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TENTATIVE SCHEDULE: 

	Date
	Activity

	July 12, 2005 to October 27, 2005
	Application period

	July 12, 2005 to September 30, 2005
	Question and Answer period with questions and their answers continually posted on Web site

	October 7, 2005
	Compilation of questions and answers mailed

	October 27, 2005
	Applications due

	November 2005
	Applications reviewed and recommendations prepared

	January 2006
	Board approves grant awards

	January 2006
	Grant agreements developed and signed

	February 2006 to April 2006
	Grant recipients begin grant projects

	March 30, 2008
	Grant term ends 

	April 15, 2008
	Final Progress Reports due


I.  GRANT SUMMARY AND GUIDELINES 

A.  BACKGROUND

Assembly Bill 939 (Sher, Chapter 1095, Statutes 1989) established a hierarchy for solid waste management with source reduction as the most preferred option, including reuse.  At the October 26, 1999, California Integrated Waste Management Board (CIWMB) meeting, a funding allocation was approved for a major reuse initiative; a component was funding to encourage California local public agencies to promote and apply the reuse of non-hazardous materials.  Reuse is defined as using an item over again in its current form without significant processing that alters its material structure.

B.  APPLICANT ELIGIBILITY

The Reuse Assistance Grants (RAGs) are available to California local public agencies.  For this offering, a "local public agency" is a city, county, or regional agency that has obligations to develop and implement waste reduction programs pursuant to the requirements of the Public Resources Code § 40900 et seq.  Receipt of a previous grant award(s) from the CIWMB will not affect an applicant’s eligibility. 

Each local public agency may submit only one (1) application.  If more than one (1) application is submitted by a local public agency, it will be the local public agency’s responsibility to decide which application should go forward.  If the additional applications are not withdrawn, all applications from that local public agency will be disqualified.

Partnering

A local public agency may partner with:  1) other local public agencies for a regional project, or 2) other entities (e.g., businesses, nonprofits); however, it is the applicant/local public agency (Grantee) that is the responsible party under the Grant Agreement.  The Grantee’s responsibilities include, but are not limited to: 1) responsibility for supervising and administering the grant; 2) accountability for how the grant funds and matching contributions are expended; and 3) responsibility for requesting and disbursing grant funds.  Partners will not receive funds directly from the CIWMB and they are not a party to the Grant Agreement.  However, provisions of the Grant Agreement must be complied with by the partners.  There is no scoring advantage in submitting a partner-application as compared to an individual application.  Applications are evaluated solely on their merits as determined by the Scoring Criteria and Evaluation Process (pages 6-7).  A qualified partner may partner with more than one (1) applicant; when the partner will be responsible for managing more than one (1) proposed project, each application must demonstrate the partner’s ability to run multiple grants, and if applicable, how the multiple grants will interact to achieve the project’s goals.

Partnering with Other Local Public Agencies

Local public agencies may partner in a regional application.  A local public agency that is a partner in a regional application may not also submit an individual application.  Regional applications must designate one (1) local public agency as the lead agency (Grantee).  A local public agency designated as a partner may manage the grant project; however, the local public agency designated as the lead agency (Grantee) is the party responsible under the Grant Agreement and is solely responsible for submitting Progress Reports, Payment Requests, etc.

Partnering with Private Entities
Partnerships with private entities are allowable; the applicant must exercise its discretion in determining the most appropriate entity with which to partner.  A qualified partner may manage the grant project; however, the applicant/local public agency (Grantee) is the party responsible under the Grant Agreement and is solely responsible for submitting Progress Reports, Payment Requests, etc.

C.  ELIGIBLE PROJECTS

The RAGs are intended to foster creative and productive projects that reuse a material in its current form without any significant processing that alters its material structure.  The RAGs are intended to advance the practical implementation of reuse activities throughout California.  They are also designed to enhance local public agencies’ responsibilities in the area of material reuse, encourage local public agencies to incorporate reuse activities into their waste reduction efforts, and promote reuse to their communities.

This offering’s primary purpose is to encourage the establishment of tangible and long-term systems, infrastructures, projects, and/or facilities that reuse materials otherwise destined for disposal.  This offering’s intent is to increase reuse opportunities for the commercial and public sectors.  Eligible projects must focus only on the reuse of non-hazardous materials.

