Zip Code

	
	
	
	

	Contact Person
	Telephone Number

	
	

	Dates of Service
	Cost of Service

	
	

	Brief Description of Service Provided

	

	If three references cannot be provided, explain why:
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