RECYC LE
USED OIL

UBG (USED OIL BLOCK GRANT)
REFRESHER



UBG OPEN CYCLES

Cycle 14 (July 1, 2008 - June 30, 2011
FY2008/09)

Cycle 15 (July 1, 2009 - June 30, 2012
FY2009/10)



MAKING OF A GOOD ANNUAL/FINAL REPORT

Annual Report = On-Line Report +
submission of required documents:
EIS (Expenditure ltemization Summary)

PES (Personnel Expenditure Summary)
Travel Log (if applicable)

RCP (Recycle-Content Product)

CCC (Certified Collection Center) site visits
NEW Grant Payment Request

Grant Self-Assessment - No Longer



MID YEAR FINAL REPORT

What if all my UBG funds are spent after the
August 15t?

You can close it out early

How can | do that?

Summary/Narrative of all activities

Support documents (EIS, PES, RCP, Travel Log, CCC,
and Payment Request)



RESOURCES

Where are the Used Oil Forms?
http://www.calrecycle.ca.gov/Grants/Forms/

Procedures and Requirements for each
cycle:
http://www.calrecycle.ca.gov/UsedOil/Grants/Bl

ock/default.htm

New Grant Payment Request form.
http://www.calrecycle.ca.gov/Grants/Forms/



http://www.calrecycle.ca.gov/Grants/Forms/
http://www.calrecycle.ca.gov/UsedOil/Grants/Block/default.htm
http://www.calrecycle.ca.gov/UsedOil/Grants/Block/default.htm
http://www.calrecycle.ca.gov/Grants/Forms/

NEW GRANT PAYMENT REQUEST

STATE OF CALIFORMIA DEPARTMENT OF RESCURCES RECYCLING AND RECOVERY (CalRecycle)

GRANTPAYMENT REQUEST
CalRecycle 87 (Rev. 02/11)

-/Complete the information requested.

1. GRANTEE MAME (AS APPEARS ON GRANT AGREEMENT) 2. GRANT MUMBER (ASs5IGMED BY CALRECYCLE)

3. GRANTEE INVOICE MUMBER (OPTIONAL) | 4. PAYMENT REQUEST NUMBER

5 EXPENDITUREPERICD

6. TYPE OF PAYMEMT REQUEST (ATTACH SUPPORTING DOCUMENTATION) | 7. AMOUNT REQUESTED

[ Advance [ Reimbursement [ Final %

2. 5end warrant to:

GRANTEE NAME ( €.0. , ORGANIZATION/BUSINESS NAME)

COMTACT MAME

ADDRESS

CITY STATE ZIP CODE




TOP ANNUAL REPORT ISSUES

Not completing the report on time

Unclear or missing signatures/data on
documents

Missing documents
Incomplete report
Not “submitting” your on-line Report (drop down

menu on the Summary page by “Annual Report Status”)



USED OIL PAYMENT PROGRAM (OPP)
UPDATES

OPP Guidelines
LOA’s (Letter of Authorization)
CCC site visits

OPP Expenditure Worksheet
http://www.calrecycle.ca.gov/Grants/Forms/
Personnel (staff) costs



http://www.calrecycle.ca.gov/Grants/Forms/

State of Califormnia Department of
CalRecvcle 732 [Revised ¥1i1)

USED OIL PAYMENT PROGRAM (OPP) EXPENDITURE WORKSHEET (Optional)

Instructions: This form mau be used bu OPP Paument Recipients to assist in totaling their fiscal expenditures by
appropriate online Annual Reporting categories.

Jurisdiction Name: Reporting Period:
COLLECTION
Permanent
VYendor & Descripton nvoice Datdinvoice No. | Quantity Dollar Amount
$0.00
$0.00
$0.00
SLUIBTOTAL $0.00
TemporarvMobile
Yendor & Descripton nvoice Datdinvoice No._ Ouantity Dollar Amount
$0.00
$0.00
$0.00
SLIBTOTAL $0.00
ResidentiallCurbside
VYendor & Descripton nvoice Datdinvoice No. | Quantity Dollar Amount
$0.00
$0.00
$0.00
SLIBTOTAL $0.00
COMPLIANCE/NINSPECTIONYISIT/IENFORBCEMENT [CCC site visikts]
Certified Center Compliance [includes Site Visists_ | oad Check & related Personnel
Yendor & Descripton nvoice Datd Invoice No_ | Ouantity Dollar Amount
$0.00
$0.00
SLIBTOTAL $0.00
EDUCATION
Events [CCC and Non-CCC Community]
Yendor & Descripton nvoice Datd Invoice No.| Quantity Dollar Amount
$0.00
$0.00