D.  INELIGIBLE PROJECTS

Ineligible projects include, but are not limited to, feasibility studies, Web site development and Web site-related projects, composting, grasscycling, wood milling/grinding, and recycling projects.  Projects proposing to provide a service and/or product already provided free of charge by the State may be ineligible.  To determine whether or not a proposed project is eligible, you may submit a question in writing as described on page 5.
E.  GRANT FUNDING

For the purposes of this grant offering, the CIWMB anticipates allocating two hundred fifty thousand dollars ($250,000) from FY 2005/2006 funds to fund successful applicants.  Applicants may request a maximum of fifty thousand dollars ($50,000) for the entire grant term (approximately two (2) years).  Applicants who request more than fifty thousand dollars ($50,000) will be disqualified.  Grant funds may be used only for activities directly related to the approved proposal (see Eligible Project Costs below).  This is a competitive grant; all grant awards are subject to funding availability.  The CIWMB reserves the right to reduce the amount of any grant request.  

F.  ELIGIBLE PROJECT COSTS

All costs, whether paid for with grant funds or matching contributions, must be directly related to the approved proposal.  Materials, services, equipment, or facilities directly enhancing opportunities for increasing reuse may be eligible costs.  Costs must be reasonable, cost-effective, and focused on local needs.  To determine whether or not a proposed project cost is eligible, you may submit a question in writing to one of the following addresses: Reuse Assistance Grants, P.O. Box 4025, MS-14, Sacramento, CA 95812-4025 or RAGs@ciwmb.ca.gov.  Grantees are bound by the State Administration Manual, available through the Department of General Services’ Web site at sam.dgs.ca.gov/default.htm.

1. Direct Costs  

The Grantee may claim as direct costs all eligible costs specifically associated with planning and implementing the grant project (e.g., staff time to work on the project and submit Progress Reports and Payment Requests).  

2. Overhead/Indirect Costs

The Grantee may claim overhead and indirect costs up to five percent (5%) of the amount approved for payment.  These costs are expenditures not capable of being assigned or not readily itemized to a particular project or activity, but considered necessary for the organization’s operations and the grant performance.  Examples of overhead and indirect costs include, but are not limited to, costs of operating and maintaining facilities, accounting services, and administrative and supervisory salaries. 

3. Travel Costs

Travel costs within California are eligible costs, as long as they are reasonable, directly related to the project, and pre-approved by the CIWMB’s Grant Manager.  Travel costs, like all other costs, must be identified in the Budget (Exhibit C).  Expenses will be reimbursed according to the guidelines set forth in the State Administrative Manual Sections 0700-0741 and the current Department of Personnel Administration memorandum.  For example:  mileage rate may not exceed $0.34 per mile.

4. Purchase/Lease of Vehicles

The purchase/lease of a vehicle by a Grantee is an eligible expense provided that:  1) the vehicle is critical to the grant project implementation; 2) the vehicle will be used exclusively for the project; 3) the cost is reasonable; 4) the type of vehicle is appropriate for the designated purpose; 5) the purchase or lease is pre-approved by the CIWMB’s Grant Manager; and 6) the vehicle will be used for the purposes of the project even when the Grantee is no longer receiving grant funds.

G.  INELIGIBLE PROJECT COSTS

Any costs not directly related to the grant project are ineligible for grant funding or as matching contributions.  Ineligible costs include, but are not limited to, the following:

· Costs incurred prior to issuance of the Notice to Proceed or after the end of the grant term;
· Costs not included in the approved budget;
· Costs currently covered by another CIWMB loan, grant, or contract;

· Overtime costs (except for local public agency staffing during specially scheduled evening or weekend events that are pre-approved in writing by the CIWMB’s Grant Manager, when law or labor contract requires overtime compensation);

· Out-of-state travel;

· Any food or beverages (e.g., as part of meetings, workshops, training, events, etc.);

· Public education costs not directly associated with the concept of reuse;

· Profit or mark-up by the Grantee or partner;

· Cell phones, pagers, and other personal electronic and/or digital assistive devices; 

· Overhead and indirect costs above five percent (5%) of the amount approved for payment; 

· Any costs not consistent with local, state, and federal guidelines, regulations, and laws; and

· Any other costs not deemed reasonable by the CIWMB’s Grant Manager.

H.  MATCHING CONTRIBUTION REQUIREMENT

Applicants must provide matching contributions and/or the value of staffing or consulting time dedicated to the grant in an amount equal to or greater than fifty percent (50%) of the requested grant amount.  The matching contributions must be clearly identified in the approved Budget (Exhibit C) and are subject to the same restrictions and limitations as grant funds.  