QUESTIONS

Harnak Samra
Harnak.Samra@CalRecycle.ca.gov
(916) 341-6453



mailto:Harnak.Samra@CalRecycle.ca.gov

USED OIL PAYMENT PROGRAM ONLINE
APPLICATION



APPLICATION PROCESS

Obtain a CalRecycle WebPass

Send an e-mail to CalRecycle:
GrantAssistance@calrecycle.ca.gov

Sign in with WebPass user name and password

Don’t remember your WebPass password?

Click on WebPass link on the OPP database sign-in
screen


mailto:GrantAssistance@calrecycle.ca.gov

APPLICATION PROCESS, CON'T

Click on Application

Oil Payment Program Online v3.1 Authorized Use Only Home | Reports | Help | Sign Out

Home

H 0il Payment Program Online (OPPO)
ome
Welcome Baljot Biring

Annual Reports ity
s You [ast signed in on Monday, February 28, 2011 at 2:52 PM PST,

Documents -
Oil Payment Program Online https://secure calrecycle.ca.gov/LoGOPP/

My Participants Application Contact: Grant Assistance (916) 341-6671
Annual Report Contact: Baliot Biring (916) 341-6431




APPLICATION PROCESS, CON'T

Click “Add Application” button

Authorized Use Only

Home | Reports | Help | Sign Out

Oil Payment Program Online v3.1

Home
Applications
Annual Reports
Documents

My Participants

Home = Application

0il Payment Application

Page 1of 1

Export To Excel

Applicant:
Include Approved Application
Search
—an.
Add Application|]

“E—

NAME FISCAL YEAR APPLICATION STATUS

B City of 2010-2011 Awarded

Count: 1

0il Payment Program Online https://secure.calrecycle.ca.gov/LoGORR/

Application Contact: Grant Assistance (916) 341-6671
Annual Report Contact: Ealjot Biring (916) 341-6431



APPLICATION PROCESS, CON'T

Use the tabs to complete online application

Home > Applicaton * Program Requirements

Program Requirements: City of INEEE (2011-2012)

Program Requirements | Contacts | Addresses | Participating Jurisdictions Documets|




APPLICATION PROCESS, CON'T

Application Checklist on the Program
Requirements page

Application Checklist

<" Select. Program Regquirements and Provisions *
3] ¥ enter/Vvalidate Primary Contact Information =

=] Enter/Vvalidate Secondary Contact Information
< Enter/Vvalidate Signatory Authonty Informatior *
K Enter/Vvalidate Consultant Information

[Z] ¥ Enter/Vvalidate Physical Address *

& Enter/Vvalidate Payment Adoress =

3z « uUpload Resolution Document *=*

3 " Enter Participating.Jurisdictions

= + Upload Letter of Authorization (LOA) fof each
Participating Jurisdiction **

< Print, Sign and Uplcad Application Certificatior =
= Upload Letter of Designation (LOD)

2] ¥F Submit Application *

(™ reguired to submit application, =™ reguired by document due
date)




APPLICATION PROCESS, CON'T

Application Checklist

v Select Program Requirements and Provisions *
B ¥ Enter/Validate Primary Contact Information *

(2] Enter/Vvalidate Secondary Contact Information
v’ Enter/Validate Signatory Authority Information *
@ ¥ Enter/Validate Consuitant Information

¥’ Enter/Vvalidate Physical Address *

3 ¢ Enter/Validate Payment Address *

<" Upload Resolution Document *=*

@ ¢ Enter Participating Jurisdictions

| v" Upload Letter of Authorization (LOA) for each
Participating Jurisaiction **

& Print, Sign and Upload Application Certification *
2] Upload Letter of Designation (LOD)

@ & sSubmit Application * :

(™ required to submit application, =* reguired by document due
date)




APPLICATION PROCESS, CON'T

“Print Application Completion” button
After completion of all items for submittal of application

Payment Options S
& Aprnl Payment Reduested: Standard payment request
&=

October Payment Requested: Special Payment-Apolicant certifies that no

other CalRecycle funds are available for programmatic activities as of June
30 of this year.

k| ]

Instructions

To electronically submit your application, click the "Submit Application™ button below. ¢
review it and contact you if there are any questions. If you have any changes to the A
CalRecycle staff using the contact information listed below.