1.  Eligible Matching Contributions

Matching contributions may be used only for eligible expenses directly related to the project.  Money already budgeted for the applicant/partner may be considered eligible matching contributions provided the work/expenditures are incurred during the grant term and are eligible expenses.  Matching contributions may come from a grant partner, public donations, fundraisers, local public agencies’ budgets, nonprofits, commercial businesses, etc.  Grants, other than CIWMB grants, may be used as matching contributions, where authorized in writing by the CIWMB’s Grant Manager.  All matching contributions must be secured and committed by October 27, 2005.  The value of staff time of local public agencies, nonprofits, commercial businesses, private contractors/subcontractors, or volunteers may be used as matching contributions provided the time is dedicated solely to the grant project.  Documentation evidencing staff salaries is required.  The value of volunteers’ labor must be comparable to the salaries of staff in similar positions; supporting documentation demonstrating the salaries are comparable is required.

2.  Ineligible Matching Contributions

Matching contributions may not come from other CIWMB grants, loans, or contracts.  “In-kind” contributions, with the exception of staff time, are ineligible.

I.  GRANT TERM

The grant term is approximately two (2) years.  All costs must be incurred and paid, goods and services received by the Grantee, and invoices received by the CIWMB after the issuance of the Notice to Proceed and before the end of the grant term.  In rare instances, if pre-approved in writing by the CIWMB’s Grant Manager, goods received after the end of the grant term may be allowed if the delayed receipt is not within the control of the Grantee or vendor.
J.  QUESTIONS AND ANSWERS 

All questions must be received in writing by September 30, 2005 via e-mail (RAGs@ciwmb.ca.gov), fax (916-319-7470), or mail (Reuse Assistance Grants, MS-14, P.O. Box 4025, Sacramento, CA 95812).  Questions received via phone and/or after September 30, 2005 will not be answered.  Answers will be posted on the Web site at www.ciwmb.ca.gov/reuse/Grants throughout the Q&A period.  The final compilation of Q&As will be mailed/e-mailed around October 7, 2005 to those who requested an application or submitted a question.  Only the questions and answers listed for this offering apply.

K.  COMPLIANCE RESPONSIBILITY

The applicant and partners are responsible to comply with all applicable local, state, and federal laws, guidelines, regulations, and requirements.  The applicant must complete and submit with its application the General Checklist of Business Permits, Licenses and Filings Form (Exhibit H (pages 25-26)).  Grantees must update this list upon the Grant Agreement’s execution and with each Payment Request submittal if applicable. 

II.  GRANT APPLICATION REVIEW AND AWARD PROCESS

A.  APPLICATION REVIEW

After the application period’s closure, CIWMB staff will evaluate applications using the Scoring Criteria and Evaluation Process below.  Applicants must score at least 65 points within the General Review Criteria (items 1 through 7) to qualify for funding and for Preference Criteria consideration.  Applications will be scored based solely on the information provided in the application and ranked according to the total number of points received.  Staff’s recommendation for funding will be based on the order of ranking.  

B.  SCORING CRITERIA AND EVALUATION PROCESS

General Review Criteria (90 possible points) - Applications must score at least 65 points within the General Review Criteria (items 1-7) to qualify for grant funding and for Preference Criteria consideration.

1. Need (25 points) 

· Describe in detail the proposed project, including an explanation of the need that the project will meet and a description of what the project will accomplish and how it will be accomplished.
· Provide necessary background and convincing reasons why your project should be funded, including: the current efforts of reuse by your community, current outreach efforts, how this project would increase reuse, and by how much.  

· Quantify the amount of material that is currently being reused in your community.

· Describe how the project will significantly enhance or expand an existing program.

· Describe and justify any targeting of specific sectors based on potential for waste diversion.

· Explain why your agency needs funding for this project.  Describe how much funding the project will require, and your agency’s current funding capabilities to fund the project.
· Describe what other possible funding sources exist to fund the project.  Describe other grants you have been applied for and/or received to fund this or related projects.

· Describe and quantify the consequences, if any, if the project is not funded.
· Quantify the amount of material(s) intended to be reused through the project that will otherwise be disposed should the project not be funded. 
2. Goals and Objectives (20 points)

· Explain the specific goals, objectives, and desired results, and how they relate to the need. 

· Quantify in tons, pounds, etc. how much material will be reused through the project.

· Quantify outreach goals (e.g., how many people will be affected, impacted, or educated).

· Describe (quantify) the amount of material that will continue to be reused after the grant tern.
· Describe how the project will be self-sustaining after the grant funding has ended.

3. Evaluation (5 points)

· Describe how the amount of materials reused will be tracked, and how often it will be tracked. 

· Describe the methods that will be used to measure and evaluate the success of the project—including quantifying results—and to determine the extent to which the objectives were accomplished at the conclusion of the grant term.

· Specify who will be responsible for conducting the project evaluation and at what intervals the results will be reported.  Provide the individual’s name, title, employer, etc.
4. Work Plan (10 points)

· Complete the Work Plan template, provided on page 19, to include a detailed description of each task required to achieve the objectives, the time frame, cost, and who will perform each task.  

5. Budget (10 points)

· Complete the Budget template, provided on page 19, which includes the grant request and the matching contribution for the project.  The matching contribution must be equal to or greater than fifty percent (50%) of the grant funds requested.

· Ensure the Budget is highly detailed to demonstrate that proposed expenses are reasonable, and that the overall cost for the entire project is broken into specific cost categories.  All costs add up.

· Provide recent quotes/estimates for all costs and indicate on each quote/estimate to which Budget item it belongs. 

· Indicate a cost for each item listed in the Work Plan.

· Provide specific details for the equipment, services, and supplies requested.

· Clearly describe, justify, and minimize miscellaneous, contingency, and/or managerial costs.

6. Application Completeness, Letters of Support, Experience, Etc. (5 points)

· Include two (2) current letters (dated during the application period) of support for the project.

· Explain how the applicant and its contractor(s), and/or subcontractor(s) have sufficient staff resources, expertise, and experience to carry out the project.  Attach resumes, references, etc.

· Ensure application is submitted in the format requested and that everything requested is included.

7. Recycled-Content Purchasing Policy (15 points)

Provide evidence of a current Recycled-Content Purchasing (RCP) Policy (or Environmentally Preferable Policy with recycled-content purchasing provisions) for the applicant and, if applicable, regional participants, and whether the policy is being used and enforced.  

· Describe your agency’s RCP Policy.  List the types of recycled products previously purchased, etc.  Attach documentation.

· Evaluate your agency’s RCP practices, including a description of the aspects that have been successfully implemented and at least one (1) aspect that could be improved.

· Discuss your agency’s use of re-refined oil in vehicles or evidence of sustainable practices such as grasscycling, composting, water-efficient landscaping, etc.  Attach documentation.

· Attach a formal Policy that has been adopted/modified within the last five (5) years (to receive full credit for the section).  Policies may be adopted/modified during the application period.  

Applicants are encouraged to reevaluate their RCP Policy, as they may realize they can incorporate a new aspect to increase their application’s score.  Applicants may submit a draft of new RCP Policy with a policy that is older than five (5) years.  The documentation must be attached to the application and identified as a draft version and to which criterion it belongs.  If submitting a draft policy, applicants must notify the CIWMB by October 27, 2005, if the adopted policy differs from the draft.
Preference Criteria (10 possible points) - Preference Criteria points are available only for applications that score at least 65 points within the General Review Criteria.

8. Key Priority Wastes (7 points)

If applicable, describe how the project will focus on reusing one (1) or both of the following key priority wastes:  Food; Construction and Demolition materials.
9.   Vocational Training (3 points)
If applicable, describe how the project will provide vocational/job skill training.  Describe how this vocational training will increase the amount of material(s) to be reused.
C.  CIWMB AWARD OF GRANTS

The CIWMB anticipates consideration of staff funding recommendations at a Board meeting in early 2006.  Staff’s recommendations will be made available on the CIWMB’s Web site prior to the meeting.

All grant awards are subject to funding availability.  The CIWMB reserves the right to reduce the amount of any grant request.
III.  APPLICATION INSTRUCTIONS

All requested information must be provided in a clear and succinct manner.  The application must be:

· Typed with a minimum 10-point font, and double-sided with one-inch margins;

· Single-spaced on 8 ½” x 11” paper with pages numbered consecutively;

· Three-hole punched and submitted on paper with one hundred percent (100%) post-consumer recycled-content fiber that bears a recycled logo/statement confirming the use of recycled paper. Pages with full-color photographs/other ink-intensive graphics may be printed on photographic paper; 

· Prefaced with a Table of Contents identifying each section and its page number; and

· Postmarked on or before Thursday, October 27, 2005.