I Print Application Certification '

Created by: Ashraf Batavia 6/6/2010 11:10 PM
Last Updated by: Ashraf Batavia &/7/2010 9:11 AM %




APPLICATION PROCESS, CON'T

Upload Application Certification page under the
Documents tab

: Save J{ Cancel ]

* L2l Document Title: ppplication Certification
* U Document Type: application Certification v

* Document Date: 5/15/2010

* 2] Document Upload: OFP Application Executed | .2df (Document Size: 81 KB)
Document Notes: R

- [

Person Signing: ) gignatory Authority @ Authorized Designee

] Document Reviewed




APPLICATION PROCESS, CON'T

“Submit Application” button

After completion of signed certification page uploaded

¢ October Payment Reguested: Soecial Payment-applicant ceriifies that no

aother CalRe::ycle funads are avalnable for programmatic activities as of June
30 of this year.

Back | edit| Delete |

Instructions

To electronically submit vour application, click the "Submit Application”™ button below.

review it and contact you if there are any questions. If you have any changes to the .
CalRecycle staflf using thhwe contoact information listed below.

Print Application Certification I Submit Apolication

Creatted by: Ashraf Batavia 6/6/2010 11:10 PM
Last Updated by: Ashraf Batavia §/7/2010 2:11 amM

e S




APPLICATION PROCESS, CON'T

After submittal Application Checklist should look
similar to this one

Application Checlklist

Enter/wvalidate
Enter/wvalidate
Enter/wvalidate
Enter/wvalidate
Enter/wvalidate
Enter/wvalidate

HEEEEEEEEH
(AR 44

[+ T

due date)

Select Program Reguirements and Prowvisions ¥

Frimary Contact Information ¥
Secondary Contact Information
Signatory Authority Information *
Consultant Information

Fhys=sical Addres=s *

Fayvment Address ¥

Upload Re=solution Document ¥F
Enter Participating Jurisdictions=s

Upload Letter of Authorization (LOA) for each
articipating Jurisdiction *¥*
7l " Print, Sign and Upload Application Certification *
+ Upload Letter of Designation (LOD)
v Submit Application *

™ reguired to swubmit application, *F reguired by document




APPLICATION PROCESS, CON'T

Confused?

Webinar Link:

http://www.calrecycle.ca.gov/UsedOil/LGPayments/defa

ult.htm



http://www.calrecycle.ca.gov/UsedOil/LGPayments/default.htm
http://www.calrecycle.ca.gov/UsedOil/LGPayments/default.htm

THINGS TO REMEMBER

Participant Jurisdictions tab is only for regional
applicants

Certification page located on Program
Requirement tab

Resolutions still available through OPP1
application

Upload Resolutions under LOA for participants



THINGS TO REMEMBER, CON'T

OPP program needs an independent resolution
Upload all documents for OPP2

Applicant completed this application in less
than 5 minutes

Application due date will be June 30, 2011



PAYMENT OPTION

October vs April Payment

Eligibility of October Payment
Expended all Used Oil Funds (UBG & OPP)

Eligibility for April Payment
Awarded for OPP cycle



REMINDER/UPDATES

OPP 1 & OPP 1A April Payments

UBG 2010/2011 on-line Annual Report

Training-Webinar vs Small Groups



QUESTIONS

Baljot Biring
Baljot.Biring@CalRecycle.ca.gov
(916) 341-6431



mailto:Baljot.Biring@CalRecycle.ca.gov

CalRecycle Oil Payment Program:
Grant Manager Assignments by County

North

" Elaine Hussey

Bl Jeffrey Lin (temporary)

| Linda McElroy

I Barbara Baker

I Harnak Samra & Baljot Biring

Trinity]

Plumas
Mendocino

Colusa

\[E| Dorado |
Alpine | %
m

San Francisco

San Mateo
(Santa Claral
N, Central

Central

[San Bernardino

2/18/2011