The application must contain the following information in the prescribed order:

A. Application Cover Sheet Form (Exhibit A);

B. Proposal Narrative (Exhibit B); 

C. Work Plan and Budget (Exhibit C);

D. Application Completeness, Letters of Support, Experience, Etc. (Exhibit D);

E. Applicant’s and regional participants’ Recycled-Content Purchasing Policy(ies) (Exhibit E);

F. Preference Criteria (Exhibit F);

G. Resolution (Exhibit G)  (This may be submitted after October 27, 2005 only if the local public agency can show good cause in its application as to why the Resolution was not turned in on time; however, it must be received by November 10, 2005.); and

H. General Checklist of Business Permits, Licenses and Filings Form (Exhibit H).

Please note that:
· Applicants must submit one (1) original and three (3) copies of the application package (each of the three (3) copies must follow the same requirements as the original application);  

· Applications must be stapled in the upper left-hand corner and not submitted in a binder or folder;

· Applications e-mailed or faxed will not be accepted;  

· Applications must be postmarked on or before Thursday, October 27, 2005.  Applications may be delivered on or before October 27, 2005 to the Environmental Services Center at the California Environmental Protection Agency’s headquarters at 1001 “I” Street, 1st Floor, Sacramento, CA.  Mailed applications must be postmarked by the application deadline and sent to:  California Integrated Waste Management Board, Grants Administration Unit, MS-10, P.O. Box 4025, Sacramento, CA  95812-4025 or California Integrated Waste Management Board, Grants Administration Unit, MS-10, 1001 I Street, Sacramento, CA 95814;  
· Envelopes must clearly note “Reuse Assistance Grant Application—Immediate Attention Requested”;

· The CIWMB encourages applicants to send their applications, whether by U.S. Postal Service or by commercial delivery service, by a means that permits tracking by the sender to ensure timely delivery and consideration of all grant applications;
· All application materials will become the property of the CIWMB; and 

· Incomplete applications or applications postmarked after Thursday, October 27, 2005 will be returned to the applicant and will not be considered for grant funding. 

A.  ATTACHMENTS

Attachments may be included in the application, provided they are relevant and assist in responding to the requirements of the Scoring Criteria and Evaluation Process.  

B.  APPLICATION LENGTH

There is no application length requirement; however, the application must follow the instructions for submittal and provide all of the information requested, considering the importance of waste prevention.

C.  REVIEW OF APPLICATIONS BEFORE SUBMITTAL

The CIWMB is not able to review applications before official submittal.  Relevant portions of previous applications are available at www.ciwmb.ca.gov/reuse/Grants/#Sample and are provided for sample purposes only as the success of a given application is dependent on how it compares to the other applications in that particular offering; therefore, it should not be assumed that an application mirroring these sample applications will be successful in this offering.
IV.  GRANT ADMINISTRATION

A.  GRANT AGREEMENT

After the CIWMB’s grant awards at a Board meeting in early 2006, Grantees will receive a Grant Agreement, which is comprised of Terms and Conditions, Procedures and Requirements (drafts are available at www.ciwmb.ca.gov/reuse/Grants/), and the Grantee’s approved Work Plan and Budget.  Only the signatory designated in the Grantee’s Resolution is authorized to sign the Grant Agreement.  

A grant may not be funded unless the following two (2) conditions occur:  1) return of a completed and signed Grant Agreement within ninety (90) days from the mailing of the Grant Agreement by the CIWMB; and 2) full payment of all outstanding debt(s) owed by the proposed Grantee to the CIWMB within ninety (90) days from the award of the grant by the Board.

B.  PAYMENT OF GRANT FUNDS

Grant funds are paid on a reimbursement basis for actual costs directly related to the implementation of the project as approved—advances are not available.  Payment will be made only for eligible costs described in the Grantee’s approved Budget (Exhibit C).  All Payment Requests must be prepared as described in the Procedures and Requirements and include an itemization with documentation of claimed expenses (e.g., receipts, invoices, Personnel Expenditure Summary Form, Grant Payment Request Form, Travel Log Form, Recycled-Content Certification Form, etc.).  The forms are available at www.ciwmb.ca.gov/reuse/Grants/.  The CIWMB will withhold ten percent (10%) of each approved Payment Request until all conditions stipulated in the Grant Agreement have been satisfied.

C.  REPORTING REQUIREMENTS AND GRANT CLOSING

Grantees must submit a Progress Report on June 1, 2006; December 1, 2006; June 1, 2007; December 1, 2007; and with each Payment Request.  At the grant term closure, Grantees must submit a Final Report and a Payment Request for the final payment and ten percent (10%) withheld during the grant term.  The Final Report and Payment Request must be received by April 15, 2008, and all grant funds must be expended by March 30, 2008 to be reimbursable.  Failure to submit the Final Payment Request and Final Report with appropriate documentation by April 15, 2008 may result in rejection of the Payment Request and/or forfeiture by the Grantee of claims for costs incurred that might otherwise have been eligible for grant funding.  The final payment including the ten percent (10%) withholds will not be released until the Final Report is received and approved by the CIWMB’s Grant Manager.  Included with the Final Report, Grantees must provide a copy and/or photograph of all products and materials produced with the grant funds (consult with the CIWMB Grant Manager).  If requested, Grantees must make an oral presentation to the Sustainability and Market Development Committee and/or the Board.  

D.  RECYCLED-CONTENT CERTIFICATION

Public Contract Code §12210 requires that “fitness and quality being equal, all local and state public agencies shall purchase recycled products instead of non-recycled products whenever available at no more than the total cost of the non-recycled products.”  Grantees must submit a Recycled-Content Certification Form (available at www.ciwmb.ca.gov/reuse/Grants/) with all Payment Requests documenting their purchases of materials and goods, regardless of recycled-content.  

E.  COPYRIGHT ACKNOWLEDGEMENT

Grantees acknowledge that the CIWMB shall have exclusive title to all copyrightable and trademarkable materials developed as a result of this grant project.

F.  AUDIT REQUIREMENTS

Grantees shall agree that the CIWMB, the Bureau of State Audits, or their designated representative(s) shall have the right to review and to copy any records and supporting documentation pertaining to the performance of the Grant Agreement.  Further, Grantees shall agree to maintain such records for possible audit for a minimum of three (3) years after final payment or the end of the grant term, whichever is later, unless a longer period of records retention is stipulated, or until completion of any action and resolution of all issues which may arise as a result of any litigation, dispute or audit, whichever is later.  Further, Grantees shall agree to allow the designated representative(s) access to such records during normal business hours and to allow interviews of any employees who might reasonably have information related to such records.  Further, Grantees shall agree to include a similar right of the State to audit records and interview staff in any contract or subcontract related to performance of the Grant Agreement.

Exhibit A:  Instructions for Application Cover Sheet

The form may be adapted to each applicant’s computer software; however, the format must be followed exactly.

Applicant

The qualified local public agency submitting the grant application (e.g., City of Pristineville).

Department 

For example, Department of Public Works, Environmental Management Department, etc.

Partners – Local Public Agencies (Regional Participants, if applicable)

The local public agencies participating in a regional application must be listed here.  Each listed participating agency must designate the same lead agency (applicant) to act on its behalf by including with the application one of the following:  (a) a Resolution that authorizes the grant application and designates the lead agency (Grantee); (b) a letter from the chief administrative officer for the participating agency that authorizes the grant application and designates the lead agency; (c) a Joint Powers Authority (JPA) Agreement that authorizes the grant application and designates the lead agency (Grantee); or, (d) a Memorandum of Understanding (MOU) that authorizes the grant application and designates the lead agency (Grantee). 

Partner(s) – Private Entities (if applicable)

The private entity or entities partnering with the local public agency (Grantee) to perform the grant.  Partners may be businesses, nonprofits, etc.

Primary Contact

This individual has ultimate responsibility for the project (e.g., Public Works Director, City Engineer, etc.).  All CIWMB correspondence will be directed to this individual.  The Primary Contact must be a local public agency employee.  In cases involving partners, the Primary Contact must be a local public agency employee of the lead agency.

Project Director

This individual is responsible for carrying out the day-to-day management and implementation of the grant (e.g., Recycling Analyst, Environmental Technician, etc.).  
Finance Officer

This individual is responsible for compiling Payment Requests and tracking all grant expenditures and encumbrances (e.g., Budget Officer, Accounting Technician, etc.).

Grant Funds Requested

The total number of dollars being requested from the CIWMB (not to exceed fifty thousand dollars ($50,000)).  

Matching Contribution

Matching contributions and/or the value of staffing or consulting time dedicated to the grant that is equal to or greater than fifty percent (50%) of the amount of the requested grant. 
Brief Summary of Project

Include a three to five (3-5) sentence summary of the proposed project.  The CIWMB may distribute this summary to the public.

Signature

The individual designated, or to be designated, in the Resolution is the “designated signatory,” and only (s)he is authorized to sign the application, the Grant Agreement, and the Payment Request forms.  The designated signatory must also check the box and initial the Environmental Justice Certification.  The designated signatory must be an employee of the applicant. 
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